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members; policies fcr the use of university , facilities, supplies and 
eguipment; and. a list of available services. Personnel policies are 
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responsibilities, scholarship and class regulations, appointment, . 
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NEW FACULTY AND STAFF 



Welcome to Western Illinois University! 



Section II of the Handbook has been compiled especially for 
newcomers to the campus, and it is hoped the information will be 
helpful as you become "at home" at WlU. ^ 



University Activitie s ' 

ALl mnmbors of the faculty and administrative staff are 
eordiaUy invited to attend and to participate in the many University 
functions which are- scheduled during the year. ^ ' . ^ 

Various teas, receptions, and -parties will provide opportunities 
to ml'ot colleagues f>n a social . bas is . 

Departments of the Collegew^of Fine Arts offer plays, exhibits, 
conferences, concerts, master ^^^asses and workshops to the University 
community throughout the year, 

The Bureau of Cultural Affairs of the Student Goveniment 
Association presents an outstanding ArtisLs Series (events such as 
drama, ^rlo artists, s ymphonie-; , choral groups, dance) as well as a 
series of Miat lonally known spe^akers. 

The University I'nion Board sponsors pop eoncc^rts, special 
dinnc^rs. dramatic productions, musical artists, coffeehouses, films, 
children's parties, and tours -.-both abroad and within the ^United- 
States. 

Workshops gffc.red by tlie University Union craft shop are open to 
• all memijei-s ol the University community. 

Sports fAithus lasts will enjoy the wide variety offered through 
the men's and vv'omen's athletic schedules. 

* . * * 
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* PAYROLLS </ 

» ^ 

All University staff, excluding Civil Service hourly employees^ 
^are paid monthly, and warraqj;^ are due on the first working day of the 
^following month. (Exception^ Payment will be made on the last working 
dlay of the month when the f,i/st falls on a Saturday, Sunday or holiday.) 
■ / - ^ 

* Before a new" employee may be placed on the payroll, the following 
forms must be completed and filed in the Business (Payroll) Office, 
Sherman Hall 221: 

Tax forms as required by Internal Revenue Service , 
Tax forms as required by State of Illinois. 

It is important t^hat.new employees complete the necessary forms 
before tjie fifteenth o£ the month . Failure to do so will result in 
omitting the employee's name from the payroll for the first month. 

Changes in Federal income tax exemptions may be filed at the 
Business (Payroll) Office $ind will become effective the month following 
completion of the form provided- for this purpose. (Special tax provision: 
Aa employee fnay elect to have 18, 20, 22, 25, or 30% withheld for income 
rax purposes. Forms for this purpose must be signed prior to these dates.) 

Changes in exemption claims for Illinois state income tax must 
filed as prescribed by law. Information is available in Business 
(Payroll) Office. 

Staff members may authorize payroll deductions f?)r: 

lAHE State Universities Retirement System 

AAUP tax-shelter^ed annuities^ 

AFT union dues 

Credit Union United\Fund 

health insurance United States Savings Bonds 

life insurance W&sLern* I Uino l\ University Foundation 

For further information, contact the Business ifPayro 11)- Of f ice . 



*Limited to companies approved by the Board of Governors. 
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Authorization for Payrolls 

The Business (Payroll) Of f ice must have the appropriate authorization 
from the following of f ices before placing an individual on a University^ 
payroll (from State funds or University-controlled funds): 

a Assistant to the Academic Vice President for , 

academic aqfl administrative employees 
Director of Civil Service Personnel for civil 

service employees 
Financial Aids Officer fo'r student employees 



Payment Schedules . • ^ ' 

For academic staff during regular year : 

A» On 9-month contracts: 

Nine equal installments to be paid September through 
May. Exception: May check for those leaving the 
employment of the University will be delivered on May 
pay date, or later, upon completion of clearance blank. 
•(See IX-b) University 'School personnel paid from contract 
with District 185 will be compensated on the same . 
schedule. 

B. On 9i$-month contracts: ■* 

One-half month in August; full month September through 
May. " ' ^ 

C. On 10-month contracts: 

One-half month in August; full month, September through 
May; one-half month in June, (Or full month August 
through May, depending upon term of employment.) 

D. Regular, full-time faculty, on 9-, 9V, or 10-month 
contracts: ^ 
May elect to have total contract paid in twelve 

^ installments, September through -August . 
NOTE: This method of payment must beXdesignated prior 
to the ^September payroll, and no^ clianges may be made 
jduring the year . If no designatirm-is filed, payment/^ 
will .be in accordance with Schedule A, B, or C. An 
amended designation of method of payment may be filed 
at any time to become effective the following September,, 
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E. (On pall Quarter contract:^^ " , 
Xpne month each: .SeptembeE>^, October and November. 

F. On Winter Quarter contract: 

One month each: X)ecember, January and February. 

C. On Spring Quarter contract: 

One month each: March, April and May. 

, H. Less 'than full-quarter contracts: 

To be arranged on an individual basis. 

I. Less than academic year contracts: 

To be paid on the quarter contract schedule. 

For graduate assistants during acfademic 'year : 

Campus assignments: 

and. ■ ^ ' ' 

<< 

Public school assignments: Nine months, September 

through May. 
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PH YS I CA L ^ EXAMI NAT I ONS 



By regulation of the Board of Governors of State Colleges and 
Universities new faculty and administrative employees" (excluding 
part-time) must complete a physical examination, the results of which 
are-.to be. filoc' In the Academic P&rsonnel Office, The examination 
will.be given by a Univfirsity Health Service physician at no cost to 
the employee. The examination should be CQ;np'reted before or very 
soon afte-r the beginning of employment. ' If the examination is not 
completed within ninety days after employment begins, payroll 
' warrants will 1)p withheld. 



Dlscibiirty 



DIriabllity claims are subject to tfie regulations of the State 
Universities Retirement System. An employee who -has been disabled 
munt meet the requirements of the Retirement Board when he wishes to 
resume employment. In addition, the 'University may. require certifi- 
eati-an bv a uni ve rsitv-appoin ted physician that: the employee is. able 
to' resume his duties. (See Act Governing the Universities Retirement 
System of [ILxHnis and Retirement System of Illinois and Retirement 
S ys terns Rec §pr ncal_ Act , as revised.) 
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PERSONNEL FOLDERS AND TRANSCRIPTS 



New Staff 

Each new academic and admin Lstratlvc employee is required to 
complete a personnel folder to be filed in the Academic Personnel 
Office. Also. required are official transcripts of all graduate 
work as well as a recent photograph. Undergraduate transcripts are 
required only for persons not holding graduate degrees. 

All of these forms are due within t'hirty days fo'llowing the- . 
beginning date of employment, / 



All StafF 

Offi-<:ial tVanscrLpts should be filed in the Academic Personnel 
Office immediately upon completion of additional graduate work. 
(Also, see Section IX-g.) 



Statement of Acc^css to Personnel Records 

. In accordance with past and present policies of Western 
Illinois University and the recommendation of tlie Council of 
Faculties, an j mfiv idual^s personnel" file , accuinulatcd subsequent, 
to his appointment but excluding any confidential letters of 
recommendation solicited by 'the facLilty member, is available to 
him at any tim(3 at his rec{uest:. These records arc available in th 
Academit' Porsounei OFflco. 
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STATE UNIVERSITIES RETiaEMENT SYSTEM OF ILLINOIS 



/ 

A booklet containii^y. the "complete rules and negulations of 
the State Universities Ret.irerncrtt System of Illinois is available^ 
for all new employees. 

The law permits an empiloyee to elect to participate in the 
Retirement System immediatelv) or*'beginning the first day of the / 
payroll perLoil next following the completion of one, two, or three 
years of employment . He is Vgquired to. bedome a member upon 
completion of three years of employment, if he does not elect to 
participate prior to^that timp This option to pai^'f ic.'pute is not 
aviiilablc to a persf/i who was already a member of the Retirement 
System on Au:^ust S, 1971, the of fee t ive^ date, of^ this change. Once, 
the employee has exercised- his option to participate during his 
first, second', or third yWi^of employment, hi£5 decision is 
irrevocable. r If he elects to participate. His decision must be . 
forwarded to the Payrol^ Office within trhe first 30 days of employ- 
ment in the first, second, or third year, 

A person who is hired at age 58 or ^^(fv will not qualify for 
survivors^ insurance protection (unless he has credits in anofher 
retirement system covered by the Reciprocity Law) . 

A person is not ^eligible to participate if he becomes an 
employee after August 11, Following; attainment of age sixty-eight. 



Social' Security * - ^ . 

The University is not nffiliatod wi tli the federal Social 
Sec:ia\i ty pro^^ram. ' ^ 
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MOVING EXPENSES FOR NEW FACULTY 



The following policy was approved by the Bo^rd of Govemors of State 
.Colleges and Universities at the April f8, 1970, meeting, effective for 
197U-71 appointments: ' • - * 

" New full-time faculty members will receive an allow- 

% ance for moving of $50.00 plus 30<p per mj.le, one way^ 

' ^ as determined by concentric circles on a map, up to a 

\ .maximum of $350.00. ^ *, ' 

■ / 

When two members of' the same household are appolhted to 
full-time faculty positions, moving expenses wjAl be 
paid in an amount not to exceed. the allcwance for one 
member. " • * ^ * 

Such expense will be payable subject to the adequacy of legislative 
appropriations . * ' . 

The following procedure will be followed at Weste..n to implement this 
'policy: , ' 

1. Within one month after employment begins ior 
tKe new faculty member, a requisition will be 
initiated by Jthe department and forwarded ^lo 

"the Academic Personnel Office for approval 
\ ■ ' ..^ ' , - 

2. The requisition is to be charged to Contractual 
Services - General Instructional Expense (1035). 
While t^^- amount will not be charged against the 
departmental budget for Contractual Services the 
amount will be recorded as a departmental expense. 



(NOTE : 



This policy is not applicable in cases of temporary employment.) 
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INTERVIEW 'PRAVEL EXPENSE ' . 



Xlie following procedure will be followed at Western to reimburse 
candidates for Necessary e?spense3: 

1. ^ecure prior approval of appropriate dean to invite the 

/ ^ candidate for interyiew. (Approval must be in writing and 

" -a copy of ^i:he approval form must ^e filed with the Academic ^ 
Personnel I Office, Forms are available in the Academic 
• Personnel Office.) 

2. Send the candidate ' the policy on payment of expenses when he 

is invited. * ^ ' ' ' 

iff 

3. After the interview, -submit' a requisition, with receipts and. 
, Letter of authorizatian attached, through appropriate dean to 

the Provost \s" Of f ice for final approval and transmittal to the 
K ^ Fkisincss* Office fgr payment. Interview expenses must be 

charged to Contractual Services line item rather than travel. 
The rocfLi i tion must be svibmitted within thirty (30) days 
* foliowLncr' acceptance of contract (or infcrview in event contract 
V • is not offered) . ^. ^ 

'^K Charge the expense to line i t(?m -Contrac tual Services in the 
appropriate dean^s office. 

%Iis policy applies^ to ccyididates for rogLilar pos:itions only, and 
all reimlnirscmcnt.s will bo made In full ^iceordancc v-jlth existing Stat^ 
Travel K£'jj;i4la t.i ons . (S^'C Section Vlll-b) 
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THi: BOARD OF GOVCRNORS OF, STAT P. 
COUXQES AND UNIVERSITIES, 
.AND TilE UNIVERSITY 



The Board of GovctMiors of State Colleges and Universities 
formulates polieies for the institutions under its eontrol, and 
ordinarily does not deal with the details of internal administra- 
tion within the individual sehool. Any prohlems wh.ieh arise should 
' be referred to the President, or his representative, who will then 
make deeisions in aeeordanee with Board polieies. 

IT ciny extraordinary situation should arise whereby a faeulty 
' member, n staff member, or n student feels it «neeessary to cominuni- 
cate directly with the Board, the following policy prevails:^ "All 
communications to Uie Board regarding matters of insti tutioaal 
coficern (only such matters whic!i cannot be resolved in the institu- 
-tion) from faculty, staff rand students of the institutions ainder its 
' :jur isdietjon will be sulomftted simultaneously to the chairman* of 
the Board and the Executive Officer in order that they may be ^ . 
informed of the nature of the Communications. Exceptions to this 
conmiunication pattern would occur only under extraordinary circum- 
stances. ( Governin)^ PolLcies of the Board of Governors of State 
Colleges and Universities , September 1971, X-9~a-(2) (a), p. 55) 
It is also requested that the Pi-^csident of the University be provided 
"with a ('0[jy of the coiTunuaicat ion . ' ^ 

Reciuests by faculty, staff, students, and representatives of 
rthb. puJ)lic-at- Large to make presentations to tiic Board must be 
sulimiLtetl in acofUHkuicc with GovernUiiJ; Policies ; X-9-a and b. 
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ADMINISTRATIVE DIRECTORY 
1975 ~ 1976 



President . Leslie F. Malpass 

AdmTnTstrative Assistant William A VJatt5 

Off let' Manager Marilyn K.- Taylor 

£.Lgy£l!lLJ'^!L^- -^A*^.^^^^ ^^ ^'^'^ p fil^esi dent Bruce Carpenter 

Assistant to Academic?^ Vice. President James J. Murphy 

Assistant to Academic Vice President Wesley C. Stevens 

Dean of Admissions and Records Frederick E, Fess 

Director of Admissions Donald F. Totten 

IHrei ior o\ Tniversity-Junior 

College ArticulatLon Kenneth B. Epperson 

Regdetrar . . , Duane Beck 

De.in/College nf Applied Sciences Rodney J. Fink 

Dean, CuIIeut' Arts and Sciences Paul F. Weller 

As^^istant Dean . . . / 

Assistant Dean Roland Grass 

A.ssistant Duan Daryl KreUiftg;. 

• ' Dean, College nf .Business . Howard C. Nudd 

Assistant Dean M. David Beveridge 

rfAssistaiit tht Ot-ad . . ' • Harriet E, Foster. 

Director, C^:^l^'r lor Uusiaess and 

Economic Kfsearch . . Richard E, Hattwick 

Director of Executive Development Bob J. Davis" 

Dear, College .)t' Education .' \ . M. M. Gubser 

Assist an: Uo.in , . . . 

Assistant De.ih Urval L. Ulry 

Dear., College, ot Fine Arts Forrest D. Suycott, 

Assistant Dean 'litus Karlowicz 

' Dean, College ul Heal th , -^Physi ca I 

Kduration and Recreation Wllliam.L. Lakle 

AsslVuant Dean ^ - • Eoren K. Dlttus 

Dean, ''.(MUinuing Education ^'aal Mc^Kee 

AssLStcUit De.ui , (continuing EdncaLion 

Extension Courses Frank D. Sorenson 

Director of BLS Program '. . . . Charles R. Meyer 

;)ir(H-i(>r ol Mon-C! red it dm Terences 

,ind Workshops hine A. Tenckhoff 

Dean of Internal Lonal Programs lohn CWestover 

Dean, School of Crnduate Studies .J. Henry Sather 

Assist.int Dean CResearch) ^ lohn R. C. Morton 

i;ir<M t >r (iradn-U e and Foreign 

Studen' Achnission *• Dolores K. Swit?.er 
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Director of Academic Services Rudolph V. Womack 

Director of Athletics . . .^^ Gilbert LPetersPn 

Director of Instructional Technology, Robert L. Milkman 

Director of University Libraries Pearce Grove 

Director of Women's Intercollegiate 

Athletics Blackinton 

n 

Vice President for Business Affairs Arthur D. Chown . 

Budget Director ' 

^^j^sar ' , Aubrey M. Stevenson 

Business Manager . . / • • ^^^n Conner 

Director of Affirmative Action Rosanna B. Ledbetter 

Director of Auxiliary Services Leon S. Clements 

Dtirector of Non-Academic Personnel Ra,y A. Nissen 

Director ot Physical Plant; ^^i^es D. Miller 

Director of Pul^Uc Safety Ralph R. ^^^Sle 

Internal Auditor , William W Colliflower 

Office Supervisor . . . Mary E. Phelps 

Payroll Supervisor . . . Helen q. Larner 

Purchasing Agent Halph E^Campbell 

Vice President f or Student Affairs 

and, D^^r^^^ Xs_ • R-^^chwartz 

Assistant Dean for Student Personnel 
V • ' . . Nell Glynn Koester 
Services ^ i^^^i- j 

Director of University Counseling * , 

Center ' J^hn S. Storey 

Assiscaat Dean for Student Residential 

Assiscan^t , .... Lawrence J. Miltenberger 

Programs . ^ w i 

Director of Residential Facilities .... Dale W. Meador 
Director of Residence Hall Programs .... Floyd B. Hoelting ^ 
Assistant to the Vice President for Student | 
Affairs -(Activities Programs and ^ ^ . , ? 

University Union) William E. Brattain | 

Director of Gwendolyn Brooks 

Cul tural- Center t ' 

Director of La Casa Lat ina -^^lan Perez | 

Director of University Union . ^ames F. Keeney , . 

Director of Student Activities . Robert M. Reed ^ | . 

Assistant to the Vice President for j ' j 

Student Af fa irs * (Student Administrative i 

Services) . . . . ^ ^ Wesley S. Simons . 

Director of Office of Occupational >■ 
[nformat/ion .md PTncements ....... Batt P. Maher ; 

Financial Aids Director Herman R. 'Koester ^ 

Director, Beu Health Center • • Richard L. branck, M.D. 
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Vic e President for Planning and Development . . . James L. Norvell 

~~Director of Alumni Affairs*. - ' . Harry R. Gianneschi 

Director of Computer Services Christian L. Brix 

Director ^f Development I jQhn M. Sayre 

Director of Institutional, Research 

and Planning . . . . ' Samuel E. Turner 

Director of News Services John T. Fairman 

Director of Publications, ............ Beth Rochefort 

University Ombudsman , . Don F. Daudelin 



Formal Succession of Authority and Responsibili ty 
J ip Absence of President 



Provost and Academic Vice President 
'Vice President for. Bus lness^\f f a Lrs 

Vlct^ President for Student Affairs and 9ean of Students 
Vh-t> President for Planning and Development 



Col l eges ^ Programs 

^ Chairmen 

Co 1 l ege of App 1 led i>;.nc-L;j5; 

Agriculture ^. Lor on K. Robinson 

Home Economics ' Nargis Sheikh ' (Ac ting) 

Industrial Education <7nd Technology Wendell L. Swans on 

Law Enforcemient Administration John Conrad 

Military Science . Lynn F. Coleman 



College of Arts and Sciences 

At ro~Amer i can Studies 

Biological Sciences 

Chemistry . . ' ' . . 

Cofttinunicat ion Arts and Sciences 

English 

F{/relgn Lany;ung^<s and Literatures 

ileo^raphv 

fl t o logy 

History 

flkthemat ics ......... 

Philosophy .ind Religions Studir 
Phvslrs 



A. Gilbert Belles (Acting) 

Everett F. Morris 

James Bundschuh 

Ned A . Shearer 

Robert C. Jacobs 

James E. McKinney, Jr. 

Arlin D. Fentem 

John S . Klasner 

William L. Burton, 

A. Jerry Shryock 

W. Maurice Nielsen 

Weiler R . * Hurr 'n 
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Political Science Morton H/ Cowden 

Psychology . Jair.es P. James. 

Sociology and Anthropolo,-:o/ Igolipia T. D. Amachree 



College of Bi)siness 

Accountancy Bruce T. Kruse 

Business Educaticr. and Adminis:raLive 

Office Mana^;enie'at: . . . . ^ PvObert Ferguson 

Economics " Joseph S. Domitrz * 

Management ... - •. . . Russell Morey 

Market i'ng and r^nar.re Robert W. Jefferson 

Quant i tat U'e and Information St^iences . . - .0. Harris Walker 



College ot Ed'ucat I 



Counselrr i. !u>m *: . ■ ir^.d r.olU.' 

Persona* 

Eaucai: ic n t'. A,.:..^ n. s trut i c:: , r 

and Curr ic: I U":! 

EHitmT- i CiWA I F i e li ' Kx pt? r i. enc e s 
Educational Foundations . . 
Elementary Educ i: ion .... 
Learning Rescu,.''^.'* . , . . . 

Reading* \ ... 

Special Ecucari. .... 



Norman ^5 ever m sen 



Arnold W. Salisbury 
J\onald L. Abrell 
Andrew Leonie 
Anna Marie Griiber 
Donald Crawford 
Lawrence M. Kenney 
A. :* : h u r H a s b a r g G n 



College c F:n • /vr r s 

p^Y^^ . • Null R. Chassman 

Music "hrisCopher A. Izzo 

Theatre 'Mme.s. H. McTeague 

' . ' «► 

College o i: HtM] . ? - lyj^i^J^J i' \- L^lL-J- J^^j'^Jlt Ji^^'lJi'iLLlil'^ • 

Health Sciences Robert J.'Synovitz 

Physical Educ^-^tion for Mt-n ., «V { 1 1 iam M. Hughe.s 

Physicvil Ktluration tor Womtui Ann L. Lamb 

Recreation and P.irk Admi n i s L ra t ion Richard A. Bunch 
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^•LIST OF ADMINISTRATIVE STAFF AND FACULTY 
Fall Quarter,- 1975-76 



* On leave academic year 
** On leave partial year 
*** On disability leave « 

// Department chairman 
//// Acting Department chairman 

% Employed partial year 

(3 Employed part-time 

+ New staff member 
' T Temporary appointment 

L Lecturer 



Name 



Department or Position 



Abbot, Richard R. 
Abel, Frederick P. 

+T(a Abrell, Mary M. 
// Abrell, Ronald L. 
Ackil, James E. 
Ahn, 3yung-Joo 
Albair, Stephen J. 
Alford, John J. 
Allen, Bem P. 
Allen, Margaret M. 
Alley, Kenneth D. 
Allsup, James 0. 
Alsip, Barbara W, 
+ Alter, Madge J. 
Alter, Richard D. 

// Amachree, Igolima T. 
Anderson, Norman A. 
Anderson, William 
+T Ansell, Joseph ?f 
. Archbold, Norbert L. 
Archer, Douglas K. 
Arpin, Gary Q, 
Arslaner, Mel ""E, 
Aten, Rosemary 
Azbell, Wayne E. 



Health Sciences 

Educational Administration, Super- 
vision & Curriculum 
Elementary' Education % 
Educational Field Experiences 
Psychology ^ 
Political Science 
A'rt 

Geography 
Psychology 
English 
English 

English f' 

Foreign Languages & Literatures 

Elementary Education 

Psychology and Executive Director, 

Illowa Higher Education Consortium 
Sociology & Anthropology 
English 

Political Science 
Art 

Geology . 
Educational Foundations 
English 

Political Science 

Physical Education for Women 

Educational Field Experiences 
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Baars, Arthur W. 

Badger, David P. 

Balder^on, Jay R. 
H^T Ball, Terry T. 

Balsamo, Lar^ry T. 
+T Banks, William 1.. 

Bannin§;a, Jerald 

Barker, RonaUl <>. 
+ Bartnick, Roger V 



an 



Bauman, Dalian \s,. 
Bean, Gerritt P. 
Beck, J. Duaai^ 
Bell, 'John W. 
Belles, A. Cilhert 
Belna, Charle's L. 
BerK» irvinn 
Bergen, John V- • 



III 



Bever idge,>:4. 'Davui,^ 
Beveridji^e, Ronald M. 
Bigonv, Chad ^, 
BillirfgsLy,; Olaude W. 
Bishop, Alan A. 
Blackford, Paul W. 
Blacjcinton, Marii>a 

BlackweJ.dt,v5L- , 'a::u>s R. 
Blank', W.irrcn" 
Blatt, Lisa \\ 
, BlauvL'U, lohn K. 
Bi)bick, .John B. 
Boca, liiolria r<. 
Bt):i;iii-, <.r"uu 
T Borclit'i-;, ii>> .-'lv!i .1. 

Borme t , Dav i ti ; 
Bot t i n , Kuna Ki R. 
Bout r<^'; , So I i R . 
Bowen , ^^farsli.i 1 1 A . 
}>radU'v. Vi 1 i I itti i'- . 
L Brady, :V>n lUI K. 

jy, Br Hidfnhiirv.% l. :nu B. 
r j Brani.fi , Bevi rlv I- , 
BralLaia, \<i I i ia:n V.. 

''Brtitv'e, H. Kdward 
Brick , Wi 1 1 i an 



Sciences 
Sciences 



Technology 
Men 



Management 
English 
■ Knglish 

Market Ing & Fin ■ 
Histrrv 

^Conmu., ^cation Arts & 
Conimunication Arts 
Industrial Education & Technology 
Coun^^elor Education & College 

Sjtudent Personnel 
Student Residential Programs 
Chemistry 
Registrar 
Agricul ture 
Afro-American Studies 
Mathematics ^ *■ 

Political Science (W, S) 
{;oofiraphy 

;\s-.sistant 'Dean, Cuilege of ^usiness 
Ceogranhy 

Fndiiscrial Education 
, Physical Education for 

Mathemat' ics ^ 

Eiie;! ish ■ ^ 
jDirocreir of Women's f nter-Col legiate 
A t h I e t i c s 

Knt;l Uh 

Stndont: Rei\idential Progr^^s 
Studuni. Residential Programs 
fJtiut'.rapUy 
Art 

K 1 f m c n t a r y ' E d u c a t i o n 

o c V o 1 1 1 k?,v An L 1 1 ro po 1 o 
Edlti)r-Eif)rai:Lan, B<ichelor of Liberal 

Stii(iu's Program 
Lk' iriiin;; Resources 
Ai.^«:outUarK; V 
fliKiu:- f\*i»nomirs 
Pitvsi;:s 

I'hv;. 1 1 1 Edurat \oi\ 
IMtvs i i^il i;ducat ion 
1)1 rt'c Lor f)f Men' s 
' hducal. iiMia I Eoundations and Reading 
V.nyA ish . 

f)irooior ot Student Affairs Activities* 

r'rogram;4 and University Union 
.\i;r U'u I tare 

A-^'^ist.ant t("' Einanclai Aids Officer 



for Men 

for Men, Assistant 
I ntramurals 
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Brix, Christian L. 
T% Brooks, Phyllis R. 
Btown, Jared A. 
Brown, Johnny M. 
T Brown,* Judith L. ' 
Brown, Spencer H. 
Bruce, Stephen M. 
Bruning, Gary D. 
+ Buyant, Stephen H. 
Buckley, ^Helen L. 
Buckner, Rebecca R. 
// Bunch, Richard A. 
// Bundschuh, James E. 
T{a Burton, Ruth Ann , 
// Burt.on, William L. 
Butel, Mary*E. 
Butler^ irerbert W, 
Butler, Marvin H. 
Byerly, Margo J. 



Director of Computer Center 

Biological Sciences 

Thea.tre ^ , 

Mathematics ^ 

English 

History 

Assistant Director, University Union 

Agriculture - . \ 

Biological Sciences \ 

College of EducaGion — Advising Center 

Sociology & Anthropology 

Recreation & Vark Administration 

Chemistry 

Library 

History 

Student Residential Programs 
Sociology & Anthropology 
Economics 

Educational Services and University 
Scfiool ■ ^ 



Cady, Darrel R, 
Calhoun, James R. 
Callison, Charlene G, 
Campbell,. Don B. 
Campbell,^ John L. 
Canny, Mildred R'. 
Carey, Gerald V, 
^arey, Tanya L, 
+T Carnes,. Sam A,, Jr. 
+ Carpenter, Bruce H, 

Carpenter, Edward A, 
* Cartwri^ht, Garry W, 
Caspall, Fred C, 
' Cathcart, William L. 
Cay, Donald F% 

+T Cha'lmers, Steven J. 
Chandler, Arnold E. 
Chang, Roy Tinckwo 
Chapman, Elizabeth A, 



pistory # 

Mathematics 

HoTijie Economics 
» Mathematics 
. Library 

Theatre 
, Music 

Music 

Political Science • 

Provosl^ and Academic Vice President 
Law Enforcejient^ Administration 
Biologica.]/Sciences 
Geography 

Communi^tion Arts & Sciences 
Educational Administration, Super- 
vision & Curriculum 
Accountantiy ^, 
English 
Library ; 

Physical Educatiprt* for Women 
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+// Chassman, Neil A. 
Chatterton, Robert 

( Cheadle, Richard D. 
Cheatham, Nonda L. 

\ 

Chiaravalloti , Joseph J. 

Chown, Arthur D. 

Christof fersen, John E. 
^Chu, Keh-Chang ' 
+ Clark, David R. 

Clark, Faith. 
+ Clark, Nancy D. K. 

Clayton, Arthur F. 

elements, Leon <S . 
L Clow, Jean 

Clow, Robert i. 

Colemarf, Lynif F. (LTC) 

Colgate, John A* 

^Collins, Ann M. 
Collins, Carolyn S. 
Collins, Roger S. . 
T(a Collins, Sandra S. 
** Colvi'ii Carol vn - 
Colvln, Daniel I.. 
+T(^ Combs, Gweridolyn fi. 
Combs, William L. 
* Come 11a, Frank P. 
Congdr, SynHy M. 
C(mley, Janice L. 
+ Conner, John E. 
# Conrad, John J. 
T Conrad, N.iLda K. 
Cook, Harry W. 
Cook, Robert K 
Cooke, Roiicrt P. 
Copp, Michael h. 
^ Cornwell, Larry W. 
Ct)s taiiL' inp , Pt^t^r S. 

.Cos ten, Josepli C. 
4TL Cottiagliam, Rohort D. 
T^i Courter, James K. 
// Co wde n ; Mo r L o n >! . 
Cowman, fl.iry L. 
Cox, Steven M. 
Coy. , ' Z Imt'r I A . 
CraU , WlI 1 iam h. 



. Art^ 

Manager Agricultural Experiment 

Station 
Music 

' Business Education & Administrative 
Office Management 
f'C^ademic Services 

Vice President for Business Affairs 

Elementary E^dciation 

Physics 

L'aw Enforcement Administration 
'Physical Education for Women 
Physical Education for Women 
Recreation & Park Adminis ttation 
Director of Auxiliary Services 
Accountancy 

Physical Edu'cation for Men 
Military Science 

Ptiysical Education for Men and Director 

of Intramurals-Men 
Music ' * 

Communication Arts ^'Sc--' ices 
Music 

t'.ommun i .-.at ion Arts U Sciences 
Physical Kdacat Ion for Women (W, S) 
• English 

Kngl i sh ' i - 

Hi'^torv 

Music 

Kny;lish 

K d u c a t i o n a I F u u n d a L\i o n s 

d u s L ne s ^ Mana r 

Law Kntoroe^ient A(in>in i s t: rat ion 

Homt' Kc inomi t-s 

(;eo logv ^ 

FJncat L )nal Field K>:pericnres 
English. 

' Siiuk-n-L Residential ProKram^ 
MaLiieni.u i (Assoc lilte Chairman) 
'i-Jucafional Administration, Super- 
vision Curriculum 
Physics 
Ar,r icul Luri' 
English 

Pol i t ica I Sci ence 
Ae,r Icul'lu rc 

{.aw En forcemt'^it Administration 
,\rL 
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Crane,, Carlson E. 
// Crawford, Don L. 

Crawford, Gerald 

Crockett, Richard W. 

Cross, Lee" A, 
** Crouch, Donald E. 
+ Crout, George T, 
+T%(a Crowell, Judith F. 

Crowley, Robert M. 

Cummings, Vincent A. 
L Czach, Marie 



Continuing Education ' 

Learning Resources 

Music 

Political Science 

Physics 

Art (F, W) 

Student Health Service 

Psychology 

Accountancy 

Foreign Languages & Literatures 
Art 



Dailey, RolperC H, ^ 
Daniels, Joseph, ' Jr. 
. + Daujbe, Linda L. 
Daudelin, Don F. 
Davenport, Harbert W. 
Davern, Frarlcis E. 
Dave-rn, Mary M. 

Davis ,^ Bob ' J.- 
Davis, 'James W, . 
Dean, Marietta R. 
DeJong, William D. 
Df. trick, Earl W. 
Devine, Donald F. 
. DeVolder, John 



+T(a Dexter, Donald H. 
T DLntelman, Donna W. 

Dirksen, Ralph E. 
Dittus, Loren K. 

T Dobbs, ^ Jane t S . 

Docher t]y, Ethel II. 
T Doggett, Mary M. 
Domltrz, Joseph S. 
Doud, Frederick H. 



Physics 

Academic Services 
Home Economics 
University- Ombudsman 
Philosophy & Religious Studies 
Elementary Education 
Administrative Assistant, Dean, 

International Programs 
Director pf Executive Development 
Art * 
Music 
^ Music 

Physical Education for Men 
Mathematics , , 

Counselor Education & College Student 
Personnel and Student Personnel 
Services 

Health Sciences 

Educational Services and University " 
SchooL 

Industrial Educ^atian & Technology 
Assistant Dean, College of Health-, 
Physical Education & Recreation 
Special -Education and Special Education, 
' Lab School 
Physical Educat Lon ^f or Womeny 
Home Economics . 
Economics 

School and College Relations 



r 
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Dove, Lewis D. 
Druien, Robert F. 
DuBOrd, Robert J. 
Dunstan, Thomas C. 



Biolog;Lcal Sciences 
Foreign Languages & Literatures 
Student Residential Programs 
Biological Sciences (Birds of Prey- 
Land Management) 



Ebeid, Fred J. 

Edinger, Dennis L. 
. Edwards, Harold H. 
r towards, Teresa D- 

Egler, i^^avld u. 

El-Awady, 'Abbas A. 

Elkin, Robert E. 

E],lickson, Jean 

Elliott, C. Orville 
[ Engnell, " Bruce A . 
* fentwistie, James W. 

Epolito, -Joseph M. 

Epperson, Kenneth B. 

Epi;ing, Gary M. 
Eshelman, Mary Jane 
' Evans, Michael J. 



Marleting Finance 
Special Education 
Biological Sciences 
English 

History • 

Ciiemistry 

History 

Sociology & Ar\thropology 

Accountancy ^ ' .-^ 

Swine Evaluation / 

Industrial Education & Technology 

Theatre. 

Director of Un iversi ty-Jun ior College 
Articulation ^ 
Mana'^ement 

C'jnimunicatron Arts & Sciences 
Mathematics \ 



Pagan, Thomas K. 
Page rile, Annr Marja 
Fairman, John T. ^ 
Paries, CLyde J. 
T'? Paries, Eli,zajil'th T. 
Faulkner, WH^Tl iam R. 
Fa ye, Morton B. 
Fenn, Carl E. v 
Fentem, Ariin D. > . 



•Psychology 
ElemenC.iry Education 
Director of University News Service 
Conimufiication Arts & Sciences 
Commojn l-^ation Arts & Sciences 
Sociology C-i Anthropology 
Pol i tical Sc lence 
Special Education , . . • 

Geography 
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^/ ,Fcrgusq.n , Robert L. 

Fernandez, Luis F. 
Fesler , - Klma F. . 
Jess, Frederick 
• + Fink, -Richard "L. 
Fink, Rodney J. 
T Fischer, Deborah b. 
+T Fiaqher, Robert J. 
Fish CO , t Daniei T. 
Flakus, Walter J. 
+T';^ Flannigan, Patricia l\. 
Fllckingur, Jan N. 
Fiyi\n, AJ-bcrta 
•fT Foley, Patricia A. 
" For Ay Stuar.t W. 
Foster, Harriet E. 

•fT Foster, RorL R, 
■^i^ Fox, Ralph H. 

F ran c i s , Willi am C . 

Franck, Richard f.. 

Frailkenberger, Robert h. 

Franks, KdwLn C. 
T Franz, Cherries R. 
T Franz, Lorraine S. 

Frauenf elder , Kenneth J. 

Fra*er, June M. 

F r a,'S e r , 1' L ni( > t h v C . 



^Frederick, R. Lee ^ 
T Frev, f:hariG« J. 
Frier, David A. 
Friose, Cliarles 
Frv, Fred L. 
FuLkersini, Frank F. 
VrZ Fulier, James 

Furman, i)uWayne D. 



Business Education & Administrative 

Ofjice Management 
Foreign Languages & Literatures 
Learning Resources 
jfean of Admissions & Records 
Socioiogy & Anthropology 
- Dean, College of Applied Sciences 
Mathema. ics 

Law Enforcement Administration > 
Reading 
Psychology 

Engl ish s * ^ 
College of Educ^ation — Advising Center 
Elementary Edi|gation 
Special Education 
7 Health Sciences 

Assistant to the Qean, College of 
- Business 
Special Education 
Kduciitional Field 'Experiences (F) 
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Educational Foundations 
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Communication Arts & Sciences 
College of Education — Curriculum 
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Director, Institute for Regional, ^ 

Rural .& Community Studies 
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Reading 
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Philosophy & Religious Studies 
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-Admissions Office 
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Mathematics' 
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Instructional Technology 
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Physical Education f'or Men 
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Registration) 
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Ghcmist/y 

Physical Rducatlc^n ior Men 
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Jones, Thomas W. 
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Psychology ♦ 

School and College Relations 

Industrial Education & Technology 

Special Education 

Student Rjesidential Programs 
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Marketing & Finance 

National Task Force on-' Private Security 
Communication Arts & Scienfces 
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Educational Field Expe^ences 
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Counselor Education & College Student 
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Special Education 

Psychology (W/ S) 

Industrial Education & Technology . 

Law Enforcement Administration 
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Agriculture 
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Art 

Geography 

Quantitative '& Information Sciences 

Performing Arts Advisor — Activity Center 

English, 

Psychology 

Psychology 

Music * 
Student Residential Programs 
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Jr. Recreation & Park Administration 
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Assistant Dean, College of Fine Arts 
Assistant to the Dean of Continuing 

Educatio^n 
Mathematics 
Learning Resources 
Philosophy & .Religious Studies 
Director of University Unimi i 
. Health Sciences . i 

Union Program Supervisor— Activity Center 
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Physical Education for Women 
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(Art 
Art 

English 
Reading 
History 

Educational Foundations 

Sociology & Anthropology 

Sociology & Anthropology 

History 

Chemistry 

Geology 

Economics . 

Management 

Financial Aids 

Director of Student Personnel Services 

Geography 

Music 

Elementary Education and University 

School 
Jheatre 

' Coordinator of Recreational Activities — 
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Assistant Dean, College of Arts & 
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Philosophy & Religious Studies 
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Art 



Section Ill-d 
Page 13 

Issued 10;i5/V5 
(replaces pagf 
dated 8/14/74; 



Laki'e, Wij,Liam L. 

ir Larnb, Ann L. 
. Larkin, J.eanne R. 
'Larson, Richard C. * 

Larson, William F. (CPT) 

La Rue, Roland E, 



LaCbrop, Arthur L. 

Law, Richard B. 
* Lawhead , Donaidson V. 

Lawrence, Roy A. 
+• Lawson, Charles J. 

Leach, John H. 

Leach,' Mary M. 

LedbetCer, Rosanna 
' L^e, lai iiyon 

Lee, Kenneth W. . 

Leighty, Doris L- 
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M.onccn'ich, Franklin 
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Lopez, Jose L 
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Dean, College 'of Health, Physical 

Hducatipn & Recreation 
Physical Education for Women 
Biologica]* Sciences 
Educational Field Experiences 
Military Science 
Student Health Service, Physical 

Education for Men, arid Physical 

Ed uc a t\i on-General 
Physi"cs ^ 
Art 
Music 
Music "* 
Management 
Health Sciences 
Home Economics.- 

Director of Affirmative Action 
English 
Mathematics 

ReadiVig and University School 
Engl ish 

Foreign Languages 6 Literatures 

Pol it ical Science 

iUstory 

F.d uc a tional -Foundations 
Home Economics 
Hathema t ica 
Theat re 

Lulucat lo'na I , Foundations and University 

School 
Geography 
Learning Resources 
Music 

As.s i s tnnt Di rec tor , . Computer Services 

Physical i^diic;ation for Women 

EdtioaLional Foundations 

Director of Public Safety 

Colle^^c of Education 

Col lege of Education — Curriculum 

Laboratory 
ilome Economics 

Physical Ed ilea t ion for Women 
Lav En fore enien t Admi n i s t r a t ion 
Eng I ish 

Assistant f^nan^ial Aids Student 

Labor O^icer 
Read tng 
Geograpiiy 
Art ■ 

EtUicnt Lona 1 
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Business Kducation & Administrative 

0 r t i c e Ma'nagemen t 
Health Sciences ^ • 

Assistant Di rector , institutional 

Researrlt & Planning 
Recreation f< Park Administration 
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LducatLon.il Field Experiences 
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M/inri^tMiicnt" * 



Ma, Te-Hsiu 
• MacKenzle, 'luhn S, 

Mac Vean» Donald S. 
Magliocco, Hugo A. 
Magi Locco, Maurine 
Magsig, James A. 
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Ma I pass , i.c^l V . 
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l)LtecLv>r Placement 
Psychol uy." 
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M'or,raphv 
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SiH ii ii*^'- .i Anthrijpology 
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>Uther;iat i t s 

Heal th Sc i ences 

Mruu'U'.einen V 

<;rn 1 i^yy 

lhiMtr<- 

K(»u. il i.tti.r 1 l oMHiiat Lons and P'ni^rcrsLty 
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Hei'reation & Park Administration 
Physical Kducation for Men 
h.nne rconomics 
Phys i t-aJ Kducat ion for Women 
Dean of Clontinuing Education 
I'Li themat ics ' 
'Foreign Languages & Literatures 
Industrial Education & Technology 
Ma sic ' 
Theat re , ^ 

Director of Residential Facilities 

Special Kducat ion 

Industrial Education & Technology 

Af ro-American Studies 

Marketing; Finvince 

Hac aelor of Liberal Studies 

(^uan t i tvi L i ve 6 Information Sciences 

Physical Education for Women 

Psycho loy^y 

Soeioloiiv 6 Anthropology 

01 l ire of rvK^c ional Technology 

S or i - 1 i 1 *; V ^ An t h ro po 1 ogy /• 

V.l enentary Educa t ion 

!)iref r.>r of Physical Plant 

h'\'k ti Te Manager, Univer s i ty^ Union 

Li brary ^ 

Ht-a 1 1 h ienees 

Direcfor ot Student Residential Programs 
•^'.eu'^ xVti vj Lies w\dvisor — Activity Center 
Inst- i tute for Regional , Rural & 

Co"n:)Uu i t y Sr ud ies 
i'tivsieal rd-uMtion for Women ^ 
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;,aw ijiforrr'nenL Adm i n is t rattan 
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+ Mundschenk, Paul K. 

Munger, Daniel I. 
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Murphy, James J. 

Murphy, Lawrence R. 
TZ(? Murphy, Robert W. 
T Murray, Steven 

Mussatn, Harry F. 

Myers, R. Mj^iurice 



Physical Education for Men 
Assistant Dean of Graduate Studies 

(Research) 
Educational Foundations 
Educational Foundations 
Business Education & Administrative 

Office Management 
Library , - 

Agriculture 
Music 

Philosoph'y & Religious Studies 
Communication Arts & Sciences 
Biological Sciences 

Assistant, to the Academic Vice President 

History 

Management 

English 

Physical Education for Men 
Biological Sciences 



T;^ Nakoj, Mitsuo 

Nardo,, Helio E. 
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Neeley, Nancy D. 

Negley, Darrell A. 

Nelson, Esther C. 

Ne Ison , . Rona Id E. 

NeUson, Sandra A. 

Neumann, James E. 

Neutens, James J. 

Nielsen , Peter J . 
• // NUMsen, W. Maurice 

N ias , James F. 

Nissen, Ray A. 

Noble, John D. 
T Nne 1 > David E. 

No I U n, Paul M. 

Nordstrom, Richnrd D. 

Nudd, Howard C» 



Physical Education - (leneral ^ 

Library 

Chemistry 

Home Economics 

Cultural Arts Advisor— Art ivi ty Center 

Library 

Geography 

Educational i-\>unda t tons 
Art 

Heal th- Sciences 
Biological Sciences 
Philosophy & Religious Studies 
Economics 

Nona'cademic Personnel Offifor 

Physics J 

Quantitative Informal Ion Sciences | 

Biological Sciences 

Marketing & Finance 
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Academic Services 
Art . 
Psychology 
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■College of Education — Curriculum 

-Laboratory 
Afro-Airier ican Studies 
Mathematics 
English 

Educational Foundat ions 
.Foreign Languages & Literature^ " 



* Palmer, Robert G. 
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Parker, Samuel M. 
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+ Patrick; David E. 
T Patrick, Fredrick D. , III 

Patrick, John 

Paw Low, Richard S. 
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Pederson*, Vernon C. 
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# 
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M.' Rnylene 
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Peterson, Richard W. 
Philips, John C. 
Phillips, Donna S. 



Ag r i c Li 1 1 u r e ^ \^ 
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Art 

Communication Arts & Sciences 
Art ^ 

Political Science 
Theatre 

Music " ^ 

Educational Field Experiences 
Physical Education for Men 
Physical Education for Women 
Economics 
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Political Science 
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Director of LaCasa Latina Cultural 

Awareness Center 
Marketing & Finance 
Military Science 

Business Education 6 Administrative 

Office Mapagement 
Theatre 
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Director of Athletics 

Physical Education for Women 

Educational Foundations ^ 

Physics 

Music 
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T Porter, Theresia M. 
Potkay, Charles R. 
Potter, George C. 
^'otter, George W. 
P range ^ James W, 

entice, Rich^nond E. 
Preston, D. Dvain 
TL ^ Prt lu: 11, Dor is 1., 
Pr i.:kv>t t , luanita 
T Pruett , Erat'^.t K, 



Purl chin, ( ir 



Student Residential Prog ramfi,^ 
Educational -Foundatloife "'^ 
PU'onomics • 
History , 
Accountancy 
Psychology . ^ 
Marketing Finance 
Art 

Learning Resources and Office of 

Instructional Technology 
Fducational Field Fxperdences 
Kngl i sh ' ^ 
Mutiic 

l:^^lrlnuni■. It ior. Arts & Sciences 
. t:iementai V Kducation and University 
Scnot'l 

Phvsical Hdui o^ i^»n*'^''-'nerai 



i tin , hav I ti 



Lit er.'itiire^ 



Raat , * .'n 
Raat KL-ne M. 

R.tu r i ns.>:i , i> v.'i-l ■ 

Render, Dennis .! . 
Rctd, ;<()b*'rt M. 
Rfinsch, lanar 
Re in:/t e I n , I^ sse 
Reynolds, Vcsrn S 
Re/ab, Donald ,K 
Rc zab, (Utrdana 
Ricci, >itiv V 



l.ihiarv 

in.lu-triil iM.i aLi')n U'»bu(^logy 

^ i 1: a arv " V 
.'1 i'O* 

j-.T t ■ ■ : ''1 't Nlt-nl A r i v i 1 1 ^ -s-lai it:n 

jj-^ , ::.;,iiau' iLi'»n Arts *t Si i A-'-. 

i:' i-.nentary Kductit 1 '>n 

Diicctur of Facilities iM'anning 

Fibrarv 

Ph,^,i.ai i.duraliuii mr Mi-n and 
['hv- I*'ai Kducat it)n-(;eneral 
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' Rich, Victor J. 
Richer t, Alphons J. 
+T(a Rigg,^ Craig E. 

Risley, William R. 
Ritt, Arnold E, 
Roach, Donald W. 
+T Roberts, Rhonda L. 
Robertson, James D. 
Robertson, Jo Ann 
Rol^inson, Edward W/ 

Robinson, Forrest D. 
// Robinson, Loren K. 
t Robinson, Margaret A. 

Rochefort^ Beth 

Roderick; Walter H. 

Rogers, Karen C. 

Rogers, Keith D. 

Rolloff, Bruce nr. 

Rommes , E. Jay 
T(a Rbsati, Alan J. 
T Rosenblum-Cale , Karen 
+ Roskamp , -Cordon K. 
T Ross, Michael J. * 

Rothberg, Carole I. 
* Ru'de; Johr. A. 

Rush, Wilmer S. 



Educational .Field Experiences 
Psychology ^ 
English . 

Foreign Languages, fi Literatures 
Student Health Service 
Music * 
Physical Education for Women 
Quantitative & Information Sciences 
Physical Education for Women . 
Counselor Education & College Student 

Personnel and Student Personnel Services 
English 
Agriculture 
English 

Director of University Publications 

Management 

Music 

Agriculture 

Physical Education for Men 
Student Residential Programs 
tSKngllsh * 
Political Science 
Agriculture 
Political Science 

Educational Foundations • . 

Accountancy " 
Educational Foundations 



Sackett, James J. 
Sadler, Charles G. 
T Sadler, Margaret C. 
Sadler, William J. 
Sal isbtiry, Arnold W. 

^ Sanders, Jo-inn B. 
Sanders, William il. 
Sandfjna, Albert 
Bather, J. llenrv 
Sawyer, Earl 
Sayre, John M. 
Schaedeiy James E. 



Physical Education for Men 
Hi story 

Extb-nsion & Continuing Education 
Communication Arts & Sciences 
Educational Administration, Super- 
vision & Curriculum 
At*t 
Art . 

Physical Education-General 
Dean, School of Graduate Studies 
Learning Resources 
Director of Development 
Mathematics 
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* Sckaef er » •'R'ichard T. 
Schaefer, William A, 
Scharfcnberg , Donald F. 

T Scharf enberg, Margaret L. 

Schindle, Allan 
•Schmalfeld, Harold W. 
Schrader, David Y, 
Schroth, Evelyn M. 
+T Schroth, Richard J. 
Sch^varLz, R. 
+T§' Schwartz , Josephine R. 
Scor t » Will Tarn C. 
S'( 111 ly , Mh hael 
Seal, .Julienne 
Sebree, June 1.. 
Secintan, Yn i e S. 
Seitz, Julin I. ^ 
Sekc ra , John A . 
SenVo, Donna M. 
U Sever inson, K. Norman 

Shauwick, «,eurge V/; 
Shanahaii, William J. 
Shaver , Jolin D . , 
Shenrer, Ned A. 
Shot is, C.iri I . 
She ikh , .Ahmed 



a r i-\ I s 
VirU-r I. 



V.a ■;n>' 



IHr Sheikh, 

She I . ion 

She Uon 
T Shep-tr- 

Shermjin 
T;J Shields 

Slii>. kle 
T Shr.uM 1 , ^ '.'e .^ii 

Shryork, A, '' V 

Sihhiru, R.'H. r l 

.■,i:i!-i . i.l lis ; 
SlnK>n., Wrsley 



Sit:!p-^<m, O mni I H\ 
S imi- , lai'k 1 vn A. 
"Si- , r.-^vin ' . , Jr. 
:^ 1 M/er , i).uu el .) . 



Sociology & Anthropology 
Kducatlonal Foundations 
Art 

Edutiational Services and University 

School 
Art 

Agriculture 

Konie Fiiconomics (Spring) 
fc^.ngl ish 

R(jjcreation f^^Park Administration 
Vice President for Stuient Affairs 
Elementary Education 
Management 

Student Residential Programs 
.Student R sidential Programs 
Plwaical L^ducation f-or Women 
. Bioiogica I Sciences 
Physical F.ducation fo«r Women 
Engl ish 

Foreign Languages 6 Literatures 
Counselor Education & College Student 

Personnel 
Hlstb'ry 

Phvs i ca 1 i',ducn t ion-Cenerai 
lUementnrv Education 
Communication Arts & Sciences ■ 
StULL'n t Pt-rsonnel Serv ifcs 
Political Science 
Home Kconi.MTiics (tliru 12/31/75) 
Agr iriil Lure , . 

i L.-ip.i.st I ' • ; 

. Tw. ' 
i.J'i at i.>i» 

>unt 
Mat hmiat ) 
Music 
■i!-'ilth 



t i e Ki r iences 

Anthrcjpclogv 



Super- 



1 AJnii nist rat Ion , 
V i sj * ' n Cm r r i c: u 1 urn 
Priv.Ttn- S^tfuritv Task Force 
Director of Student Administrative 
Services 

Fngllsb ('Director of tlraduate Studies) 
St udent K»'^: i dent i al Programs 
Mnrket i nc, ^ I'lnnnce 

Eciinom ic > ' ^ 
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Singer, Samuel 
■Sipes, Larry F. 
Skinner , ^/Michael G. 

* Sloan, Donna L. 
Smejkal, Kenneth L. 
Smith, Barney M. , Jr . 

T Smith, Bonnie J. 
+T Smith, Charles R. 
.Smith,*^'6«tHu.F. 

Smith, Howard G. 
+ Smith, J.' David 
T Smith, James M. 

Smith, Joe J 
T Smith, Virgipin M. 

dmithson, Rulon N» , 

Snoufter''', Eugene J. 

Snouffer, Nancy K. 

Snyder, Lillian M. 

Snyder , Shirley A. . 

Solomon, Arthur 

Solot, Eugene V. 
* T0 Sonuners, Chandra 

Soreftson, Frank D, 

Soule , David ,E. 

Southard, Burton M. 
T Spalatin, Ivana 
+T Spalding, Daniel C. 

S pence, J. Wayne 

Sprague David A, 

Sprbull, Natalie 

* Stagg, Ann H. 
•Stagg, George F. 

+Ti3 StaJzl^, RonalJ J. 
+T(^^ Stanich^, Bonnie J. 
+T Stank<^^Gary J. 
Stein, lay W. 

Stevens, Wesley C. 
Steven ,so n , At ih r oy M . 
Steward, Noria I-. 
Stldd, Benton M. 
** StifCler, Beth M. 

Stipanowich, Joseph J> 
^(} Stipanowich, Mary F. 
■ Stone, Wilson M. 
Storey, John S, 



Stratton, Peter J. 



Biological Sciences • 

Educational Field Experiences 

Special Education 

Home Economics 

Library 

Accountancy 

English 

English 

Psychology 

Geography 

Accountancy ■ ^ * . " 

Art 

Art 

Accountancy 

Foreign Languages & Literatures 
English . ' . 

■Reading 

Sociology St Anthropology 
Student Residential Programs^ 
Mathematics 
Art' 

Special Education , . . ' 

AssiJitant Dean of Continuing Education 
'Physics 

Political Science ^ 

Art 

Music 

Quantitative 6* Tnf ormat ion Sciences 
Management 

Educational Foundations 
Home Economics 

College of Education-.-Advising Ce;nter 
Ehglish 

Ileal th Sciences 

Quantitative J nformat ion Sciences 
Political Science and * Educational 

Foundat Ions 
Asststaat to the Academic Vice President* 
Bursar ^ ' *^ 

School and College Relations * i ^ ■ 

Biological Sciences , 

English (F, W) 

Matheniaties , , - ' 

Home Economics ■ . 

Reading • ^ ' 

Counselor Education & College Student 

Personnel and Student Personnel Services 
'lHrec^or of University Counseling Center 

Economics 
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Sturg'is, 
Stutts , 
Sundberg 
Sutton, 
Suycot t*^, 
Swaris^n , 
T Swan son, 
// Swanson, 
Sweazy, 
Switzer , 



Richard B. 
Alan T. 

James A. 
Robert P. 

Forrest D. 
' Bebtye B. 
Martha ' 
Wendell L. 
Rob.er.t S, 
Dolores K, 



Syester , Charles E. 
Synovitz, l.obert J. 



Sociology & AntTiropology 
Recreation 6f Park Administration 
Political Science 
History 

Dean, College of Fine Arts 
Home Economics ^ ^ 

Library 

Industrial Education & Technology 
English 

Director^ of Graduate & Foreign 

Admissions 
Educational Foundations 
Health Sciences 



Taneja, yidya S. 
Taylor, 'Duane W. 
Taylor, Gordon A. , Jr. 
T Taylor, Lynn B. ; 
T(3 -TempLeton, Rijn A. 
Tenckhof f , J ne A. 



* Tenerelli; Joseph P. 

Therriea, Joseph A. 

Thistlethwaite , Paul C. 

Thomas, ^Michael E. 

Tliomas, Richard L. , 

Thornberry, Richard T. 

Thurow, Gordon R. 

Tidd, Jonathan G.* 
' T Tillcitson, Geoffrey L. 

Ting, Nai-Tung 

Tinker, Darwin D. 
,+T Tomnitz , Donald J. 
-fT0 Tomnitz, Sharon K. S. 

Torgerson, Malcolm S. 

Torres, Ceor^ge A. 

Totten, Donald F. 

Townsend, George D. 
T Tredway, Hobart W. , Jr. 
+T Trimmer, Marilyn S. 

Trover, Donald L. 



Mathematics 
English 
Management 
English 

'-'Assista^ to Dean, Continuing Education 
arid a^ector of Non Credit Conferences 
and Workshops 
Comm*unis.a,tion Arts & Sciences 
Foreign Languages & Literatures 
Marketing S< Finance 
R & T Consultant, Computer Services 
Foreign Languages & Literatures 
English 

Biological Sciences 
>rana^men t 

EriglisFr ^ ■ ■ 

English 

Assistant Director, Facilities Planning 
Managemen t 

Educational Foundations 

Marketing & Finance 

Educational Founda t iorr§' 

Assistant Dean, Admissions & Records 

Music 

Marketing & Finance 
Dean of Business-Office 
Elementary Education 
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Turner, C. Adam Educational Foundations 

** Turner, \John K, Biological Sciences (F, W) 

Turner, Samuel E. Director, Institutional Research 

& Planning 



Ubamadu, H. Oziri 
T Ubben, Joseph W. 
+T@ Ullrich, Barbara J. 
Ulrich, Charles 0. 
Ulry, Orval L. 



Afro- American Studies 
Communication Arts & Sciences 
English 

Health Sciences 

Assistant Dean-, cfollege of Education 



Vail, Marilyn E. 
+T-Vamos, Almita 

Vamos Roland 
+ Van Allen, Mary E. 

Vanderburg, Ray H. 

Van Fleet, Eric L. 

Van Heuklon, Thomas K. 

Van Meter, Clifford W. 
+ Van Ness, Peter W. 
** Vanni, Robert E. 

Vaughn, Ronald L. 

^ Venugopalan , Mundiyath 
Veroni, Kathleen J. 
T Viarj David 
Viar, Don L. 
Vick, Richard D. 
Villanueva, A. B. 
Vining, James W. 
Vos, Morris 
Voss, Dale F» 
Voss, David A. 
•+ Voss, Richard B. 



Health Sciences 

Music 

Music 

Student Residential Programs 
English 

Health Sciences 
Geography 

National Task Force on Private Security 
Management 

Health Sciences (W, S) 

Business Education & Administrative 

Office Management 
Chemistry 

Physical Education for Women 

National Task Force on Private Security 

Director of School and College Relations 

English 

Political Science *■ 
Geography 

FoVeign Language's & Literatures 
Assistant Director of Housing 
Mathematics 
Marketing & Finance 
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+ Wade , John E . 
+ Wadnuin, William M. 
Waldrep, Reef V. 
+T Walker, Anita C. 
# Walker, G. Harris 
Wall, Jerry L. 
TC^ Wall, Katharine 
V/all , . Lewis E. 

Wallace , Benjamin 
Waist rom, John A, 
Walter, Waldemar M. 
Walzer, Norman C. 
Ward, L':ri«.- F. 
Ward, (;eorge M. 
Ward , ^Mar i 1 yn D . 
Ward , 'sall y A. 
War-ner, WLlma 
+ Warner , Tony R. 
Warnock, John K. 
Wn li L n « t n , Kc) w n v d W . 
Wassum, Sylvcsta M. 
Waterstreet, Donald C. 

Wat kins, Thomas H. 
W;.itLs, William A. 

Vearly, Beatrice ].. 

Welirly, Jnmes S. 

Wehrman, F. I i i^abcL h A, 

V/evr, PeRgy A. 
+ Welsy , Howard I .. 

WtMSs, Mari;ent» F. 
+ Wo l(*h . Kvie A . 

Wc I don, (Jail 
•+ Weller, Paul F. 
+ Welsch , Janice K . 

Wend t , Arno Id 

Wcn/.c 11 , Vic tor P . 

Wcrling, Anita V. . 

Werner, Jdhn M. 

We r nick, lone V. 
\. Worn Irk, l.uc ian K. 

Wesley, Oenn F- 

West en, Brndie C 

Wc t e nd o r 1' , Loi a A . 
+T We St gate, Richard S , 

We.ston, Charles I! . 



Administrative 



Faw Enforcement Administration 
Economic h 
Eng Ush 

Biological Sciences 
Quantitative & Information Sciences 
Management 
Library 

Business Education 

Office Management 
Psychology 

Quantitative & Information Sciences 

Biological Sc iences 

Economics 

Psychology 

Associate Registrar (Records) >. 

Learning Resources 

Law Enforcement Administration 

Home Economics 

St^udent Residential Programs 
Biological Sciences ^ 
IMivs I ca 1 Fducat ion for Men 
Music 

Counselor Education & College S'^tudent 

Personnel 
History 

Administi^i! ive Assistant to the President 

nnd Mc^keting & Finance 
Counselor Educacion & College Student ^ 

Personnel 
Agricul ture 

Music . , " 

Law En f^-n- cement Administration 
Quantitative fi In format ion Sciences 
^Fngl ish 

Al ro-Amer ican Studies 
Health Sciences 

Dean, College nf Arts b Sciences 

Fngl i sh ^ ■ 

Mctthcmat ics 

Spec 1 a'l Fd Li c a t i o n ' 

Music ! 

11 1 story 

Learning Resources 
Mathemat ics 
Agriculture 

Physical Education-General 
}^h y s i ca 1 Fd uc a 1 1 o n for Women 
Recreation & Park Administration 
Political, Science 
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T West over, /Barbara G. 

Westover, John G. 

'\i/halen,' Donald F.'' 
•fX Wliite, David A. 
White, Gerald L. 
Whitehead, CopeLand C. 
lAmitmili, Lucille 

Wiggins, N. Wayne 
•Wilber, A. Mills 

Wilcox, Gormen K. 
T Wilhelm, Gharles D. 
Wilhelm, Verne E. 
Will, Werner fl . 
-Williams, Robert 0. 
Wilson, Robert T. 
Wilson, Warren V. 
Wingard, Norman E. 
Wolfmeyer, Lynn J. 
Womack, Rudolf V. 
Wylie, Douglas W. 



Special Education and Special Education- 
Lab .School 

Dean of International Programs and 
History 

Student Residential Programs 
Biological Sciences 
Mathem^ics 

Educational Foundations 

Business Education & Administrative 
Office Management 

Educational Foundations 

Educational Administration, Super- 
vision & Curriculum 

Educational Field Experiences 

Educational Field Experiences 

Physical Education for**Men 

Foreign Languages & Literatures 

Communication Arts & Sciences . 

Geography 

English 

Geology ' * 

MaChemat ics 

Director of Academic Services 

Phys ICS* 



Ye,^>^or, Beatrice V. 
Yoijtko, ArjLhnr ]. 
"T Young', Linda S. 
Yhnker, vJami^s A. 



.Physical Education for V/omen 
Pxlucational Field Experiences 
Women ' s Ac t ivi L Igs Advisor — Union 
Econom ics 



Zeller, Loren L. 
Zimmerly, Isabolle M. 
Zimmerman, Fred W. 



Foreign Langua'ges & Literatures 

Marketing & Finance 

Industrial Education &* Technology 
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Tl^'ziochewer, Sol I-'^w Enforcement Administration 

Zorn, Willis lV, Jr. ^ HeaUb Sciences 

Zuck, Berwyn C. Budget Director 



) 



NOTE: Additions and changes 
to this list will be announced 
V i a Wes tern Channel . • ^ 

f 
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Graduat'e Assistants 



Ahlquist, Ann C. 
Akpan, Gilbert E. , Jr, 
AlthcAf, Vicki K. - 
Anderson, Blair V. 
Anderson, • Elizabeth A. 



Anderson, 
Anderson, 
Anderson , 



Lynn M. 
Opal L. 
Susan C. 




. Atwell, Cory V. 



Industrial Education Technology 
Economics (F) 
Biological Scienc^ 
Theatre . • 

Mathematics ' , 
Psychology 

Recreation & Park Administration 
■Educational Administration, Super- 
vision & Curriculum 
Recreation & Park Administration (W 6r*S) 



Bailey Lawrence L. 

Balrd, Deborah^. , 

Baland, Beverly A. 
Barker, Mary L. 

Barker, Susan L. 

Barrettsmith , H. Straten, Jr. 

Bausman, Marvin D. 

Bender, Robin R, 

Bendt, Deborah K. 

Berghoef, Hilda 

Bibby, Bruce A. 

Bibb, Lee L. , ITT 

Bilotto, Carmine A. 

Bird, Dwight D. 

Blaeslng, Gregory L. 

Boock, Paula L. 

Booth, Jerry P . 

Bordson, Gary 0. 
Boston, Charles R. 
Bott, Thomas C. 
Bourne, Brad A. 
Boynton, Nancy A. 



Institute for Regional, Rural & 

Community Studies 
Counse-lor Education & College Student ' 

Personnel 
Geography 

Business Education & Adminis\ra.tive 

Office Managerifent y ^ 

Recreation & Park Administration 
Physical Education for Men ^ 
Physics 

Physical Education for Women ^ 

English 

Reading 

Theatre 

Marketing & Finance 

Physical Education for Men 

Physical Education for Men 

Recreation & Park Administration and — 

University Union 
Ins t-i-c-ut-e-~f-or— Regional, Rural £c 

Community Stud ies 
Business Education & AdmAiistrative * 

Office Management 
Chemistry 
Athletics 
English 
Psychology 

Theatre - ' 
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Bradford, Edmund J. 
iSradshaw, Cathy A, 
Brainerd, Martha A. 
Braun, Robert E. 
Brazaitis, John B. 
brodine, Karyn A. 
Brokaw, Cr^ig A. 
Brooks, Thomas J., 
Brown, Linda C. 
Bruns, John F. 
Bryan, Cherilyn P. 
Busch, Mary E. 



Jr. 



Chemistry 

Biological Sciences 

Women's Intercollegiate Athletics 

Communication Arts & Sciences 

History ^ ^ 

Art (F) 

Political Science (F & W) 
Ccmimunication Arts & Sciences (W & S) 
Of\ice of Academic Services 
ReA" fiat: ion & Park Administration (W & S) 
Rec Ration & Park Administration 
HealVh Sciences 



Campbell , David J . 
Chadderdon, David E. 
■Chen, Jain-Shing A. 
Christiansen, Gary Al 
Clancy, Rcdney K. 
Contois, Scott L. 
Coppernoll, Ann J. 
Cos telle, Janet M. 
Co u nee, Dan L. 
C rax ton, ShL«lUv M. 
Cur Lin, Michael Ture.-^ 



Foundations (Renewal Center) 



Psycho logv 
Theatre - 
Economic s 
Theatre 
Educa t iona I 
Ma themac ics • 
Student Residential Program,s 
Art (F) 

Physica 1 Educa r ion for/flen 
Commun ica L Ion Arts 
Residing 




Da V I s , 1. 1 ewe 1 1 vn S . 
Davi s > RobtTt S. 
Dean> Frsederick W. 
DcDecker, Kovin P. 
Devorshak, Jnhn V. 
DcJong, DoroLhy K. 

DinLelman, Fred A. 
Dixdn, Philip i.. 



Music \ 
Marketing 6 Finance 
Geography 

Student Residential Programs 
Office of Academic ^Services 
Educational Foundations (F) 

Zonal. Renewal (W & S) . 
Athletics (F) 

Ed iiy a t io n^n Adm i n i s L r a t lo n , ^u pe r • 
vision & Curriculum 
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D'Louhy, Candice L. 
Dobrovich, Jan. t E. 
Doht, Katherine E. 
Doiron^,'; 'nMlchele D . 
Donham, -Cary E. 
Dorner, ^130 lores J. 
Dowd / Linda J. 
Downs, Alice £. 
Dry, Stephen M. , 
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Geography 
Mathematics 

Educational Foundations 
English 

E>oliticai Science (F) 
Psychology 

Communication Arts & Sciences 
Student Residential Programs 
Mathematics 



Edwards, Linda L. 
Eiiers, Lynn B. 
Ellinfehausen, Donald E, 
Emmet/t, Michelle A. 
Emmcms, Cynthia L. 
English, Michael B. 
Exline, Sher i. A. 



Jr. 



Psychology (Research) 
Counseling Center 
Hlstqry » 
Student Residential Programs 
Theatre 

Recreation & Park Administration 

Re.id ing 



Farnca, DciuiL'] J.. 
Feaklns, Margarot T. 
Fi t z s Linmons , ti'i r k E . 
Fleischacker , Bernard 
Flynn, Neil F. 
FocktMT; Si. eplu'ti K. 
Fogle , Barbara I!. 
Foley > Dennis L. 
^Foster, Christina A, 
^-Qwler, David A. 
Fojcy Dan K. W. 
FrLfcker, Helen M. 
Frc/sh, Randy L, 
Frye, Gregory L. 
Eulnon, Robert D. 



Matthernatics 
Political Science 
Economics 

Ctjography ' ' , 

PpI it iral Sc i L-CtcC 
Chemistry. . 

Coumumlcation Arts & Sciences 
Sociology & Anthropology 
H istory 

Agriculture i 
Counselor Educatfon 
' Theatre 
Geography 

Physical EcLucation for Men 
Accountancy 
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'Gall, Robbyn H. 
Calloway, Marvin L. 
Galvis, Antonio J. 
Gillespie, James R. , 
Gladney ,. Jerome C. 
Gluck, Margaret M, 
Goad, Robert B. 
Goodrich, Robert D. 
Griffith, Alan L. 
Grooman, Daniel D. 
Grzych, Frank J. 



Jr, 



Theatre 

Biological Sciences / 
History (F) 
Physics (F) 

Office of Academic Services (F & W) 

Reading ^ 

Music 

Communication Arts & Sciences 
Educational Foundations 
Management 
Music 



Hall, William L/ 
Hamning, Richard R. 
Han, MeSong 
Hankins, Obe M. 
Harris, Mary Lea 
Harte, Carol L. 
Hartnett, John J. 
Haugen, Joel T, 
Hawkins, Leroy T. 
Ileinrich> Donna M. 
Hencker/,' Maryanne G. 
Henderson, John B. 
Hennessy> Edward A. 
Hensley> Robert 
Heetrlck, Richard R. 
Hewit t > Roger A. 

Hock, Robert J. 
Homme 1, Cathleen M. 
Hoskins, Glee C. 
Howe, Timothy J- 
Hu, Hung-Chang 
Hunter , Deborah J . 
Hunter > Robert li,. 



Music 

Psychology 

English ^ 
Student Residential' Programs 
Communication Arts & Sciences 
Sociology & Anthropology 
History 
Geography 

Sociology & Anthropology 

Sociology & Anthropology 

Recreation & Park Administration (W & S) 

Athletics (W) ' ' • 

Industrial Education & Technology 

Theatre 

kecreat Ion- & Park Administration - 
Educational Administration, Super- 

. vision & Curriculum 
Management 

"Elementary Education 
Communication Arts ^ Sciences 
Reareation & Park Administration 
Mathematics 

Office of .Academic Services 
Athletics , 



Jacobs , 'Wi 1 1 iam H\ 
Jcicqmin, >brv L. 
.^ames , Mari lyn F.. 

Jans en, Thomas A. 
Jenkins, Robert S. 
JespGr5?Gn, Kat'jy J. 
Johnsen, Sigurd IC. 
Johnson » Christy T . 
Johnson / Douglas I.. 
Johnsoji, James E. 
Jones» Phillip B. 
Joseph, Jack 
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I, 

Geography ( F) 

Student Residential Programs 
Business Education & Administrative 

Office Management 
Communication Arts & Scienc^es 
Physics 
Accountancy 
English 

Elementary Educa t ion 

Industrial Education & Technology (F) 
Geography 

Counselor Education 
Psychology (Research) 



Kammerrann, Sandra K. 
Kearniw, Micrhat'l S. 
Kenel , D i.itu'" I. . 
Khan, Masir H. 
K i e r e r , D t e r 
Kirsch , C!hr i st i ni^ 1) . 
Kocman J(.)sepli 0. 
Ki>cman, Mary (> . 
Koenig-, l)a\sTi M. 
Kolari, James W. ■ 
Kdsin, Paula M. 
Rubles RnlnTl S- 
Ki.chkn, ilarrv M. 



Health Sciences 
fioography 

K i cmLMitary Educa t ion 
Mathemat ics 

}*hysical Education for Men 
Thea t rp 

Quantitative 6 Information Sciences 
Ma L homa t ics 
Hehlth Sciences 

Quantitative ^ InformaLion Sciences 
• Student Kesidont ial Programs 
St udenf Res ident ia 1 Programs 
^uography 



I a i , r i ndv (. , 
1 aur i V , Ki-nnelh 
Law, Fci-I.an 
f.awrence, ("ari'l 

Lt e V i ar ry A. 



A. 



Ma t'hemat icn 
flcograpliv 

\\) I i't ica 1 Sc i onco (K) 

Insti'tute for Regional, Rural & 

Commim icv Stud ies 
Acv'ountancv (F ) 



•Lehman, Conscapice D, 
Lepp, Daniel S, 
Lewis, Cheryl A. 
Lo , Chin~I 
Long, Kacherine A, 
Lorenz, Curtis F, 
^Lubbs, Dennis A. 
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Theatre 

Communication Arts & Sciences 
Psychology 

Sociology & Anthropology 
Student Residential Programs 
Recreation & Park Administration 
Geography 



(F) 



% 



Macchione, Nancy J. 
Mag^r, James W. , Jr. 
Mahan, Torri D. 
Malesky, Thomas C. 
Martin,- Thomas R. 
Matejka, Steven L. 
'Mattessich, Domlnick A. 
McAllister, Charles E. 
McAllister, Jaiiies S. 
MclCenzle, Martha J. 
Messick, David W. 

k 

Meyer, Lorraine B. 

Mikotowit , Thomas J. 
Miller, I inda M. 
Miller, Rob'ert E. 
MlUonas , Mark K. 
Minwegen, Patricia A. 
Miskovic, Linda S. 
Mitchell, Thomas 
Monteith, Dean D. 

Moore, >Urt in T. ^ 
Mortonson, Mark K. 
Mostert, Michat-T J, 
Mustapha, Ramxeye 



Union Acttvities Center 
Industrial\ Education & Technology 
Music 

Elementary Education 
Theatre 

Student Residential Programs 
Physical Education for Men 
History 

Biological Sciences 

Pl'iysical Education £or Women 

Institute for Regional, Rural & 
Community Studies 

Educational Administration, Super- 
vision & Curriculum 

Theatre • 

Psychology 

Biological Sciences- ' 
Engli&'h 

Student Residential Prog-rams 
Physical Education fbr^Women 
Student Residential Programs 
Institute for Regional, Rural & 

Community Studies (F & W) 
Athletic Training (Health Center) 
Health Sciences 
B i o 1 o g^^^ffte^ a r c h ) 
Educarional boundatdons 
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Net to, Glcna I). 
New, Leslie 
Ngo , Jacqueline A-H 
Nichols, John J. 
Norman, Robert P. 
No-rman, Thomas A. 
Nyein, Thaung K. 



Biological Sciences 

Office of Academic Services 

Economics (W & S) . 

Student Residential Programs 

History 

Communication Arts & b-tiences 
Physics 



Ohda, Anita J , . 
Oldman, Patrico D. 

Olos, livanthia J. 
^ Onodyit Teruku 



Recreation & Park Administration 
Institute for Regional, Ruraf^ £» 

Community Studies 
Engl ish 

QuantiitviLive & Information Sciences 



Palkn, Gregory A. 
Pe r ke r so n , Ma r c ' i s J . 
Petric, Janet M. 
Pfoil . Roherc E. 

Phalen, Richard J. 
Phillips, Wc'bsL-er P. 

Poguc, Van R. 
PolU'. R«)b<Tt \\ 
Pot ter , Will iom C. , 
Powell, E^hfdiK. in R. 



Powell, TfrTTTTe 
Price, l.auLa M. 
price, RnsaPt'C' 
Prosser, Mark K 
Pyeatt, Marilyn 
Pveatt, '.soudrow 



IT 



Office of Academic Services 
Office. of Academic Services 
Biological Sc i ences 
TnstitnLe for Regional , Rural & 

Community Studies (F W) 
fl i!7torv 

Inst i tuToNfor Regional, •Rural .f^ 

Commu n i S t ii dies ( K & W ) 
Atiiilet Lc.-. > ■* 

Clu^mi i^try 
History 

(Mtite of Acath'mir Services 
Econpmics 

Affirmative Action 

Vh y s i c A I Education f o Women - 

Mathemat ics 

Tbent re 

Tlieatrt- 



\ 



\ 
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Quintiliani, Raymond B.. 



Industrial Edupation 6\Technology 



Ra^Dbani, Saiyed G. 
Ramos, Sonia I. 
Rasor, Pa-tricia M. 
Redlinger, Robert D. 
Relich, Richard J. 
Reuss, Tefry I.. 

Reynolds, Leslie K. 
Rlchart Allen M. 
Rickman, Deborab .K. 
Rowe, Barbara A 
Rowland, Monte L) . 
J[lubsam, Sciott M. 
Runyon, Dennis L. 
Rusin, Clifford R. * 



Economics (W & S) 
Office of Academic Services 
University School 
Theatre ^ 

t'hysical Education for Men 
Institute for Regional, Rural & 

Community Studies 
Reading 

Physical Education for Men 
Educational Foundations 
Biological Sciences 
Agriculture ^ 
Theatre 

PoliricalN^fcience (F) 
l^ysical Education for Men 



Snlihoglu, Sol:invi S. 
Sandusky, Christine A. 
Sandusky, Michael J. 
Sayre, Mary R. 
Schmink,, P^^ul D. 
Schroeder, Peter P. 
Schultz, Paula J. 
Scott, Alice R. 
Scot' , James A. 
Seegmiller, Sue A, 
Shoultz, Donn R. 
Sieber, Mark T. 
S Levers, Alan W. 
Smith, J. Roderick 
Sosa, Albino R> 



Physic's 
Reading 

Biological Science^; 
Art 

Counseling Center 
Physical Education for Men 
El LMnentary Education 
B io logical Sciences* 
Physical Education for -Men 
Art 

Mathemat Ics 
Elementary Education 
Marketing & Finance 
Psychology 
Chemistry 
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i f So» II t hw Ic k , J n c k .K . 

Stable in, Ralph K. 
Stewart, Kosemary 
S to rev, Bruce T. 
Strlick, Richard C. 
Struss, M.irk H. 
Stuff', Mark A. 
silt ton , Al Ife W. 



Theat;re 

Biological Sciences (Research) 

Economics 

Read i ng 

Student Resident ial Programs 
Coniinunlca t ion Arts & Sciences 
Bio log Lca L Sc iences 
Mathumat Ics 
Universi t v Schoo I 



(f & W) 



Tor t o r i (M* , S a ru i. n a H . 



Vac tor , Van i I t M . 
Val It', M.iri' ia; A, 
VanBti'-k i rk , Kini h. 
\ancU'nBi'oni , Ka I [)b A. 
VnuDcVf f.r , lit -Ions A, 
,V.in« Kt tin,- !' i« k K- 
V ii-»-f { i , «:.••!.■. 1 : *■ . 

i 1 1 <ui i , " r ! • ; i» i . 
V in?, ant , I. i r r ' . 



Ot I li r ot Acndunju- Servlcps 
t)rt*irt^ of Acndcntic Services (F) 
Physical KdutMtlon for Wnmcn 
*^I.innkit.!ment 

Psycho l(i/,v (1^ -.iMi cMO 
i-juvl i 

Bio 1 v-ic. i I'.'i I i cnt 

Slu.it-n? Ki.'>^ Ldt' It i I'rocj'Mins 



Ait^^.-n-. •■at' "... 



i^in hs' i.' i! Si- it uft'N ( f") 
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Wat ters Normarj R. 
Webb, Jimme R. 
Werler, Erica L* 
White, Cheryl L.- 

Wliite, Donald L. - 
White, Sheila A. 
Widmer, Robert D. 
Williams, David F. 
Williamson, Linda J. 
Wolf, Donna D. 



Management (F & W) 
Physical Education tor Men 
Bio logical Sc iences 
Counselor Education & College 

Student Personnel 
English 

Physical Education for Women 
Economics 

Office of Academic Services 
Mathematics 

Business Education & Administrative 
Office Management 



J? 



Young, Melissa B. 
Yunker, Penelope J. 



Educational Foundations 
Accountancy 



* Zakeiy , James 0 



Zie^l er , 'Bryan C . 



Counselor Education & College 

'Studen t Personnel 
Marketing h Finance 
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FACULTY AND SPECIAL COMMITTEES FOR 1975-76 



'Committees and Councils of the Senate 



FACULTY SENATE 



Officers 

B. Keeling (Chairman) 
A.^ Lamb (Vice Chairman) 
G. Stagg (Secretary) 



Ex-of f ic io 

B. Carpenter (Provost) 



Elected 

Applied Sciences 

C. Bigony (3) 
Arts and Sciences 

J. Frazer (3) 
N . Goeckner (3) 
Lv O'Flaherty (3) 
J . Werner (3) 
A. Fentem (2) 
Fulkerson (2) 

D. Soule (1) 
Business 

R, Nordstrom (3) 
Education 

K. Kaufmann (3) ^ 

G. Stagg (2) 

J, Christof f ersen (1) 
Fine Arts 

F. ' Comella (3) 

Health, P.E. and Recreation 

J. Leach (3) 
At-Large 

A. Lamb (3) 
N. Pano (3) 

G. Mock (2) 
D. Wesley (2) 

B. Keeling (1) 
K. Mann <l) 



COMMITTEE ON COMMrTl-KES 



for 1975-76 
I'. Comella 

A . Fentem (Chairman) 

J. Leach 

R. Nordstrom 
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COUNC XL*- ADMISSION, GRAD(.^ATIQN AND ACADEMIC STANDARDS 



App ointed by Senat e 
S. Srowu (A&S) Q) 
J. Johnson (ED) (3) 
A. WerlLng (FA) (y) 
R. At en (HPER) (:^) 

. W. Fiakus (A&S) (2) 
S. Nelson (ED) (2) 
H. Butler (Af.S) (1) 
J. Domitrz (BUS). (1) 
M. Murnlk (A6S) (1) 
D. Wesley (AS) (1) 



Appointed by Student Government 
Karen Colvett 
Marti Roller 

Ex-of: llcl o 

B. Carpenter (PAVP^, or designate) 
F,. Fess (Admissions & Records) 



(Chairman) 



Apj)o In t< 



•a 



by 



R. Butt. iK nv'S) ( V) 

I). CoehiM^T tA^S; Ti) 

B. Kolloff (UPEK)' ('3) 

J. Sanders (FA) {2) 

R. Sutton (A^S) (2) 

W. DeTar (AS) (1) 

K. LiU-hfiVld. (ED) (1) 

J. shrvock {MtS) (1) (rhalrman) 



Aj^i o i ii I e d_ by Stcident Government 
Mike Jury 
Pat Loft us 

Kx-ol^y c^lo 
Vj. Mllier (Director of Physical 
Plant) 

D. Rczab (Director of Facilities 
Planning) \ 



CdVNCtL - C{'RRIf:ri,AK PJ<'«L^/V-LS AMD^^Jj^iS^TJJJl^. 



Appointed by Son ire 
K. Marx"(BVsT" ( ^ 
L. Morley (A^^S) (1) 
W. Sanders (KA) (i)' 

C. Cun vln (ED) (2) 

D. (;.-inyani (A.SS) (?) 
S. KornfA (A^S) (2) 
S. Furs (UPKK) (I) 
C. MovL-r (A^S) ( i ) 

J'. Shaver <En) (1) (Chairman) 
A.' Sla:.u» (AS) (1) 



^\PJ?£H^l£j-j'^- ^ ^ ud en t Cover nmen t 
Karen Colvetf 
Pam Raday 

B. Carpenter (PAVP or designate) 
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COUNCIL - FISCAL MANAGEMENT 

Appointed by 'Senate 

K-.; Harris (A&S) (3) 

*.L. Mills (A&S) '(3) 

' S. Wassum (FA) (3) 

. L. Dlttus. (HPER) (2) 

H. Walker (BUS) (2) 

A. Wendt (A&S) (2) 

. • F. Caspall (A&S) (1) 

S. Hartod (A&S) (1) 

J. Jacobsen (AS) (1) 

S. Rush (ED) (1) 



Appointed by Student Government 
Scott Munge 
Tim Ryan 



(Chairman) Ex-of f Icio . 



A. Chown (VPBA) 

B. Zuck (Budget Director) 



COUNCIL ON INTERCOLLEGIATE ATHLETICS 

Appointed by Senate 
W. DeJong (FA) (3) 
R. Plerson (ED) (3) 
G. Smith (A&S) (3) 
G. Belles (A&S) (2) 
A/Kellogg (HPER) (2) 
C. Bllllngsly (HPER) (D 

/ (AS) (1) 
C. Taylor (BUS) (1) 



Appointed by Student Government 
Paula Kupchick 
Ray Guthrie 
Brad Swear Ingen 

Ex-of f icio 



M. Blackinton (Director of Women*s 

Athletics) 
G. Peterson (Director of Athletics). 

Faculty Representative to. NCAA 

J . McKlnney ' c. 



COUNCIL ON PROFESSIONAL STATUS 

Appointed by Senate 

R. F-erguson (BUS) (3) (Associate Chairman) 

R. Gabler (A&S) (3) 

J. Patrick (ED) (3) 

V. Howe (A&S) (2) (Chairman) 

J'. Leach (HPER) (2) 

- C. Potkay (A&S) (2)* 

H. Hardgrave (A&S) (1) ' 

V\ Johnson (AS) (I) 

D. Kuruna (FA) (1) . 

D. Waterstreet (ED) (1) 
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COMMITTEE ON FACULTY SERVICE 

Appointed by Senate 
E. Faries (A&'S) (3) 
C. Fenn (ED) (3) 
A. Kellogg (HPER) (3) 
-T. Frazer (A&S) (2) (Chairman) 
E. Gingerich (ED) (2) 
M. Leach (AS) (2) 
E. Docherty (HPER) (1) 
M'. Eshelman (A&S) (1)- 
R. Mosley (EP) (1) 

' (BUS) (1) 



mM>^^ RELATIONS 

Elected hy_ >i2_nat^ ' 
V F. Fulk<?r:;on 
KT. Mann \ 
D, Wes.lev 



Elected by Student Gov'grnment 
Karen Colvett 

Maureen Arendt . ^ 
Laura Kosell 
Monty Nafoosi 
Marti Keller 
Marion Wadkins 



Ex.-^of f Icio 

SGA Faculty Adviser 



COMMITTEE ON PERS{)NNE:^ 



Appointed by Senate 
R. Petersen (A6S) (3) 
R. Sibbini (FA) (3) 
L, Balsamo (A6S) (2) 
H, Hoing (EH) (1) 



K. Pearson (HPER) . ( D (Chairman) 
F. Zimmerman (AS) (Alternate) 
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TEACHER EDUCATION COMMITTEE 

Ex-of f iclo 

M. M. Gubser (Chairman) 



Faculty 

C. F.aries (A&S) (3) 
W. Swanson (AS) (3) 
W. Zorn (HPER) (3) 
F. Cornelia (FA) (2) 

D. Hamilton (ED) (2) 
J. Lopez (ED) (2) 

L. Wall (BUS) (2) 
W. Burton (A£cS) (1) 
R. Cabler (A&S) (1) ^ 
W. Wiggins (ED) (1) 



S tuaents 



Helen Hollingsworth (Curriculum A or B) 
Marti Koller (Qurriculum C) 



6 1 
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3. Other Councils 



gradOate council 



Ex-of ricio , 

B. Carpenter (Provost) 
?. Gro've (Dir. of Libraries) 
J. Sather (Dean, Graduate 
^ . Scudies) (Chairman) 



Elected 

R. Gedney (HPER) (3) ^ 
L. Murphy (Soc Sci) (3) 
W. DeJong (FA) (2) " 

C. Haniia (ED) (2) 

D. Simpson (Humanities) (2) 
J. Niss (BUS) (1) 

V. Johnson (AS) (1) 

L.-O' Flaherty (xNatural Sci) (1) 



KEsfeARCH CCrtJNXIL 



Ex-of I {r i,, 
^ J. Morton (Chairman) 



Appo in t ed by Graduate Council 
" fT Cornelia (FA) (3) 
R. Dlrksen (AS) (3) 

D. Singer (BUS) (3) 

J. i3anninga (A&S) (2) - 
S. Kernek (A&S) (2) 
P. Hutinger (HPER) (2) 
N. Sproull (ED) (1) 

E. Ward (A&S) (1) 
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C. Special Councils, Committees and Institutional 

Representatives Appointed by the President, 1975- 
(See memo to the Faculty, Students and Staff^-'"^ 
dated April 21, 1975, Re-Organization of, ' 
and Committees Appointed by the Presid>mt for 
detailed information.) 



incils 



ADMINISTRATIVE CABINET 



Chairperson: L. Malpass .(P^^esident) 
P. Burjce (President, CAP) 

Carpenter (Provost and Academic VP) 

A. Chown (VP for Businel'^s Affairs) 

B. Keeling (Chairman, Faculty Senate) 
R. "Ledbetter (Director of Affirmative 

Action) 

J. Norvell (VP for Planning and 
• Defvt'Iopment) 



B 



M. Reed (President , ^SGA) 

A. Reynolds (President CSEC) 

G. Schwartz (VP for Student 

Affairs) 
S. Turner (Director, IRP) 
W. Watts (Administrative Assistant 
to- the President) 



UNIVERSITY BUDGET COUNCIL 

Chairperson: L. Malpass (President) 
B. Catpenter (Provost and Academic VP) 

A. Chcwn (VP for Business Affairs) 
G. Schwartz (VP for Student Affairs) 
J. Norvell (VP for Planning and 

Development) 

B. Zuck (Budget Director) 



L. Dittus (Chairperson, Fiscal 
Management Council) 

(Chair.person, Student 

Activities Budget 
Committee) 

(Chairperson, Committee 
on Tuition Grants '& 
Waivers) 



REGIONAL iVDVISORY COUNCIL 

Chairperson: L. Malpass HP^sident) 
J. Norvell (VP for Planni(hg and 

Development) 
C. Armitage (President Alumni 

Association) 
Henry Ruebush, Sciota 
Lewis Burger, Peoria 
Philip Bradshaw, Griggsvllle 
, Curtis Tarr, Moline 
William Grant, Peoria 



Lee Sullivan, Jacksonville 

George Irwin, Quincy 

(Mrs.) Seymour (X^iden/ Rock Island 

William Rudolph, Macomb 



R, Gabler (Faculty) 
D. Marshall (Faculty) 



ur 
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. DEANS COUNCIL 

Chairperson: B. Carpenter (Provost 

and Academic VP) 
R. Fink (Dean, College of Applied 

Sciences) 
P. Weller (Dean, College of Arts 

& Sciences) 
H. Nudd (Dean, College of Business) 
M» Gubser (Dean, College of Education) 
F. Suycott (Dean, College of Fine Arts) 
W. Lakie (Dean, College of HPER) 



H. Sather (Dean, School of 

Graduate Studies) 
F. Fess (Dean of Admissions & 

Records) 
P. AcKee (Dean of Continuing 

Education) 
J. Westover (Dean of International 

Programs) 
P, Grove (Director of Libraries) 



COUNCIL ON STUDENT. AFFAIRS 

Chairperson: G. Schwartz (VP for. 

Student Affairs) 
D. Adair (President, UUB) 
R. Brousseau (President, Committee " 

for Off-campus Students) 
F. Fess (Dean of Admissions & Records) 
M. Jeanblanc (President, IHC) 
M. Reed- (President, SGA) 



COUNCIL ON AFFIRiMATIVE ACTION 

6 

Chairperson: R. Ledbet.ter (Director 
of Affirmative Action) 
R. Buckner (Faculty Senate appointee) 
P. Weller (Deans Council) 
N. Knowles (Council on Studant Affairs 
nominee) 

S. Baker (Council on Student Affairs 
nominee) 



W. Brattain (Student Affairs « 

Administrator) 
n: Koester (Student Affairs 

^ Administrator) 
J. Halwax (SGA nominee) 

^ (IHC nominee) 

D. Limkman (President of IFC or 
J, Rudd Panhellenic) 



(CSEC appointee) 

J. Hummers (F&W) (Committee on 
B. Stiffler (S) Status of Women - 

appointee) 
N. Johnson (Committee on Status 

of Black Staff appointee) 
' (Director of Personnel) 



EMC 
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COUNCIL ON PLANNING AND DEVELOPMENT 



J. Norvell (VP for 
Planning and Development) 
F. Caspall (Faculty Senate appointee) 
Hamilton (Alumni Association 

appointee) 
Harris (Faculty Senate appoititee) 
Smith (Faculty Senate appointee) 
Turner (Director, Institutional 
Research) 



Chairperson: 



J. 
J. 
S. 



H. 



Murphy (VP for Academic Affairs 

appointee) 
Burns (Council on Student 

Affairs nominee) 
Loftus (Council on Student 

Affairs nominee) 

Nudd (Deans Council appointee) 
Epperson (Council of Administrative 
t Personnel appointee) 



COUNCI L ON ATHLETIC ACTIVITIES 

Chairperson: 5. Carpenter (Provost 

and Academic VP)^ 
M. BXackinton (Director, Women's 

Athletics) 
G. Peterson (Director, Men'S Athletics) 
J. McKinney (Faculty Representative to 
Athletics to the NCAA) 
'B. Swearingen (Council on Student 
Affairs nominee) 



(Chairman, Faculty 

Senate Council on 
Intercollegiate 
Athletics) 
Peters (Council on Student 

Affairs nominee) 
Suycott (Deans Council) 
Lucie (Alumni Association 
' appointee) 



COUNCIL ON ADMINISTRATIVE PERSONNEL (.CAP) 

Officers: P. Burke, President 

J. Fairman, Vice President 
1^ R. Hawthorne, Secretary 

Liaison Person: A. Chovm , VP foif' Business Affairs 



CIVIL SERVICE EMPLOYEES COUNCIL (CSEC) 

Officers: A. Reynolds ». President 

J. Shryack, Vice President 

J. Cramer, Secretary-Treasurer 

Liaison Person: A. Chovm, VP f.or Business Affairs 



6 
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AWARDS AND RECOGNiTIONS COMMITTEE 

Chairperson: B. Carpenter (Ptovost 

and Academic VP) 
J. Norveil (VP for Planning and 

Development) 
. W. Sitoons (Chairperson, Hiimanitarian 
Award Committee) 

(Chairperson, Annual Faculty 

Lecture Committee) 



J. Bundschuh (Faculty Senate 

appointee) 
L. Dahmer (Council on Student 

Affairs nominee) 
R. Fleming (Council on Student 

Affairs nominee) 
H. Gianneschi (Director of -Alumni 
Affairs) 



CATALOG COMM ITTEE 

Chairperson: F. Fess (Dean of 

.Admissions and Records) 
B. Rochefort (Director o*f Publications) 
S. Kernek (Committee on Curricular 
Programs and Instruction 
appointee) 
S. Brown ^Council on Admissions, 
GraduacLon and Academic 
Standards appointee) 



M. Keller (Council on Student 

Affairs nominee) 
K. Colvett (Council on Student 

Affairs nominee) 
P. McKce (Deans Council appointee) 
L. O'Flaherty (Graduate Council 

appointee) 
F. Sorenson (Continuing Education 
Committee appointee) 



C OMMENCEMEN T COMMITTE E 

Chairperson: B. Carpenter (Provost 

and Academic VP) 
F, Fess (Dean of Admissions & Records) 
R, Fink (Deans Council appointee) 
C. Izzo (Faculty Senate appointee) 
A. Gruber (Faculty Senate appointee) 
R. Elkin (Faculty Senate appointee) ■■■ 
A. Hargrove (Faculty Senate appointee) 



W. Brattain (Director, University 
Union) 

R. Poison (Senior Student, SGA 
nominee) 

B. Housenga (Senior Studfent, SGA 

nominee) 

C. SI SCO (Senior Student, SGA 

nominee) 
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COMPUTER COMMITTEE 



Chairperson: J. NorveLl 



(V? for Planning C. 
and Development) 



F. Fess (Dean of Admissions Records) 

S. Turner (Directoi* of Institutional 
Research) 

E. Simler (Faculty Senate appointee) 

F. Kohler (Faculty Senattj appointee) 
J. Yunker (Faculty Senate a'ppointee) 
W. Mc Bride (FaCuU'y Senate appointee) 



D. 



D. 
J. 



Zahara (Council on Student 
Affairs appointee) 
Beveridge (Dean appointed J^y 
VP for Academic 
Affairs) 
Kreiling (Academic VP nominee) 
Conner (VP for Business Affairs 

nominee) * 
Brix (Director of the Computer 
Center) 



com ; >r n ng A^i^1Cw\ r io_n (^c#uttke 

Chairperson: H. Carpenner (Provost 

• '.nc' Ac <idoni i c VP) 
P, McKfe n tj.i-. ..: • 1 nti i lu; .vluratioa 

nr*..:. ■ / 

J. Norveil .V^' ' PlanniUf; an*! 

C, Hanaa (Farultv Senate nominee) 

R. Synovltz (Fa-' ulLV Senatf nominee) 

D. Roax-h (Facultv Senate nuntinee^ 



A. Bishop (Vacuity Senate nominee) 
K. Carpenter (Faculty^^ate 
nominee) ' 
** M. Gubser (Deans Council nominee) 
M. Roller (Council on Student 
Affairs nominee) 
Radav (Counc 11 on Student 
Affairs nominee) 



Chairpcr^ion: J. Miller (Direr cor^, 

Phy^ir-al Plant) 
R. Lln^le (Director .-f Public Safety) 
D, Markham (GSFG noinlnce) 
D. Daudelln (Counf i 1 of Admj ni sr rat ive 

Per s on n el n oin i ne e ) 
G. ('oehner (C'oiinr 1 1 on Studi^nt 
Affairs nominee ) 



K. Shusis (Council on Student 

Affairs nominee) 
K. Van Fleet (Faculty Senate 
nominee) 

A. Chown for Busine'ss Affairs) 

(ex~offlcio) 
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LIBRARY COM^'IiTEE 



nail pe rson : 



(Elected from Faculty 
Senate Nominees) 
B. Carpenter (Provost and -Academic VP) 
?JL Grove (Director of Libraries) 
J. Westover' (Dean appointred by Academic 
VP) V 

I. Wernlck (Faculty Senate nominee) 



J. Bergen (Faculty Senate nonjinee) 
S. Hanks (Faculty Senate nominee) 
J. Sekora. (Faculty Senate nominee) 
D. Osborn (Council on Student 

Affairs nominee) 
M. Nafoosi (Countil on Student 

Affair-B nominee) .■'^ 



PUBLICATIONS COMMITTEE 



Rochefort (Director 
of Publications) 
Fairraan (Director of News Services) 
Grove (Academic VP nominee) 
Dlttus (Deans Council nominee) 
Larklr (Faculty Senate nominee) 
M«lghan (Faculry Senate nominee) 



Chairperfron : B. 



J. 
P. 
L. 
J. 
T. 



G. Rezab (FactMty Senate, nominee) 
T. Peters (Council on Student 
Affairs nominee) 

(Director of 

Printing Services') 
J.> Norvell (VP for Planning and 
Development) , , 



4 

TRAFFIC AND PARKING COMMITTEE 

Chairperfron: F. Liiigle (Di'rector of 

Public Safety) 
M. Torgerson (Faculty Senate nominee) 
W. Roderick (Faculty Senate nominee) 
^A. Kellogg (Faculty Senate nominee) 
D. Stickney (Council, on Student 
■\f fairs '^.ominee) 



FRINGE BKNEFITS* COMMITTEE 

Chairperson; A. Chown CVP for 

BuKines.s Affairs) 
W. Stevens (AcailcTnic VP nominee)* 
A. WendC (Faculty Senate nominee)^,, 
i;. C. PnLter (Farnlty Senate nomi.nee) 
J. McKlnnev (F^iinlty Sunnte nominee) 



T. lanello (Council^on Student 

Affairs nominee) 
A. Richards (Council on Student 

Affairs nominee) 
W. Hambly (CSEC nominee) 
J. Miller (Director of Physical 
Plant) 

D. Rezab (Dlrectpr of Facilities 
Planning) ^ 4 



C. Cr^omer (CSEC nominee) 

G. Rittenhouse (CSEC nominee) 

(Council on Adminis- 
trative Personnel 
nominee) 

j"^ Sather (Deans Council nominee) 
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AACTE OFFICIAL REPRESENTATIVES 

General Administrative Officer: B. Carpenter 

Professional Education: M, Gubser 

Other Teaching Fields: • ■ R. Gabler 



AAUW LIAISON MEMBER 



N. Nee ley 



AS_SqCUJU)N OF CNI VERSTTIES ANT> COLLEGES OF WEST-CENTRAL 
'EASTERN IOWA 



{., Mai p. IS s 
B. Carpen' ' 



j. Nor veil 



"-r^RMATlONAL EDUCATION' 



Monty Nafot>si 
Jaraes Zerkie 



BOARD OF COVFRNOKS' REPRESENT ATTVE TO COUNTY SCHOLARSHIP COMMITTEE OF 

l"llTno["s 

.1. Sror»^v 



ERIC 



6.) 



BOARD OF G0^:RN0RS^ COMPUTSgTREVIEW COMMITTEE 



D. Kreiling 
J. Norvell 
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CENTRAL STATES UNIVERSITIES > INC. 
H. Sather 



COLLEGE ENTRANCE EXAMINATION BOARD 
F. Fes9 

D. Totten (altern4te) 

COMMITTEE TO ADMINISTER ARMY. ROTC SCHOLARSHIP PROGRAM 
H. Kouster 

L. Coleman ^ 
COMMITTEES OF ILLINOIS JOINT COUNCIL ON HIGHER EDUCATION 



Coniini*:tee on Admissions and Records 

Committee on Collegiate Calendar 

Committee on Pre-CoUege Counseling 

Universities Extension Committee 

Scholarship ^Committee of Illinois 

Committee on Training Junior College 
Personnel 

Committee on Studies 

' Committee to Consult with Junior 
College Croups and lAHE 

Committee on Uniformity of Procedures^ 
Regarding Non-Discr imination on the' 
Basis of Sex, etc. 



D, Beck (Ilecords) 

D. Totten (Admissions) 

J, Murphy 

F. Fess 

F, Sorenson 

H. Koester 

H. Sather 
B. Carpenter 

A. Salisbury 
R. Ledbetter 
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COUNCIL OF UNIVERSIT I ES, ILLINOIS MENTAL HEALTH PLANNING BOARD 



N. Severinsen 



DANFORTH LIAISON ME MBER 



H. Sather 



> 

EMPLOY EES ADVISORY COMMITTEE TO STATE UNIVERSITIES RETIREMENT SYSTEM BOARD 

H. LarntT (C'l^il Service) 

U, Stevens (Adin In iteration and Faculty) 



F.XBC!:': rVK. ■..■jyyi , MID -CKNTKAL ASSaCIATION'oP J.LLINOIS SPECIAL EDUCATION 
• A. |{a^.t>arl:;^•!l . 



FUUrON-Mi' ! MV.V'AL HF..ALIH BOARD 

V .''rant; k 



iLLOH^j^ ;m Ci'^:N5:AL 

H. flnr- 

l» . Hahn ( .\\ ^ t-rnat e ) 



INSrfirTIOMAI VKi'HKSKNn ATIVK l OH HHODES SCHOL ARSH IPS 



S.I t Vier 




'7i 
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INSTITUTIONAL REPRESENTATIVE TO PRAIRIE COUNCIL, BOY SCOUTS OF AMERICA 



R. Hawthorne 

INSTITUTIONAL REPRESENTATIVE TO ILLINOIS JOINT . COUNCIL ON HIGHER EDUCATION 
L. Malpass 

INSTITUTIONAL REPRESENTATIVE TO TITLE V (RURAL DEVELOPMENT ACT 1972) 
STEERING COMMITTEE (COOPERATIVE AGREEMENT WITH UNIVERSITY OF ILLINOIS) 

D. W. Griffin 

LEGISLATIVE INTERNSHIP SPONSORING COMMITTEE 

B. Southard ■ - \ 

MACOMB PLAJ^NING COMMISSION 
D. Re:iab 

MC DONOUGH CQUNT'^ REGIONAL PLANNING COMMISSION 

J. NorvelX 

/ 

/ 
/ 

/ . - • • 

MID-ILLINO/fs COMPUTER COOPERATIVE 

A. ^<^hown (Director) 

C. / BrLx (Director^ MICC Operating^oard) 



NAt/oNAL UNIVERSITY EXTENSION ASSOCIATION 
/ P. McKee 



/ 




ERJC 



7Z 



NORTH CENTRAL ASSOCIATION 
B. Carpenter 

QUAD-CITIES GRADUATE CENTER COUNCIL GOVERNING BOARD 
P . McKee 
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/ 



QUINCY COUNCIL OF HIGHER EDUCATION 
H. Nudd 

STATE OF ILL r MO IS DEPARTMENT OF BUSINESS .uNP ECONOMIC DEVELOPMENT 
S. Turner * ' 



v^inivy^^ COORDINATORS K jT 5:;:ATE JOJ ILLINOIS 
K. Epperson 

^^^cnA^^ir^^ developmekt/interi;ational tpj^ining pr ogram 

R. Fink (Contact OHiicer) ' 

v^psTj'F^^j^ A.^TO developm ent as:-^oci atiok 

D. W. Griffin . * 

wooDR' jw W! L sor; KorNr>ATiotv representative 

4. Sarher 



iERlC 
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D. Elected Representatives 

REPRESENTATIVE TO FACULTY ADVISORY COMMITTEE TO BOARD OF HIGHER EDUCATION 
R. Jefferson 

REPRESENTATIVES TO COUNCIL OF FACULTIES ^ 



D. Marshall (3) 

A. Wendt (2) 

H. Schmalfeld (1) 



A lternate 
V. Howe (2) 
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E. University Committees 



CIVIL SERVICE EMPLOYEES COUNCIL ' 

Group I 
W. Allen (1) 
C. Bigony (2) 
M. Logsdon (2) 

G roup II 

J. Cramer (1) (Secretary) 

A. Reynolds (2) (President) 

J. Shryack (1) (Vice President) 

G roup HI 
'D. Agans (2) 
W. Hombly (2) 
V. Turnqulst (1) 



POLICY MONITORIMG COMMITTEE 



Group IV 
R. Cordell (2) 
L. Hayes (1) 
M. Saylor (1) 

Group V 

P. McGovern (1) 
B. Solomon (2) 
D. Williams (2) 



M. Jeanblanc CSGA) 

F. Loncorich (CAP) (Chairman) 

L. Mills (Faculty Senate) 

'"(Faculty Senatfe) 
C. Bigony (CSEC) 
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S.G.A. CjrJiittees 



(Faculty Appointments by Faculty Senate) 



J. Hummers (ED) (2) 

J. MacKenzie (HPER) (2) 

R. Motley (BUS) (1) 

J. Nielsen (A&S) (1) 



COMMITTEE ON STUDENT ACTIVITY FUNDS 

■ (3) 

W. Gilliard (ED) (2) 

J. Kirkpatrick (A&S) (1) 



BUREAU OF CULTURAL AFFAIRS 



I. Berg (A&S) (2) 
R. Johnson (A&S) (2) 
H. Magliocco (FA) (1) 
Vl^^ (1) 



(3) 
(3). 



COUNCIL ON STUDENT WELFARE 



(3) 

(3) 




ERIC 
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1975-1976 CALENDAR 

Fall Quarter 



Aug 


31 


S 


Resirdence halls open 

• 


Sept 


1 


M 


Residence halls ^ipen; Labor Day - holiday for 






all employees 


Sept 


2 


T 


Fall Quarter Op^s Registration 


Sept 


3 


W 


Classes begin 


Oct 


4 


Sa 


Homecoming (Saturday classes will meet on > 








regular schedule) 








% * ■ 


Nov 


14 


F 


Last class day, Fall Quarter 


Nov 


17 


M 


Final Examinations 


Uoy 


.1.8 


T 


Final Examinations , ^ 


Nov 


19 


W 


Final Examinations 


Nqv 


20 


Th 


Final Examinations ' . " 


Nov 


21 


F 


Final Examinations 


Nov 


22 


Sa 


Fall Quarter closes 


Nov 


24 


M 


Fall Quarter grades due 8:30 a.m. 


Nov 


27 


Th 


Thanksgiving - Holiday for all employees 


Nov 


28 


F 


Holiday for ail employees 



Winter Quarter 



Dec 


1 


M 


Winter Quarter opens 








Registration and classes begin 


Dec 


20 


Sa 


Christmas vacation begins (students ^and teaching 








faculty) 


Dec 


25 


Th 


Christmas - Holiday for all employees 


Dec 


26 


F 


Holiday for all employees 


Jan 


L 


Th 


Ne'^ Years Day - Holiday for all employees 


Jan 


'2 


F 


Holiday for all employees 


w*an 


5 


M ■ 


Classes resume - 


Jan 


15 


Th 


Martin liuther King, Jr. Birthday - Holiday for 



students and all employees 



Feb 


20 


F ^ 


Last class day, Winter Quarter' 


Feb 


23 


M 


Final Examinat ions 


Feb 


24 


f ■ 


Final Examinations 


Feb 


25 


•W 


Final. Examinat ions 


Feb 


26 


Th 


Final Examinat ions 


Feb 


27 


F 


Fina 1 Examinat i ons 


Feb 


28 


Sa 


Winter Quarter closes 


Mar 


1 


M 


Winter Quarter grades due 8:30 a.m 
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Spring Quarter 

Mar 8 M Spring Quarter opens ; registration an4 classes 

begin 

»■ 

Apr 16 F Spring vacation begins (students and teaching 

faculty) 



Apr 


20 


T 


Classes resume 






May 


21 


F 


Last class- day, Spring Quarter 






May 


24 


M 


Final Examinations 






May 


25 


T 


Final Examinations 






M^^y 


26. 


W 


Final Examinations 






May 


27 


Th 


Final Examinations 






May 


28 


F . 


Final Examinations 






May 




jsa 


Commencement, 10:00 a.m. 












Spring Quarter closes 






May 


3 1 


M 


Memorial Day - Holiciay for all employees 




June 


1 


T 


Spring Quarter grades due, 8:30 a.m. 










// // 


i} \^ // W // // // // /; W it il // ^/ // // 


// // // 










University School, Horrabin Hall 












(Macomb-Adair U^niC 185 Schedule) 






Sept 


2 




Workshop for teachers 






Sept 






Classes begin (h day) 






Oct 


1.3 




Columbus Day - no classes 






Nov 


11 




Veterans' Day --no classes 






Nov 


27 


-28 


Thanksgiving Vacation 






Dec 


20 


-Jan 4 


Christmas Vacation 






Feb 


12 




Lincoln's Birthday - no classes 






Apr 


16 


-25 


Easter Vacac loh 






June 


8 




Last day of school (if there are no 


emergency 



dismissal days) 



ERIC 
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FINAL EXAMINATION SCHEDULE 
1975-76 
RALL QUARTER , 



Monday, November 17 
Tuesday, November 18 
Wednesday, November 19 
Thursday, November 20 
Friday, . November 21 

Grades are due Monday, November 24 at 8:^0- "a.m. 



8:00- 


,10:00- 


: 1:00- 


3:0Q- 


9:50 


' 11:50 


2:50 


4:50 


2* 


8** 


8* 


2** 


3* 




^ 7* 


3** 


4* 


1** 


l^^k'k 


1* 


' 6* 


5** 


5* 


, 6** 


9* 


9** 







WINTER QUARTER 



Monday, February 23 
Tuesday, February 24 
Wednesday, February 25 
Thursday> February 26 
'■ Friday, February 27 

Grades are due Monday, March 1 at 8:30 a.m. 



8:00- 


10:00- 


1:00- 


3.: 00- 


9:50 


11:50 


2:50 


4:50 


2* 


8** 


8* 


2** 






7* 


3** 


4* 


1** 


4** 


1* 


6* 




5* . 


6** 


9* 


9** 







SPRING QUARTER 



Monday, May 24 
Tuesday, May 25 
Wednesday, May 26 
Thursday, May 27 
Friday, May 28 

Grades are due Tuesday, June 1 at 8:30 a.m. 



8:00- 
9:50 


10:00- 
11:50 


1:00- 
2:50 


3:00- 
4:50 


2* 


8** 


8* 


2** 


3* 


7** 


7* 


3** 


4* 


1** 


l^^k•k 


1* 


6* 


5** 


5* 


6** 


9* 


9** 







*MTWThF; MTWTh; MTWF; MTThF; MWThF; TWThF; ^n^^F; MW 
**TTh; TThS; (M eve) TTh ; T (W eve) Th; T; Th 
***All classes scheduled these hours- (over) j 
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NOTE: rirs6 period taught is cuiitroller for ^final exam schedule 
for double period classes. 

Final pxaminotions for overil-nij; (only) and Saturday (only") classes 
will be given at the last class meeting. ' 



I- 



Special departmental examinations will be permitted only if schedule^d 
the Friday evening or Saturday before final examination week, or on 
arranged basis through the ' Registrar ^ s Office. Time and place of 
examination must be cleared in advance O^Y midterm) at the Registrar's 
Office. Special ex-aminations require coordination of departmental 
requests and adequate notification time to students.,. 



rNSTRUCTt)RS >!1'ST CITHER ADM f NISTUR' A FINAL EXAMINATION OR CONDUCT A 
ClASS MEETlNf] TO REVIEW MATERIAL COVERED DURING THE; QUARTER AT TIIE 
TIMi: or THE RIXUJLARLY SCHEDliLED EXAMINATION PERIOD!-. ' 
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'schedules of CO^^MITTEE, COUNCIL, AND STAFF MEETINGS 
1975 - 1976 



This calendar lists only those meetings involving ma^or faculty and 
administrative groups. Chairmen of other committees, councils, and staff 
groups are urged to announce to their membership, at an early date, the 
schedule of meetings for 1975-76, including time and place. 



Date 



Da 



Time 



Place 



Reception ai. * Sept 2A Wednesday " 3 : 3o' .p .m. • Prairie Lounge 

Genera l Faculty .Meeting ^ : 1^ P-m. Heritage Room 

- . . ^ , Union ' 



Senate 



Sept 


9 Tuesday 


Sept 


16 


Sept 


23 


Sept 


30 


Oct 


7-- 


Oct 


14 


Got 


21 • 


Oct 


28 ' 


Nov 


4 


Nov 


IL 


Nov 


18 


Dec 


2 


Dec 


9 


Dec 


16 


Jan 


6 


Jan 


13 


Jan 


20 


Jan 


27 


Feb 


3 


Feb 




Feb 


17 " 


Feb 


24 


Mar 


9 


Mar 


16 


i^Mar 


23 


Mar 


30 


Apr 


• 


Apr 


13 


Apr 


•20 


Apr 


27 


(ront i nuech) 



4:00 p.m.. University 

to union 
6:00 p.m. Ca(?itol/;^ 
:.Room 



8.L 
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Day 



Senate (continued) 



Deans Council 



Date 

May 4 

May 11 

May 18 

May 25 



Sept 16 Tuesday 

Oct 28 

Nov 18 

Dec 16 

Jan 13 

Feb 17 

Mar 23 

Apr 27 • 

May 25 



Time 




Provost) Deans, and 

Department Chairmen Oct* 2 Thursday 3:00 p.m. Capitol Room 

Jan 22 ' Union 

jVpr 22 

Administrative Cabinet (Regular meetings will be scheduled.) ^ ^ 



r 
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f UNIVERSITY EQUIIMENT 

According to the .State Property Control Act, all equipment, either 
purchased (regardless of source of funds) or gifts, is University prop- 
erty and must be kept in its proper Inventory location. Each unit 
(college, department, office, etc.) is provided \ixth a printout of 
equipment assigned to it, and a designated person must be held responsi- 
ble for the ecjuipment, and the accuracy of the inventory records. * 

No equipment is to be moved from its assigned inventory location, 
except under the following conditions: . 

Loai\s and Transfers: Loans and transfers may be arremged with the 
responsible pet^son, and must be recorded on forms av^iilablc in the 
t^operty Cotitrol Section of the Business Office. Copies of the 
loan- transfer form are to be filed in the originating office, the 
receiving location, and in Property Control. No piece of equipment 
is bo be movc^' by anyone until this form has been completed and 
filed. No ecfuiprncnt is to be loaned for personal use of a staff 
member . 

Dispos£il: Disposal of worn or obsolete University-owned equipment 
requires approval by an inspector from the State Property Control 
Office, and such equipment is not to be removed from its inventory 
location until written authorization is received and projber forms 
filed in Property Control. 

Tr£idc~ins: When equipment Is traded in on new ecfuipment, the 
inventory tag number must be shown on t?ie requisition and* on the 
pur chaise order. 

Work f^equirements : Wlipn performance of duties recruires use 
of equipment (such as cameras, projectors, etc.) away from 
assigned inventory location, this equipment nvay be moved as 
need arises. 



Idcnt L f icat Ion 

Inventory tags must bo attaclied to every piece of University-owned 
ocfiiipmont, and arc not to be 'removed except by Property Control personnel. 

Any })(M,'^s(>n wlio rnovc.s cufii ipmont from one location to £inotlicr mur;t 
provide proper Identification. In case o! (.knilrt, immediate roriteict 
should bo made with I¥operty Control. / 

Seciir i ty 

All fiqujpnu.'ut must be prc.-pcrly secured at all tin!C\s. L(,ick.ifng devices 

for" desk-moun toil equipment are available without charge from th(|: office 
of Ptiblii^ . Safety . 



8 3 
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For information ahout University ^^^^^^^^^^^^^^ 
Property Control, Room 225 Sherman Hall, tel. ± 



\ 

\ 



Section V~a 
Page 1 

Issued 9/1/75 
(replaces page 
dated 7/1/7^} 



BUILDING USAGE SCHEDULES MD REGULATIONS 



BulldlnR Hours and Usage 

All buildings, except as n6ted, will be opened at 7:00 a.m. and 
closed at 6:00 p.m., Monday throiFgh Friday. At all other times buildings 
will be secured except when room^ clearances have been obta^ined. 

Exceptions: A. Memorial- Library - Tentative library hours, Fall, 
Winter, Spring Quarters, 1975-/C: 

Archives & Special Collections : 

Monday - Friday 8:00 a.m. - 12:00 noon 

12:30 p.m.'- 5:00 p.m. 
Saturday &. Sunday .... CLOSED 

Cir culation Department : 

S^T^iday 2:00 p.m. - 12:00 midnight 

a, . Monday - Thursday .... 7:45 a.m. - 12:00 midnight 

Friday 7:45 a.m. - 10:00 p.m. , 

Saturday 8:45 a.m. - 5:00 p.m. 

Documents & Legal Reference Department : 

Sunday 2:00 p.m. - 10:00 p.m. 

Monday - Thursday .... 7:45 a.m. - 10:00 p.m. 

Friday 7:45 a.m. - 5:00 p.m. 

/:00 p.m. - 10:00 p.m. 
^ Saturday ........ 1:00 p.m. - 5:00 p.m. 

Professional reference service is available Monday 
through Friday 7:45 a.m.^- 4:30^p.m.; at other 
times upon request. 

Periodicals Department : 

Sunday 2:00 p.m. - 12:00 midnight 

Mondav - Thursday .... 7:45 a.m. - 12 : 00 -midnight 

Friday 7:45. a.m. - 10:00 p.m. 

Saturday 8:45 a.m. - -5 : 00 p.m. 

Professional reference service is available 8:00 a.m. 
12:00 noon and 1:00 p.m. - 4:00 p.m. on Monday 
through Friday and 6:30 p.m. - 10:00 p.m. on Monday . 
through Wednesday. 
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Building Hours and Usage (continued) ^ 

Reference Department : 

Sunday 2:00 p.m. - 12:00 midnight 

Monday - Thursday .... 7:45 a.m. - 12:00 midnight} 

Friday 7:45 a.m. - 10:00 pirn, 

Saturday ........ 8:45 '^.m. - 5:00 p.m. 

t ^ . ' ' Professional reference service is available 2:00 p.m. 

10:00 p.m. on Sunday, 8:0'0 a.m. - 5:00 p.m. and 
6:30 p.m. - 10:00 p.m. Monday Chrough Thursday, and 
8:00 a.m. - 5:00 p.m. on Friday. 

r Reserve Bbbk Room : ' 

Sunday 2:00 p.m. - 10:00 p.m. 

Monday - Friday 7:45 a.m. - 10:00 p.m« 

Saturday 8:45 a.m. - 5:00 p>tn. 

Mn sic Librar y: ( 

liio Music Library is lo«\Htcd in room 204 of Bro>:^e 
Hall. This collectlua nsists primarily of scores 
and records of Western art music, and materials for 
use in Musir Education. There are listening stations 
where records and tapes may be used. Hours are 
i incited and are posted on the dooi' every quarter. 
The use of this facility currently is restricted 
primarily to music faculty and studonts. However, 
othe-r University faculty may check oat materials 
subject to certain limitations . (Books on music 
and musicians are found in the Memorial Library.) 



C. 



The Library is closed on holidays and w^tekends 
between terms '. On weekdays between terms , other 
than holidays, and including Registration days,, 
the hours are 8:00 a.m. - 12:00 noon; 1:00 p.m^ - 
5:00 p.m. 



B . Cur r icu 



jAim Laboratory, ( iollege of Education , 
n Hall 



Horrabin Hall 
Monday - Thursday 



Friday 



00 a.m. 
00 p.^.. 
00 a.m. 



5:00 p.m. 
9:00 'p.m. 
::00 p.m. 



There will be a separate schedule i3f hours for 
L' niversit ^ U nion 



RJC 
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Building Hours and Usage (continued) 

D. Classroom buildings will have an additional 
schedule of evening hours to take care of evening 
classes, and possible overflow 'activity from 

the University Union. 

E. There will be a separate schedule of hour^ for 
Western Hall , 

. F. Open study areas will be provided for students 
on' the first floor of Morgan Hall and in the 
Cur'rens Hall Reading Room in evening hours as 
posted. 

G. Public lounges in the University Union may be 
occasionally scheduled for class meetings. 
Requests for space for occasional class meetings 
must be submitted to the office of the Director 
of the University Union, and rooms and IcTunges 
assigned subject to availability and spape. 

H. Other buildings will be open by special arrangement 
to meet clas^i schedules and provide recreational 
facilities. (See "Scheduling of Facilities" below.) 

The schedule of closing applies to students except as modified below 
The. faculty, nsin% their own keys, may use^ their own offices, laboratories, 
etc., without time restriction. 

After-hour and week-end use of laborator ie,s and conference rooms 
are to be scheduled by appropriate departments under whose jurisdiction 
they fall. Faculty members are to supervise the activities, .and lock and- 
unlock rooms and building doors. The departments will-notify both the 
custodial staff and the P'ubltc Safety Office when facilities are to be used 
outside regular hours. 

1 ■ Faculty members, who wish to remain in their offices or laboratories 
aftU 11:00 p.m., should insure' that the premises are secured when they 
vackte the building. 

I To avoid loss or use of equipment and facilities by* 
unauthorized persons, please close windows, turn off 
lights, and lock all doors when leaving the premises. 
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Rfesponslbllltles for. Space Alloca tign , 

The following guidelines shall apply in the handling of all problems 
of space /allocation and reallocation ( except for the University Union» and 
the Bond ilevenue buildings which are administered by the Director of 
Residential Facilities) * 

1. The University agencies with space allocation 
responsibilities are: ' 

Associate Registrar 

Space Allocation Committe^e ^' 
Campus Planni^ng and Usage Council 

2. All^requests, change reports and inquir ies. concerning 

the allocation of space should be d;rected to the Associate 
Registrar, who is the responsible ot ficer for the proper 
assignment of all classrooms, laboratories, offices ^nd 
other ['nivcrrsity facilities except rhose excluded above. 
He will malntain'Vi current record oi University space 
assignments, being assisted by the Cirfice of Institutional 
Research and Planning.- He will handle requests and inquiries 
in accordance with these guirlelines and will inform the 
concerned offices of the outcome. 

3. Each operational unit of the University may rearrange the 
space -ia.ss Igned to it at its own discretion, provided that 
no structural changes or changes in function are involved. 
Such rearrangement.s^must. be repor te'd- tO the Associate 
Registrar so that,, the University space inventory may be 
updated. 

A. Proposals to change the function cf assigned space (office 
to classroom, laboratory to office, etc.), or to transfer 
or exchange .space between departments and other operating 
units, must be approved in' advance by the Associate Registrar 
to insure that they arc not at cross-purposes with other 
Tniversity space planning. Proposed conversions, transfers, 
• ' and exchange.s which require structural changes in facilities 
' must also be approved by the Facilities Planning Director. 

5. The As.sociate Registrar has authority to assign classroom 
space in order to optimize use of the 'instructional plant. 
Traditional patterns of classroom usage will be taken into 
account in o:5uch assignments, but they will not necessarily, 
b(^ control I inj-^ 5^ 
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All inquiries and requests which the Associate Registrar 
cannot resolve on the basis o6 established guidelines will 
be referred by him to the Space Allocation Committee. 

The Space Allocation Conunittee has authority to explore and 
negotiate space realignments, consulting with the affected 
department heads, deans and other administrative personnel. 
Solutions to space allocation questions which can be reached 
by this method, with the concurrence of all concerned, will 
be reported to the Campus Planning and Usage Council for 
information and to the Associate Registrar for implementation. 

Questions of space allocation which cannot be resolved by 
the foregoing procedures will be referred by the Space 
Allocation Committee to the Campus Planning and Usage Council. 
Appeals from decisions made under the foregoing procedures 
may also be taken to ' the Council. This group will prepare 
recommendations, or alternative recommendations, for the 
P res Idem t . 

Requests for the temporary use of space for meetings, 
conferences, etc., should be directed to the offices having 
activity scheduling responsibilities* See Scheduling 
Procedure for Temporary Space Assignment, this section. 



Approved: President, 11/8/73 
Effective: 12/1/73 



Scheduling Proce d ure, for Temporary S pace Ass ignment 

-1 All events and a9tivities on the Western Illinois University 
campus, sponsored by University and /or University affiliated groups , are 
to be scheduled with the proper office; 



University Union 
Western Hall 

Playing fields 



Act Ivi ties Scheduling Office 
University Union (298-15A1) 

Dean of the College of Health, 
Physii.*al Kducntion and Recre- 
ation, 234 Western Hall (298- 
1548) 



Intramural Office 
1228) 



Men (298- 
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Western Hall Swimming Pool and 
Horrabin Hall Swimiriing Pool 

Hanson Field and Baseball 
Diamond 



Brophy Hall including Brophy 
Hall Swimming Pool 



Browne Hall Theatre, ^impkjn.s 
Hall Theatre and Horrabin 
Hall Theatre 

Horrabin HalL (gymnasium, 
Monday - Thursday, 3^30 p.m.* - 

' 11:00 p.m.'; 
Frld.iv.. 3: iO p.m, - M-^*"^ a.m. 
SaturdiVy, 8:00 a.m. - n.m, 
Sunday, 8:00 a.m, - 11:00 p.m. 
S lmp'< i ns ( » ymnas ium , 
Monday - Friday, 5:00 p.m. - 

11 :00 p.m. 
Saturday u Sundav, 8:00 a.m. - 
11 :00 p.m. 



Aquatics Director, lit Western 
Hall (298-^432 or 298-1252) 

Director of Intercollegiate 
Athletics for Men (298-1106 or 
298-1190) 

Chairman, Department of Physical 
Education for Women, 221 Brophy 
Hall' (298-1984) ' 

Dean, College of Fine Arts, 204" 
. Sallee Hall (298-1552) 



Intramural Office - Men, 105 
Wti.'^tern Hall (298-1228 or 
295-46V8) 



Other Campus P.iiiLdinj;^ 
( W e e kd a v s , H ; < liJ : t , ri . - 



jiil 



(ithe r .Campus KuiLdini;s 
(Weekdays after 5:00 p.m. 
and Saturdays; <ind .Sundays) 

Other Outdoor AruMs ox\ f;.- imp us 



on ice (298-1891) 



: 00 n . rn . ) 



SeheduLirig Of f i e e , ' P lanning and 
Development:, 200 Sherman Hall 
(298-1861) 

Schedulum Office, Planning and 
Development, 200 .Sherman Hall 
(298-Hf.jl} 



2.. All events and activities, other than conferences, on the 
Western Illinois L'niver5;iCy canipus , exeei, t those in the University Union, 
sponsored hy •m outsule o^^lIl:_il':..l->JigliL''!j JlYr.^.^ ' ^ ^^"^ " ^ ' "^^^^^^ 
schVduTecl chVou^h Planning and Development. 

3. All non-eredit activities ot: the ("niversity (conferences, 
workshops), either on or oft campus, exceptliu', those of a non-educational 
Korial nature, are to ht> oaordinated bv tlie Director'-of Non-Credit 
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Conferences and Workshops. This off ire givos prior approval for the 
program, budget:, rogir>t ra t ion t » taciilcies and other administrative 
details before the activity is formally planned and advertised. 

4. No service agency of the University (Physical Plant, FQ.od 
Services^ News Bureau, etc.) should undertake U> provide facilities, 
equipment, or services for any activity uncil it has been- properly 
scheduled . ' . " 

Policy Conc erning t he .^^jcli ed u 1 i ny, -j n d J "s^e^ of Western Hall 

1. College of Health, Physical Education and Recreation (including 
Athletic Department;, Bureau of Cultural Affairs, College of Fine Arts, and 
University ''nion Board are g ivt-n the exclusive rij^ht to schedule Western 
H;^l as a programm in>; facility with the exceptions of Conimencement and 
registration. 

2. All !nv,^;rM':ri Hi.^ anvi U'U* of Wi'St-rn riall nust W sponsored or 
co-sponsorei! hv Mnt> i>: ih'"* hi>dK> nunl ; .uit, i ahove v except as noted. 

3. Each '->{' the af (jr^-ncni i\'ru -1 has ics -.pec ial i;'.ed area of 
programming and mu'^r confine its use o* Western Hall to this area. The. 
co~sponsc r.iiip '>f i.-v.'nts ;:iu:.t i^ ^'; h.- .or.Mri'Mi lo thrse specialized areas 
of jurisdiction. " I/c-^^p:: in -.m. iil ^:\rr' - t Uii--^ vr-ere the type of 
programm Lag does not rail Liuo tu--.' ^^tee -pe ■ i f iid areas or j nr i sd ic t ion , 
the Committ^Hj .-n Pro^rannnn^ .niJ i.-. i :* ;ng will decide r.atters of 

'] ur isd t. ion and approval . 

a. '. U'...' •■■ fietltj, ■■.I; l.;di:.: it i on and 

K.-reatr.-n will ho . p. ais i i e t ;r the spon.urship 
(O ail atl^lotir events, intramural sports, use of 
Western aa 11 as a ■■lassroon; bui'din^; Oio^denic 
I L i •.' i t i *s i I'vert ^ sp.ui'-ort ri V,- ..cMdi-nir 

depart ru-nt.-. not fallia>; ttn>l«-r thi i n r i sd ic t i - mi d 
h'lreau oi Ciilt-ir.il Atlairs av intvecsil.v I'ninn iJoard. 



c>l]tv:e ot Fine Arts and the liur^^au ol (.uitura! Affairs 
vill he respnn.-: ihle rer pr-vidi;i^ t!i'^ '.uUurai 
.it t ra. r 1 on V sur>. as -.yr-;:)tiou it ^; , "'ulf/'irMl dances,' 
,!ran;a, -lis-.i-al sMlM-.t-*, K-tirer;, etc. in .jcfordance 
v/i f hi pa -^t prac t i ce . 

Tn i /er s i t v In io[i Board will he res)ions il) 1 e for the 
prrSL.nt at ion of popniar entiTta iiinit^nt sucli as rock 
,f ! r i< I j.ar^, ro. k play-,, pop art ists,, countrv <irtist.^, 
. ir- ni^^' ,, I'h.'.'j-' , ' ' ' . in arr a" laa -e with na.st practice. 
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4. The Scheduling of Western Hall Is to be done through the Office 
of the Dean of Health, ^'hyslcal^liducation and Recreation. 

Committee^ on Programming and Scheduling 

1. The Conunittee shall consist of the- following membership^ 

Assistant to VP for Student Affairs (Activities 

Programs and University Union) 
Chairman of the Bureau of Cultural Affairs 
* Chairman of Popular Conaerts Committee of ^ 
University Union Board^ 
Dean» College of Fine Arts 

Dean, ..Col lege of Health,! Physical Education 

and Recreation 
Pertorming Arts Advisor, University Union 
Stjjdi'nt Gt/vernment President 
lininn Hoard President: 

Vice President for Student Affairs (chairman) 
Vice President, for Planning and Development 



sponsorship nature 
one physical facility 



The duties of this Committee are: 

t 

a. To review all prngraiiinilng of a co 
or where conflicts in the use of 

arise or where major conflicts ariise not in terms of 
conflicting use of the same place, but because- of 
competing activities. Special emjDhasis and study 
should be given to commercial co-sponsorship with 
campus organ i 'nations. 

b. To decide whether andT^^.^^ich group will be allowed • 
to program an activity wh^i the area of programming 
does not fall into one rff the following specified areas 
of jurisdiction: Coll*^??' of Health, Physical Education 
and Reereat:Lon; Biireau\f Cultural Affairs; University 
Union Board; Col 1 egeftdl r ine Arcs. 

c. To act as a final appeals board in jurisdictional 
responsibilities between the four groups listed in 
(b) above. 

d. To meet periodically to review major problems involving 
activity scheduling of University facilities.- 
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.3. An operating sub-conimit tee shall con^.i-.L of che following 
membership: 

Assistant to VP for Student Affairs (Activities 
Programs and University Union) (chairman) 

Chairman of Bu-eau of Cultural Affairs i 

Chairman of Popular Concerts Committee of 
University Union Board 

Dean, College of Health, Physical Education 
and Recreation (or his designee) 

Dean, College of Kine'Arts (or his designee) 

4. This sub-committee will handle all the major day-to-day 
problems of operation. '( 



Master Act LvL t ies Calendar 



The Master Activities Calendar Committee maintains a mastie!: calendar 
for the convenience of the entire University community and assists in 
scheduling procedures and priorities. Sch.iduling conflicts, wh^ch cannot 
be resolved by this committee, will be referred to the Committee on 
Programming and Scheduling. (See p. 8 of this aectionO ^, 

Information and dates for a^ planned programs-recitals/ speakers , 
concerts, btc.-arc to be reported to the :^udent Acti^ties Office 
University Union (298-1936) where the University Master^S^ly^tles Calendar 
is auiintained. Events reported prior to July 15 will be included in the 
Universi'ty Calendar which ui dii:?tribated annually in September. 

Food Service 

Food service' for faculty and student organizat ions Should be 
nrrangod through -the AsHislant to the Director of the University Union. 

Food service for non-University groups, except tliose in the 
miverslty I'nion, should he arranged through the Cont inulng ; Mucation 
Office 



IVu^r;inis i ri_Jji i vtlL-^Jj:^'-.. fay i I it ies 

In general, the Universl ty schedules all its programs on the basis 
nf the following rriteri.i: ^ 
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1. The program is of an educational nature. 

2. The program is sponsored by a responslW*- recognized 
University or faculty group. These ^oups 

a. Colleges, departments, and administrative offices 
c\f the University. 

« 

b. National, learned, professional, and honorary 
societies. 

c. Established clubs composed of faculty members and/or 
''tgeir wives- , ' 

d. Recognized student clubs and organizations. 

, r 

e. Individual students working on classroom projects with 
written faculty approval. 

■ ■ <» 

^ 3. The programs do not interfere with the regular work of 

I'nivt'rHity or anv department, 

Excpptions may be made to the ^iecond group of criteria listed\above 
only in the case of community-wide orgaiiizat ions . These groups must J of 
course, meet the other two. criteria. j 

/ 

All requests for f acil it icst^and arrangements (other than^ifi the 
University Union) must be submitted in writing to the Scheduling Office, 
Planning and Development, with sufficient time allowance for/proper 
preparation. For example, a Rpe,aking engagement may requine only three 
or four days, to arrange; but a complex musical production might demand 
two (2) we?ks or more advance notice. Zcic\\ request shouldx include 
detailed information about the program (speaker, music, etc.), expected 
audience, size* time of e^vent, anticipated needs for public address 
system, parking, and traffit; control. ■ - 
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RKPAIRS, ^lAIiNTENANCE, AND BUILDING PROGRAMS 

Repairs and Maintenance 

The Physical PianL dci^arvment is responsible for all mainte- 
nance on ccunpiis, e:^ccpt office machine repairs. These areas are: 

buildin- Maintenance: Paintin-, locks, door closures 
■ eeilini^ tile, floor tile, clocks, 

electric .outlets, other electri- 
cal problems, etc. 

M(H'hanical Maintenance: Alr-cond Iti oning, heating, venti- 
t ' lation, refrigeration, kitchen 

equipment, distilled water, 
plujTii3inc!,, etc . 

,I,,,-itori-,il MnintriMinnco: ClGan.in« of build iiifj;, moving 

cqLiipmeiit, clnaiiiip ani.1 setup xor 
spLH-uil cjvcMitH on oampus.-- 

(;-,u,nds Mainl-iMm'c: Lawn mowirx<j;, campus cleanup, tree 

[)lanr Ln:^, road repairs, parking 
Lot repaitjs, si;j;ns, moving and 
haul-ing, snow removal, ete. 



St'fv 



fnr 



maL ntc-nanco-t-ype repaii^s may be obta;i ned by . sub- 
,.,i^tit, Sorv;.H. krciuesL- to the Physical Plant office. Ihe request 
Should U.t the huildin:-'., rbom nimiloer, and description as spec.if.LC 
•s "issibLn) of service recful^ed. ;iVo copies (white and green) of 
the Servi.<H. Re.iue.st, signed by the department chairman are to be 
Submitted; thc'thLr.l fpLnk) copy is to be l'^ ' " .J^^PJ^'^^^^^^^^ 
Plant wLll return the gre.M, c-opy to the 7'fi>"^'^'i'\^^ T^"" ^l^^^^.J^,""^"'^ 
.Hunbor is assigned, and will. als,,. torward a f ™P^- ^, ° 
,„K„, cnmplct:ou of the project. Normally, about l.-l working days 
arc ri'iiuir-cd f'H' coinp Lc t i on . * 

Rocucsts for emergency servic.i r<-pairs may be telephoned 'to the 
Physical Plant ot-nee (2^81 18 ^-l) , 7:b(l a.m. to S:Oh p.m., Monday 
l rou.,d, rriday. Hctween 5:00 p.m. and 7:0(1 a.m. an^ on wGekouds 
r'.„u..s't. Fui- cmcr.gc.ncv repairs arc to be phoned to the off ice oJ. 
Puj'lic Saicty (.")8-l')'l0) . -AIL phone re<iuests must be followed ug 
-with a written Scrvic.. Request v^iielr includes reference to the 
prc.yious t(.lc|i[ione contact. 

l,,|-,,„,„„a i,,,, ,„, i.hc status or- a S<.rvi'ce Request or Work Order, 
's,.,.ira^ ,.sliniat..d dat^. of ,.omp l.c t i on , parts requ L rcOTonlV^ , etc., may 
b,; ol, La inch from the I'liy .icaL Pianl Work Order Control, (■'^"tcr 
t2')8-I..HVi) . I'leasc refer to the Work Order niunber when making 
inuuirics i.>i i iji'oicct. • • 
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Requests for renovation or construction projects are to be . 
submitted to the Director of the Physical Plant with a carbon copy" 
to the Director of Facilities Planning. (Do not use .Service Reques-^ 
forms.) These requests must be approved by the department chairman 
.prior to si±>mission, ' 



All keys are issued by the Office of Public Safety. 



To obtain keys, a Service Request, signed by the department 
chairman, is to forwarded to the Public Safety office and. must 
contain the following information:, . ' ■ ' I 

Najiie of building, key nCimber (if available) and room 

number. . * * ^ -^^ 

Numl:)er keys needed.. 

Name of names of persons for whom keys are" ordered. 
■ Statement from department chairman showing" job -related 

need forjiey (new employee, replacement of key, etc.),- 
Si^natureof department chairman or authorized personnel, ■ 

If t\^o departiTienJ:s-^ are involved, > signatures of both 

department chairmen are required. 

The l-\iblic Safety office will notify the department when a key v 
is ready. The staff member mu^t pick up the key in person and sign 
for it. ^Vlien a staff member leaves University employment,' all keys : 
must be returned to the Public Safety office. 

Replacements for lost or stolen keys may be obtained by followr; 
ing the procedure outlined above. There will be a charge of $3,00 
per key for replacements. ■. ' , 

Only full-time employees are eligible ^or keys, and under no . 
circumstances will the PulDlic Safety .office issue keys to students 
or temporary employees. In rare cases where a department chairman 
feels thcit a student or temporary emplQyee has need for a key, he 
may order, sign for, and issue it to the individual; however, the 
department chairman is charged with the k6y and will be held 
responsible for its use and return. , 
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PAllKING PERMITS AND REGULATIONS 

V 

A complete copy of the Parking and Tra/fic Regulations for the 
University may be obtained from the Public Safety Office', -in Mowbray 
Hall, across Murray Stre,et froir the University Union. - 

Every person who is employed at Western Illinois University, and 
who parks a motor vehicle on tampus, must register the vehicle through 
Public Safety. 

•1. , 

Applications tor parking permits should be addressed to the Public 
Safety Office. Permits are valid for one year, September 1 to August 31. 
Annual fee for a parking permit in a faculty-staff zone is listed in the 
regiilat i nns . ' ^ * . 
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HEALTH AND SAFETY POLICIES 



/ 1. Smoking is permitted in all public areas such as hallways, 

stairwells, lounges, bathrooms, etc. providing proper 
receptacles have been installed^ for su-h use. 

\ 2. Smoking in offioes, reception areas, conference rooms, 
.\ study lounges, and residence hall rooms is permitted pro- 

viding proi^er receptacles are present for such use. 

3. Smoking in auditoriums, gymnasiums, classrooms, laboratories 
and similar large group meeting places is^proHibited. 

. M Smo'king in areas designated "NO SMOKING" is^ prohibited at 

%11 times. These areas must be established with the concurrence 
o)f the Director of Public Safety. 



Anima ls Prohibited t 

Health and safety considerations, require that pet. animals of all 
species, whether domesticated or not, be prohibited from buildings and 
that they also be excluded from University grounds when left unattended. 
Exceptions to this policysmustybe authorized by the Office ^ of Public 
Safety. University sponsored research involving animals which are kept 
in authorized locations is not affected by this policy. 
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POLICY ON RESIDENCE FOR PRES^IDENTS 
(WHEN UNIVERSITY-OWNED) 




'Vhv rfH.Ldcnco is stibjt?ct Lo the personal control of the 
president and spouse. 

Enter La iniTKMit and funqtiohs IioId\ln the president's residence 
mu:vt be under the auspices of the president and spoyse. 




/ 



AdoplL'ti: Boai'd of f;t)vc'rn()rs of SLat^ Colleges £uid Universities 
Januarv If). 1000 
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PROCEDURE FOR OBTAINING EQUIPMENT AND SUPPLIES 

i ^ - ^ 

f , ♦ * . ♦ 

Pur'bhaslnK Procedures 

All purchasing for the University will be done by the Purchasing 
Department of the Business OfMce in accordance with the laws of the 
State of 'Illinois and the purchasing policies of the Board of Governors 
of State Colleges and Universities, ^ \ ^ 

As a State institution we are not permitted "to secure quotations 
or to ordt^ item's for the personal use of staff members. Neither the 
services of University employees^ nor stationery should be usgd in such 
personal transactions." * , 

^ ■ ' 

Commodities, Contractual Services, and Eqtiipment 

Requests for the purchase of commodities, eqijiipment, and services 
are to be submitted to the Jiusiness Office on requisition forte. Forms 
are to be made out using Department Name and Account ■ Number , itemized 
list or detailed description of purchase requested, estimated total ■ 
amount, and three suggested vendors (if available). . Reauisitions must be 
signed by the department chairman and the appropriate dean before being 
forward^ed to the Business Office. ^ * ' 

Purchases under $25.00 may be made -without going through the 
Purcha-ring Office if' approved by the department chairman. Payment is 
made" bv attaching the ORrCTNAL INVOICE to a completed requisition form 
and suDmitting, through normal channels- \^ 

After materials are- received or services are pferformed, it is the . 
responsibility of the requisitioning department to authprize payment by 
signing the Department Receiving Report within five (5) days c^ter delivery 
has been made. If there is a problem with' the order; i.e., damaged 
merchandise, wrong item shipped, etc., the Purchasing Office must be 
notified within the aforementioned 5 days or the order will be scheduled 
for payment. , . 

Emergency purchases in excess of $25.00 may be made under the 
following' condi'tions: 



a . 



Obtain, in advance," from the Purchasing Office an 
approval form which Indicates the d(?'partment to be 



er|c . luO 
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charged , the nature of the purchase, the vendor, and 
* amount. ' . 

^ ^. "t/hen the invoice or billing is received from the 
previously appi'oved vendor , attach this invoice 
along with the approval form to a completed 
requisition and submit through normal channels. 

Office Supp l ies Store s 

. Requests for office supplies (office and schoolroom supplies such 
as paper, pencils, etc.) "are to be submitted to the Business Office on 
regular requisition forms signed by the department chairman and dean. 
Charge to line Item "Commodities" and indicate "Office Supplies Stores" 
in the vendor column. These requisitions are Co be submitted the first 
week In each term, and the orders will be filled from stock. A list of 
stock item;- may be obtained from Office Supplies* Stores , Office supplies 
ordered on quarterly requisitions will be delivered to offices. -Mid-quarter , 
deliveries may be arranged 'subject to availability of staff and equipment. 

Emergency office supplies may be obtained by a requisition signed 
by the department ch'airman, dean, and approved by the Business Office, - 
and may be picked up at Office Supplies Stores, located in the Physical^ 
Plant Building, by a departmental staff member. 

Speciali^d office supply items, which are not stocked in Office 
Supplies Storesr^^hould be requisitioned through normal purchasing 
channels. ' . * . 

Small emergency purchases of items not stocked in Office Supplies' 
Stores should be made in the same manner as any other commodities. 



LetterhT?ad.s "Snd Printed Materials 

t ^ 

Letterheads, envelopes and other pr-inted matter should be ordered 
,according to the procedure outlined i^n Section .Vllre. Also, see 
Section VI for information on standardized letterheads, envelopes, and 
memo forms. ' 

Standard envelopes wljth University return, but without department' 
designation or postage charge number, are available from Office Supplies 
Stores. 



Section Vl-a 
Page 3 

Issued 9/1/75 
(replaces page 
dated 7/1/7^) 



Procedures for Securing Office Supplies for Agen cy Accounts 

• Requisitioning to be done on the Organization Requisition form 
(5 part form). The requisitioning Agency to f^ll out the requisition, 
using the current Office Supplies Stores Catalog\ The pink copy is for 
the requisitioning Agency files. Office Supplies Stores will fill Che 
order and return the blue copy of the requisition to the requisitioning 
Agency. This blue copy will s6rve as the packing slip, and the invoice 
from Stores and will be stamped accordingly. Agency and trust accounts 
will use this invoice to/prei5are che^ request for warrant form in the 
usual manner. | ' . * 

M tscel la neous juppl Les 

The following supplies"* may be obtained in the offices indicated: 
Acj\deinlc Person n el Office ^ ^ . 

Authorization to invite candidates for interviews. 
Sick leave request \ 
Vac at Ion request 

t 

^4.^ ^ Uary Servi ces ^3ff ico "^-^ 

Departmental Requisition for University Vehicle 
Request for Duplicated Material 
Request for Printed Material 

Bus In e s O^f 1.1c >^ 

Request for absence from campus 

Office Supp l i e H_^o r_es_ 

To be orde^red on quarterly requisl t Ion , ^ no charge; ^ 
Agency Requisition Korms « 
HrinLing Stores Printing Supplies Cash J*urchase 
Requisition ^ - 

Request for Trust Fund Checks 
^ Requisition Forms 

Travel Vouchers (Form C-10) ^ 
invoice Voucher Forms (C-13) 
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r 



Payroll Office - Sherman Halr^221 ^ 

Civil Service leave, vacation, absence requests 
Civil Service time cards 

P hysical Plant Department 

Physical Plant Service Request 



Purchase of Materials or Equipment from Staff 

Such purchases shall be*, limited to unusual instances where the 
products are available under similar conditions from no other source. 
Approval shall l;e obtained from the Purchasing Office prior to purchase. 



ERIC 1J3 
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BUSINESS MACHINES MAINTENANCE 

For the servicing of typewriters , ^call or write the Office Supplies 
■ Stores, 'tel.. 298-1000- • " ' . 

Annual service agreements may be negotiated for certain equipment 
such as calculators, duplicating machines, and copying ^machines . Service 

contracts are secured by regular requisition submitted to the Purchasing 
Office and are charged to the appropriate department. 



t. 




vn 
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ISSrw'TnONAL MEDIA, SERVICK^S, AN^D FOriPMENT 

Th.. Offtr... o\ Instrnrt lonal TeohnoloiV"^ work, with facility to devise 
effective instructional strategies as weli a:.-, prcvulinc, a diveroity ot s 
technical as^i.r.n . * r r all l.v^. ^J.. V v.. . it;. ' ^. a.^de^^ vr.^rams. 
Facultv nenb-r.. -nd :U:dcate mav -oatacc specific s-.rvtce a-oa or the 
Director's oiiice tor lurcher miormation and aosi.^tar.c- . rhc:.e services include 

Media ■■■>nti'r UJbrarv ^27 - tt'l . :<)H-\mO) 



and to nrv/i.!- " rnaultaLive scrvi.-es to rho entire* - - ■ — vinxty. 

The Cc-nter ..ervcrs the Un i Vt-r.; i ty as a d 1st ribut i-mi and r^>n:...l a<;en'V ror . 

(11^,.^...^^ . • •'l^i.:^ s ir r and i*. U,- •.•lU u c a\..Mi.^.^fe roi 

use at cu^^ C,.i:.^-i'. t^-rert'ndi ro(m, MrHatial i.lbiarv A Jr? . 

Joiu>C.l<a .:a: . - .:.c.:u .n ac ..^ rd u./. . w 1 1 h Ur^f."r ..ih.k. •a:lt:^t 



I hfV n I : : r " j'lti-. t r vin a ' 



^•iv -iiv rh*' iffit.r'- ;u;;:!a'nt aad na-a k 



paid tor bv the Cail^r-, -irtd :vf * ae:-att 



; ih:; ,-. • a r ' n .^rTin 1 ly 



; 1 : at.'^ 



• 1 



pfdj ec Cor ■» . . . ^ 

Thr Media Unlvr la . o^per.it t l.c P! , t. i ... .ur'b.'V.. i-wRt office 

^.oth.s on .nd ,.:r ..np.s ••II n rivan... t.^.. needed. 

FacilUios MH-I'.do th.' pr.'ua.^ .o.: a . ,.n^ d i s I r ( but J on ol live, . 
tamuK and filmed prow^ranmin^ . ^V.uiue t i a. v i t i e s inrlade: romvlete 
c-nursns, na j-r p..rti<.ns of rourses; \-sSoas or parts o\ lessc-as wa.i'ai 
inrlu.'e dMnonst rat ions cr pnjs.^ntaf i^n ol materials .ind class :.r la^.^rPtoiy 
sessions. The distribuli-n ^vsiem ineludes most rla:sronrns and soitk- 
n.sidentia) hall reo:ns whi.h are ..nneM .-1 bv a rinsed <' irM.lt . . 

(P. ,rv md •.ip..d Hh? ir.- :m : rial lahratv. U p.-rrat:. t elrievdi 
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of material from the video taped library to a specific dlassroom at a 
specific time. 'The' tape library includes selected broadcast programs and 
local productiorfs. 

In addition, for serving instructional needs the facilities are 
connected to the community antenna system. Unicom (298-1098), an 
evening coramui^ity service program, is available over that system. 

All activities* indicated above furnish opportunities for students 
t;o gain television production skills , preparing them-for placement in 
educat ional or commercial television. 

Educational Radio - WIUN (Library 4A9 — tel. 298-1873) 

• » . - 

Western gperates a non-commercial FM radio sCation as a learning 
laboratory for students, Interested in broadcasting. Work experiences are 
offered in many aspects of production,^ programming, and station operation. 

Programming incluVles general informational materials, educational 
programs, and a variety of musical programs. Special emphasis is given 
to interests of the University community. 

WIUM-FM operates at 91.3 Megahertz from studios located on the 
fourth floor of Memorial Library. 

Courses are lasted under Learning Resources and Communication Arts 
and Sciences. 

Visualization Center (Morrabin Hall 37 & 39 - tel. 298-1358) 

The Vlsuallza't ion Center serves faculty in the preparation of 
visual materials for classroom instruction and communication; 

f 

These materials Include: 

1. Preparation of original material by student and prbf essional 
> graphic artists. 

2. Copy work from art prints, magazines, books, filmstrips, or 

2x2 slices." 

3. Overhead transparenc ies . i,nc luding overlays. 

A. Television slides and sl^dio cards. * ' ' 

5. Charts, graphs, etc. ; V ' 
' 6. Lettering visual material'7' 
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UNIVERSITY EQUIPMENT 

According to the State Property Control A^t, all equipr^nt, either 
purchased (regardless of source of funds) or gifts, is University prop- 
erty and must be kept in its proper inventory location. Each unit ' 
(college, department, office, etc) is provided with a printout of 
equipment assigned to it, and a designated person must be held responsi- 
ble for the equipment, and the accuracy of the inventory .records. 

No equipment is to be moved from its assigned inventory location, 
except under the ' following conditions: 

' Loans and Transf(jrs : Loans and transfers may be arranged with the 
responsible person, and must be recorded qn forms available in the 
Property Control Section of the Business Office.' Copies of the 
. ipan- transfer form arc to be filed in the originating office, the- 
' receiving location, and in Property Control, No piece of equipment 
is to be moved by anyone until this form ^as 'been completed and 
filed. No equipment is to be loaned for personal use of a staff 
member. 

Disposal; Disposal of worn or obsolete University-owned equipment 
requires approval by' an inspector from the State Property Control ^ 
Office, and such equipment is not to be removed. from its inventory 
location until written authorization is received and proper forms 
filed in Property Control. ^ 

Trade-ins:' ^>/lTt*n equipment is traded in on new equipment, the 
.inventory tag number must be shown on the req\aisition and on, the 
purchase order. 

* Work Requi^ments: l^en- performance of duties requires use ' • 

of equipment: (such as cameras, projectors, etc.) away from 
assigned inventory location, this equipment may be moved as 
need arises. 

Identification / ' * 

Inventory tags must be attached to o/cry piece * of • University-owned 
equipment, and are not to be removed except by Proper ty_. Control personnel. 

Any person who ' moves' ccrLiipmcnt from 'one tocation to another must 
provide proper identification. In case of doubt, immediate contact 
should be made witl;i Property Colitrol. 

• Security , - ' • 

Ml equipment must be properly secured at all times. Locking devices 
for desk-mounted equipment are available without charge from the office 
of. Publit Safety. ' 
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NOTE: For information about University equipment contact 

Pi^operty Control, Room 225 .Sherman Hall, tel. 298-169b. 
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c:()ntf^\c:ti:al fixpkx'se'.s 



0 ' 



CnnhTunuM^ Rtnu'ii i I'U'jn L Rooms 

, J ny^n'iil i'oi' hoL'-i .immi f (irenccT^^osp i tn I i L'y . or recrui tinent 
!'r)0'ns (Init nor . {)V'i'riu''.i;!it tU.M'oiuinoda 1:1 onV;) nuiy be requ i s i {: i oned from 
. I'on IdMelii.i i -s( ' r- ' ' sub.)fu't I'u npi^rovnl In' tiu' a p[)r(Jpr la te dean 
,uu1 ^Ihe ijv.'i { ! .ihi i i I y J) f df*i)arLfnenL'o 1 funds. ^ 

i> . - \ • 

y. \ pi 'M '^-^Ms { \ ; ^ I [ oi^s t o C!ampus 

t or '\- i s i ttu's ti t dcM'^^^'^f^^C'ntri 1 c"X[)ensr is limiL'ed to 
p{'rs«ins v;!i'» u''' "D (M'nfju^^ Tui^ bcMieljl: of" tWv University and should 
t.ikt' p!i(M« \-\ i fu' I'n L,\'prs i ty rnioTulf [lOssibU^, Sucli entcn'^talnmen t 
i.^. suliji'^t'l t't .ifl'-'^mtM' ai)pi^'rA'il by tlu* a[){)r(opr i n tt' dran. 

V ' 

[nU'r\--;t'w r.vfit'nscs I nr ('tUid i d.i Lt^s <^ , 

*■ * . 

!)ppar t f era 1 tiruls ;ii,iy t.^y ptiMidt'd I'ov «yu^ luncheon to incl ude 
Un* r,.indidait' .nul spuus". de'iJ^i r tnu^n t t^hainnan, ti/id a maximum of four 
additional -lo -ijfO'^ oi 'ho de[)t'] r tmcn t {pcr^onnol eominltteel : and one 
dinu'-r to iiu'ludo I ho o.indidato jnd sp()usA,^the dc^[)n r tnien t chairman 

nid snonso, \\\^\ otio ol.hor fiunilty mr^nibcF and ^j)ouse . To tn 1 
ox:>ond i t tiro^. -;!v)uld not o\oof>d lh(~)so .-ui thoiM /(ni for meals under the 
TiM' ol r'"';n ! ,1 1 i< 'r { I iinoht ^1).''"). d innor ■^^(i.!*n}\ nnd reasonable 
!f:'it^ "a I liouNl ho follMwcd, Any o\[)(misos wi hi rcquirr 

ippt'ijval the .i!>r)ropr f a I o de-m. hso of hinooln Room Hjr tlie 

!il!H''i"0!^ -h'Mih! ho OMOOUiM,V'd. 



M' ■•o,)> 



'^Lunont or'MU i /a t i I ms will hf 



' I ! ; ' i ' • T -h * n ; 



oropr ! a I '■<-! i and-; . 

i 



!mi- ■■r'hoi'sln p fo I's in n r<^an i za t: i OLifi 

d i x^VK^kr 
d 



■.-.!: i. f: !:"' a?' > i 'irtd ' p- o a I 1 ^)rl^- ot I ho I'nivorsity d i rcn^'^iy 



!i-':;t-'il, \- M •'oni-r'tl p'.M.y. -^lal*' Inr.ds ■■\v,\\ noL bo usr 
;!i •]■-...;■:) I ■.•'•:>• o' -h i n, '\\ -a'-*! f»>^^' i^ a',.j ] oj-LNjiVi//! I i ()ns . Any uso of State 
I.ir-M-. i p \v n i .'.f I ! ons recjuiro-^ llio a[)pi^o\'al t^X 

Iho aupr ':o i.fic' ^ I'ro-idorU or tho i rosidout. 
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oii'LCiAi. wNi vr.KSiTY HiTAT [ONiiRY AND i:nv]::u)b:s 



Tlic tollowins^ ^pol.Loy ret^eirdiiiis^ ot'facial Univorsity stciL-ionery will 
be" lollowod in uvdov to pi^tJjtH^t a unil'LLui, v^oiisis LenL* iinofrc of the 
University, to conserve resoiiroc^s , aiu! to suve time: 

1. The Dirootor l\;bl:L(\'Lt.i()ris will ho Lhc ci|)provin^r a^cnt 
'[.'or nil of ric'Icil 1 'n i vc» rs i ty statioriery . 

J. No ao;enoy l-ho^Pniversil-y is (oormitl-ed to use any other 
po;rmanent statjoncry c^arry inj^ the name of .the llnLvcrsity ^ 
(n'fiMi printed orf-enmpus and paid for from aiuieirev aeeounts 
o r p e r s C) f uil W i n d s . * * «^ a* . 

i. Tv^'cnty- 1' L vc] per eent lui^r^rMmUnit WIU watermark [)aper v^ill be 
used for .\\\ Letterhea(] stutionep; 



^1 I 



I wo ^> I '/e 

• Liul .' .1 



LettcrliAd stat ionexV will be l^^l?uu.ttecl : H ' . x 11 
Two e n V c] 1 ( J p e si z c;* k w l 1 1 b c?" p e i;mi' t toTt^^ ^10 and 




A eoordln.ited Idni i l.y of type, as deterniLnud by the Director 
t)r l\iM ieat Loiio, wi'll. be \ised on nl.l oriMcial letterhead 
^ tat i" onery . • ^ 

All tyi)e will be })rinted iii Wll' pur[)le. Shierman Hall tov^|er 
wM 1 be pr.inlcMl i.n r)['fstM; i^old . . " , 

Major divisions oi' the rniversity will bo superimposed on th 
tower with subordinate a'j;eneies just below the /tower. The 
official list ot orriee dcsii^niatiuns (on file with^ the Diroct 
nf IHibiafcatLons) will be tlie (jnly tleslj-vnations ])crmittoci on 
the* -.t-i t ioncM'v . The use of lo(.^ation desi<j:nat ions and tele^ 
nh»ine nuinbtM's is pei'mitted only r>n the bottom one- roivrth 
inoh of the stationery if des Ired^l iy^ tlt: at^rency . 

l^Mntin^j; ni' Le I ten.Mie£Li!s on onimiskiii is d.L!sN^Lray;o(l . It will 
•b( f)ennKted oivly wlien snl)U.antial nnmbers o f \;apiJons are used 
Inr o ll"-i'a^Mpus d i s t r ) bu t if)n . 

i-^,e nl Icltet'bead s tat it)ner\^ i ■! is^t^nn-a^rcHl Lor oi\cantinis use, 
I/M-eptionr. va)uld inolude ol'fM.'ial lettc^rs con(^ern i nJs.in.^oinot - 
oi)n«.nMt\j l at i on.'- , c»to. . 

f . ^ , 

0. 1ndard iu-timj inin,, will ]ic> printed in btaclvink on'sulpjiite 

^ itii'iut tbo use ol tlu-' hi^ui inij; ''SPi^df.CT'^ There will be no- * 
inMsited idcMiti licAt ioirof. oirioes, afj,CMic.ic^s , or areas. 

-t.f.j.:, . l^rT . loi^ handwritl(Mi notes will bc^ printed in if tack 

1, n .u! .t nulard < .nf>- ! r ^i a' t h -beet si/e .nli)[iitL'. These small 

r;('r:o j ori'is .Vtiy !'C pc l\'"-'Mia 1 1 '/cd . 
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12. Hrintinjj; on cnvtiiopes will Inoludo, In adcliL-ion to l:ha roL-urn 
adUpcss. t5ho postiij^G (Muir^c number. 

I .-}. U'L-tcr]ieaii/stat-.ionGry , envelopes, and memo Forms will be 
p tun ted onoe a montli only. 

IM. [:xeept.Lons to this pol.Ley for a(? tiv i. t i es reqnirinff distinctive 
statiotiery may be jj;rantod only on appeal, to the Vice President 
for riuLversity Relations. 
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UNIVERSITY HEALTH Sr:RVICES 



The Out-patient Clinic is open) throughout the year Monday through 
Friday, 8:00 a.m. - 4:30 .p.m., and, e:-:cept du,ring summer school, Saturday 
9:00 a.m. - 12:00 Noon by appointment. The Infirmary -(overnight service) 
is staffed twenty-four hours daily during the regular school year. 

University students are the primary concern of the Health Service. 

' They are offered a program of medical care which includes^e^'nsultations , 

physical therapy, and infirmary care^ Whenever necessary, students will 

be evaluated for their physical education program. All varsity athletes 

are given physical examinations priot to qualifying for competition. 
% ■ * ■ 

Faculty and employees receive a thorough ph^^si'cal examination before 
they are . permanent ly employed. All job-connected injuries should be 
• reported to the HealLh Service promptly ,^ and in the most practical manner. 
(See Section VI[-c.) ,The Health Service wiS^^ render emergency care, ^ 
whenever pcssible, to.cTnyoiie on campus. Beyond this, faculty and employees, 
and their dependents, are not entitled to any medical services. 

Students who hav.e missed some classes will frequently ask for a 
"medical absence slip." The Health Service does not issue such excuses. 
Students are personally r esponsib le _ f or explaining brief absences to each 
of their inscructors . If a student is admitted to the Infirmary or « 
referred to a ho^^pital, this is promptly reported to the Assistant Dean 
for Student Personnel Seryices. 

Mon-l'n iversity related individuals needing medical attention while 
on campus are referred to the .MrDonough District Hospita]. or Macomb 
community physicians. 
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INSURANCE AND COMPENSATION BENEFITS 



Health and Hospi t al Iruquranec^ f 

• The S.tate of Illinois provides each employee with a plan of 
health and hospital insurance pro tee t ion. There is no cost to the 
employee for tliis eoverage. 

The employee may elect to provide one of three different levels 
of health insurance benefits for his dependents. The cost of 
depe^Tdent coverage may be paid through payroll deduction. However, 
if the UniversLty employee is not in pay status in order that a 
payroll deduction may be made for optional coverages under the State 
Health Insurance, Stiitc> Term Life Insuranc^e or Noi^thwes ter n Term 
Life Insuranc(^ plans, L t is the ' employee \s responsibility to make 
this payment in the Insurance Office, 103 Sherman Hall, no later than 
the third working ciay of the following month. The employee will not 
be contacted to maK^- this payment . 

The plans of State of [ll.innis sponsored health and hospital 
insurance are de.scrihed in the booklet entitled, Your F Hi no is State 
Employees r.roup Insurance Program . which is available in the Insurance 
Office. 103 Sherman Hall, or the Civil Service Personnel Office, 
227 Sherman Hall. 



Life rnsuranc:'e 



As a part of the Illinois State fJroup Insurance Program, eaeli 
employee of the I 'n i vers i rf will have, paid for li i.m by the State of 
niinois an amount of term life insurance f^qual to oru^-half of his. 
basic auiuial salai-y. Tlif ^'mpbn'ef; may eica»t nptious that will 
provide additionai term HiC iusurani^e fo)' himsell, his spouse, aiui 
dependei\t cliildrfMi. 

\^ Another group term life insuranc?e pr'ogram v;lth c^xcellent 
premii,im r.ttes is available f or f^mivloyees , and may include spouse 
and ehllrli'cyi. If f}urelia'^c»d within the first 90 days of employment, \ 
you can buy on a guar'anteed issue basis ("without medical examination 
or other evLdenee of insurability). Thc> State of Illinois does not 
contribute to this life insurance program. Fnformation and c»nrollment 
forms are avaiLablf in Rf"}om ITM, SluM'man Hall. 

Additional life insur'anec^ is available to fnembers of the.Wll! 
Credit Union. Iri formation on membership and eiu'ol IfticMTt forms are 
available in the Credit Union Offiec^ loeated in the old Public Safc?ty 
Building r^n .Monday, Wednesdav and Priday from IrOO-SrOO p.m. 
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iinpmplnvtnp.nt C ompensation and Workmon ^ s' Compen sation 

Unemplo^ent Compensation and WorkiTien^s Compensation claims 
as provided by law, are handled by^the appropriate personnel ofxice. 



See Sectio'n VII-c. 
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ACCIDENTS ON TIE JOB 



• . In case of injury, liowover sliglit, wliiic you arc engagnd in uni- ^ 
versity work : 

1. If Civil Sci-^^ice personnel, notify the Civil Service 
Personnel Office and your supervisor immediately . ' 

2. If academic personnel, notify the ^Academic Personnel 
Office., your dean, and your department chairman ,^ 
immediately . 

3. Report to the University Health Service for treat- ' . 
ment and completion of an accident report. (A 

copy of this report will he forwarded to thp approp- . 
riate personnel, pfficer by the 'University Physician.) 

Treatment by a private physi-cian, except in cases of 
cmeriJ;ency, may be at the individual ^s own expense. 
Please check witlv the University Health Service be- * 
fore any such arrangerrents are made. ^ . • 

This procedure will safeguard your intei^sts under the Illinois 
Workmen ^s Compensation Lav;'-^' and otiier ])rogranijf. failure to report may 
affect your right .to compensation *for time lost, or reiTi±>urseme|it for 
expenses incurred. 

In case of any cp.iestion, call the appropriate personnel office. 



(•n'o-bc cli:j;iblc fou Workme'iV s CompcMisat i oik an accifient must bc^re-,^."" 
ported within forty f ive dny-;. cx(;ept in the case of hernia wliicli must 
be rei)orted witliin i i [ teen (l;iys.) ' ^ ' - 
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Scednd-Class: Hi^lit cents for tlu> first two (anices, two 
- cents for each additional ounce. 



TU;lrd-C:i:ivs: 
1 

r.»urlh-'c:Lass: 
Bof.ks : 



T(»n cents for tlu first two ounces and eight 
rents for earh additional two ounces or fraction 
of an ounce. 

Pa.'nel po.st paokaj^es by weight and zone. 

i:\-4hteen ec^nts for the first pound and eight 
. ecnts for each additional pound or fraction 
c/f a poLNid. 

Special l)el.i.v(>ry: Sixty cents plus regular postage. 
r.ir^cM-l ^^).->l : Aeeordiiig tcj wciglit and destination. 
Pa ck a ■■';(■ s V 

Paeka-rs will, br wrapped at Mie University Post Offieo.' 
Wrapping and mailing ol^ paekago.s<h 1 s limited to UnLvorsity business 
onlv. 

Mon-aceep tablc^ Mei i I 

Off-cami)u- or-gani/ntions and busiiuv^^. housi's sh(juld not place' 
mai: in thr fn^versltv Post Office fnr distribution. Such mail will 
be aeoefU-etl oulv if i^"eoLV(Hl througli the I'.S. I^ostal Service. 

Student.^ ai'o not allowed to scuid mail to otlier students via 
campus na f 1 . 

l.nivi-rsity -;talLonery and posta-j^e ar'o ruW' to bo used for personal 
mail . * 

Al l inl r.-Pni ver^i I - m..iL mu-'t .ho\^*' llie name of the sendr^r"^ and 
^ho nunc an^l .-^fhr-;^ (oilioo, .lo[)a r- 1 nuMi t : or- l)u i 1 d i ug !"oom number") 
rf Mic addro-;--". AM oth.'r mail must havo a rolurn addres!^ and the 
appropri-ato posfu'/.e. Mai l wliicli dnr- > not mru't tlieso requirements will 
not be handled by the mail sorvico. 

porMu .i 1 Ml i I 

Bueauso <Tf 'the hcuivv volum(> of r(^*V(M-sity mail, staff members 
■ ar(> m-ou to have porso;iaL rTia i I pa r^t i eu I arl ^ no'n-p ro foss ional 
ma-a/ine^ ar.d i)aoka..r-^, *'ni • r. thoir homo addrossos . The amount of 
^■il] haidlol in n.o I nivo. ' Post Offioo oan be particularly 



Ulxcoptio::; A ma.i hnl ballot may t)o markoti **lkM I lo t . 
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troublesome during the Christmas season. Personal mail is more 
efficiently*- and safely administered if sent to your home address. 

Personal Postage and Postal Services * 
■I 

Postage for personal use may be purchase ' and l«tters and 
packages mailed from the automatic •"■istal unit located north of the 
University Union. 

Fotnvardin^ Addresses 

Persons who discontinue' employment at the University, should 
ledve their** new addresses at their departmental office in order that 
first-class mail may*be forwarded. The University will not be 
responsible for forwarding other classes - of ' mail . ^ 

Staff members on leave from the University during the summer or 
for tin. extended time during the academic year ^hould also arrange with 
their departm^ital of'fico to have first-class mail forwarded during 
their absc^Micc?. 

Telephone- Service * ; ^ 

* Inquiries concerning University telephone service, including 
requests for change of service, should be directed to the Auxiliary 
Services Office . (Sherman 30S S Extension 298-1988). 

- 7 

All long distance telephone calls which are ■ to be paid by the 
University must receive p rior approval from the department chairman, 
or dir^^ctor, who will keep a log of long distance telephone calls. > 
Staff members will be Required to reimburse the University for any. 
calls that do not. appear on- the approved log.- Collect calls cannot be 
accepted^, and toll charges from a tliird phone station cannot be charged 
to the University unless prior arrangements are made with the Director 
of Auxiliary 'Services . . , _ - 

The l.'n i v(M\si ty provides telephone directories free of charge to 
faculty >i^tl 'Staff f^mployecj^. 



0 

Telecomrnunicat ions Equipment 



AIJ teleeonimunica tions equipment (telephones, WATS, mobile radio 
systems, leased r:adio and video line facilities) must be purchased and 
paid for by the Telecommunicat5.on Commission of the State General n 
Services Division in Springfield, All on-campus requests and communi- 
cations foi' tt^leeommunicPitions equipment will be handled through the 
Office* of Auxili.'irv Sei'vlC'es. 
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PRINT IMG AND DrP.r^lCATTNn p'^RVJCCS 



Printing; and Piib lioa*: ions 

The following pr'occdiii'C's 



will bi? 



^ folIowGd for all print irfg (*^) 



a I)opart:mfnt will prepare a regular University 
roquisition which, along with specimens, copy 
and suggested photographs^ should be submitted 
to the University PublLcationa office where an 
estimate' will be prepared. ^ • 

b The requisition-, with the estimate, will be 

mrwarded to the Business Office where will 

• be- numbL-ri-d and the amount of the encLUfl^5rance 
reeorded aguinstthe department^? contractual - 
.orvieps budget. (JT adequate funds are not 
available, the requisition will be returned to 
the dc^^ar'tifieiit . ) 

c The requisition will be relS^^ned to the University 

* Publications office and, together with 'copy and 
tavout. forwarded to Printing Services. 



*Cxeep t ion.- 



11' publications 



nublLCations are to be printed off campus, 
the ^lepartment requisition and specifications 
{or quotations from other printers wi.. 
forwarded from University Piiljlica t ions 
Businl^ss (l\irchasing) Off Ice. 



be 

tions to the 



When 
will 
will 
eop:?' 
and 

Copy 
antl 
Pt in 



tlR. wbrk is completed. Printing Servieo,> 
con tacit the departments. Printing Services 
nrepat'e^ a bill for tlie actual amount (with^ 
tr3 the department: , attach to the requisition, 
lorward to the Business Oifiee for payment. 



for the qhantu-l , St aft 
U niversity Handboot 
ting Services . ■ 



w I 



^Stuff , University Calendar , 
11 be sent directly to the 



Duplicating 



Th.. PrLnl ur. snrv ic-s 'n-'partmcnt nprvnU's a quick copy duplicating 

',„ manv in-lam-..-, ..•opi.'s ran \n' dnp 1. Lea led wU-hin a Fow minutes. 
Howc-vi: ; ror larl;.,- inh. L fuU.win. tu.n around Kmo schedule 
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uschI : 

In at- Ln:(}() a.m. ---^ Out at l\m p.m. 

In ..It JrDf) p.m. Oiif at '1:00 p.m. 

In :it '1:0(1 p,m. — - Out at 10:00 a.m. (Tvjxt day) 

())] latins; and stapling Iart;n jobs may bc> arransi;cd witli the 
nii'c.f'tdL' f)j' Printinij; Services. ^ • 

■-• t », 

Dcpar tmen ts will hv bilhui r^)r service roiuJcrcd by liic 
diipl. Lcat intj; ccMi^-cr'- a sclicdule of prices Is available in the center. 
If additional iniormation iri needed, call c^9S-l'}7'l. 

V 

J liUl^l!_Ll!>liV' ■T ^a>A' Typcwr i tt ' e S er v i ce fMT/ST) ^ ' 

To .iu'/,ment ros^ular seci'etarial services, elc^ctronic tape 
s tvpc>va' i^lei --.. antl central rt^cordini; equipment for dictation are 
avaiKilile' ifi Rf)om .1, Sherman hall (<^98-119G) for appropriate 
I'nivorsity work., 

rnformation about the se^'viee, wh Lch is available* to all 
nnivei'sity cle])ar tmen ts , may b{^ tibtained i>om the 0 ice of the 
DlrMjctor of AuxilLar-y Services, throuf^h which woi'k muJ^t be 
scheduled; 
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-CLERICAL SKRVTCES 



Within budgetary 1 imitcit ions -the University provides clerical help 
to various offices upon the basis of need. The services of these employees 
are not r,estricted to the administrative persons in these offices, but 
should be made available to other members of tPTe staffs involved whenever 
possible. Duties of Civil Service personnel a;-e limited to University 
business i^nly. These employees should not be asked to do personal work or • 
perform unofficial, errands. 

ProGcdur'es for employing Civil Service person^iel are as follows. 
To secure a now position (.whether or not provided for in your budget), a 
reclassit ic.j I i i'U ot a present position^ or a replacement for a previous 
fncumb jnt-'-(Mi eUher a permanent, lull- tine, part-time, temporary, extra 
help, or Irrei^ujar basis — a "Request for Civil Service Personnel" form 
must b-? obtained 1 rom the Civil Service Ptrsounel Office, Shern^an Hall, 
Room 227 (298- IHfi"^. ) . This i^orm must bt-. t\ inn' t;t L':t by \\w supervisor 
requesting the position and then .submit tv^d for approvr/f' and signature to 
fiis su.'5ervi«ing vice presidii^nt. l-pon approval from /hie supervij^ing vice 
presid jnt ,^ae fornt will submittfc:d for ronsider^itit^n' to the Civil 
Service Employment Pfilicies Committee. Afler C.S.Ii.P. approval the , form ' 
is forwarded to the Civil Service Personnel ^tfice with authorization for 
that office to send .jpplicanL:- for the supervi sor '^s interview. Vacancies 
repo.rti'd in a "Request fi'jr Civil .Service Personne 1 "' mus t be filled from 
the Employment Roi^ister as it st.-jnds when the Request i.s received in^the 
Perscnnel Oi'iicc, unli'ss the Hfgi.;itt*r iucluJt;.s lew^-r than three available 
c'and id lies , 
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ILLINOIS STATE UNIVERSITY LIBRARIES BORROWER'S CARD 



^- The Council of Directors of State Unive.rsity, Libraries of , 
Illinois has authorized a state-wide borrower's card so that graduate 
students and faculty currently enrolled or teaching at any of the 
State Universities of Illinois may borrow library resources from any 
other st^ito uiUv.ersity library |in Illinois. 

The cards are available at the Office of the Director of 
Libraries (third floor of Memorial Library), In addition this 
card,' £:11 borrowers 'are fe;qairod to present a currently valid ID card,^ 
or other valid identif icatiQi\ from the University. A complete state- 
ment of the regulation^ goverjiing the use of the cards and the lending 
policies of the other twelve Illinois State University Libraries are 
^l^.so available in the Director's Office. 
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STAFF MEMBERS - EXTI^ DUTIES 

Payment to Sta-ff Members f^r Incidental Extra Duties 

\ Such payment is to be limited to activities and- functions that 
will serve the best interests of the university. Sueh ''extra duty'' 
must be. performed at a time that will not in any way interfere with the 
conti>act reponsibilities of the employee, and must have advance 
approval of the Provost and Academic Vice President. 

NO payment for such duties will be^ authorized from appropriated 
funds, except Tor extension courses or%tlfcr authorized activities 
on an overload basis. 

. 7 ' 

Requobts ioi payment will be a,dnunistered by the }3usiness Office,, 
with problem eases to bo referred to the Provost and Academic Vice 
President fur final deeision. 
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EMPLOYMENT OF SPOUSES 




Enplovnent: of Spouses i'^>x -iv:.. v,ki , ^<iir*p%>raj . ) , 





Employment and compensation of spouses for special and/ r 
of a temporary nature should be limited to tbcse situations > 
other avenues of seeking equally qualified personnel have be^ 
.and exhausted. They should be employed throuv;h the Civivl^^^:- 
Office. In no case shoi.ld a husband and wife be employea i;::' 
employee relationship. * . . ^ ^ , 



[ira work 
all 
t2>jplored 
^} Personnel ^ 
i^uperv^sor- 
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djmputkr services 



Computer Services Is responsible for all computing and data 
processing activities at the University except for the teaching of courses. 
Questions regarding Research and Instructional activities, which includes 
support of course offerings, faculty projects and research, test scoring, 
and statistical (in the mathematical sense) work should be directed^o 
Assistant Direccgr of Computer Center, 121 Morgan Hall. . ^ 

Hardware includes an "IBM S/360 m50 computer] a 200K byte partition 
for academic work with peripheral card readers and punch, line printers, 
\2-Z^\l^ disk m.)duJeH, and magnetic tape '.9-track, 800 BPI) . . Some unit 
record equipment is available including a sorter and key punches. 

The K()i)S oj)urat:ing system is u.sed exclusively. 

Ac present th^rc no ,-harge to acuity and students for work 
dire(tiy related to normal, 1,'niversiLv oi)in-aLions . All projects are 
subject to schedule requirements ami the approval of the Director of 
Computer f:enter, lOA Sherman H.J 1 . Key punches are available to faculty 
and ,- tudents in L05 Morgan and 126 t;B. 

A Computer Center user manual is p):ovided all.'^eans and department 
chairmen. It explains iPio facilitius of the Computer Center and the 
procedure for usinu tliem, 

Copies are available for^ f<iculty Members and students at nominal 
cost at 1 2 1 . Mipr>^;m. Sfver.il ropies are <il.oO at tlie Memorial Library for 
rtUerence . 
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UNIVERSITY RECORDS ^tANAGEMENT (ARCHIVES) 



The University Archives was established in September 1971 for 
the purpose of docimienting the history of W.I.U.,'its origins', its 
development, -and its continuing activities. The Archives is 'located 
on the third floor of Memorial Library (telephone 298-15U7) . 

The Archives must have a complete record of all offices and 
departments of the University, therefore, all documents, correspondence, 
accounts, files, manuscripts, publications; photogx^aphs , tapes, 
drawings, and other materials relating to the activities and functions ■ 
:of the University are . to be sent to the Archives when no longer in 
active use In a department or office. In addition, copies of minutes 
of councils, boards, committees, and other University bodies, and 
copies of stencil- or spirit-duplicated materials should be forwarded 
to the Archives routinely. >^ . ^ 

All records' will be processed by the Archivist, classified and 
arranged, to make them easily accessible. /Ihe Archives will provide 
safe storage for valuable records, prompt reference s^ervice to 
originating offices and departments, and work space for users of 
archival material. The office of origin may place any reasonable 
rules or res trie tions ^bn the use of its records, and any office may 
ask for any portion of its records back at any time for temporary use. 

No UniversLt'v records of anv kind should be destroy ed without 
p r i Q r app r o va 1 b y the Un i v c'^rs i t y Archi v i s t . 
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CHARTER BUS SERVICE 



\ 

\ 



The Auxiliary Services Office schedules charter bus service for all 
academic, atliletic, and University Union trips. Contacf should be made 
to this office' well in advance of the date planned -for the trip. 
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c;enf:ral policy on excused and emergency absences 



Excused' Absences 

All administrative and academic personnel*, as well as faculty 
and graduate assistants, will be expected to submit requests for* 
absence from classes and/or other assigned dirties on forms which may 
be obtained from the Academic Personnel Office. Under Section Vlll-b 
will be found regulations concerning absences where traveling expenses 
or use of state -owned v^ehicles are involved . An individual is 
expected to secure approval of his department chairman and approfiriate 
dean for absences, and department chairmen with'**the approval of the 
dean will be responsible for allocating to staff members travel 
funds as provided in the budgets for the respective departments. 

Absences, which do not involve traveling expenses or use of 
state-owned vehicles, require approval by the appropriate department 
chairman and dean only[ with the forms being retained in the (^ean^s 
office. 

> ^. " ■ 

Emergency A})sences \^ 

FjTiergency absences of administrative and academic personnel', are 
to be reported' to the Academic Personnel Office.* As soon as th^. f 
individual returns to duty, should file a written report of the 
'absence on forms obtainable from this office. \ 

For Board regulations concerning sick, vacation, and- funeral \ 
leave, see By-Laws , Governing Policies and Practices of the Board \ 
of Governors of State Colleges and Universities . (Also see VIII-c \ 
of this Handbook dealing with vacations.) \^ 



S abb ct t i o u I Le a ve s 

For regulations roncorning sabbatical leaves and other extended 
leaves , * see fioverning Policies of the Board of Governors of State 
Colleges and Universities . (Also see: Section Xl-a of this booklet.) 



*Exoeptinns: Al^sences oF Vice l^esLdents and L'.xecutive Assistants 
,irG to be reported to the fYesident. 
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Military Leave ^ ^ 

. For faculty and administrative personnel on llV- or 12-month 
•contracts, one week with pay will be granted for military duty; the 
-second week may be teiken without pay, or, as part of annual vacation 
leave. Persons on 11-month or less appointments are -expected to 
take, reserve trai*ning during summer when not under contract, or 
during regularly scheduled Uaiversity vacation periods. 

Civil 'Serv i. c e ?e r s o n n e 1 



Civil Service employees who travel on University business are 
subject to the regulations set forth in paragraph 1 above and in 
Section VTTT-b. Leaves- of absence for other reasons will be in 
ac_cordance with the Civil Service Handbook, and are to have prior 
approval of the Office of Civil Sei^ice Personnel.' 

Actin>j;' Appointments 

Any administrativ^e person, including a department ch^airman, 
should request approval from the appropriate dean and the Provost 
when designating the person- to act for him during his absence from* 
campus. Ord^Lnarily, during relatively short absences (less than one 
quarter) , the department chairman should request his dean to act for 
him. Recommendations for appointment of acting department chairmen 
for longer periods should be made in cooperation with the staff and 
bear the approval of the appropriate dean and the Provost. 



Substitute Teachers " 

Substitute reachers, whose names appear on the. list approved by 
the Board of fiovernors of State Colleges and Universities, may be 
employed at the" daily rates established by the Board. The current 
approved list is available in the offices of the Director of the 
Laboratory School, the academic deans, and thie Provost. 

Employment of any other substitute, emergency, or temjborary 
teachers must have the approval of the* l^ovost. 

A written report of the number of days the substitute teacher 
is employed must be submitted to the Business ' (Payroll) Office with " 
copies to the appropriate dean and the Provost. There is a regular 
form for this purpose. The form should be prepared at the termina- 
tion of the muIjs t itute ' s services, oi: at the end of tlie month if 
the p-erson Ls ernployed for an extended period of time. 
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TRAVEL REGULATIONS 
* t ' ' 

General Statement 

The following travel regulations reflect the nature of the 
several typfes of university travel and are within the limits of the 
travel regulations promulgated by the State Department of Finance and 
approved by the State Travel Control Board. No advances for travel 
can be provided. The following travel regulations shall apply 
regardless of ' the source of funds and shall be effective on January 1, 
1971. 

Travel Requests 

If a leave of . absence involves travel at state expense (or from 
any fund administered by the University), the Faculty and Administrative 
Staff Request to be< Absent from Campus and/or Request for Travel ^ 
Expenses form is to be Forwarded to the Business Office after the 
responsible dean or vice-president/ s signatures have been secur,ed. 
These requests should be in the Business Office at least 14 days in 
advance of the travel to permit 'the encumbrance of funds before the 
travel i,s undertaken. In addition, all requests for travel outside ^ 
the 48 states of the continental United States or Canada shall be 
presented to the Central Office of the Board 30 days prior to the 
beginning df the trip. 

All travel by automobile should be by state cars whenever possible. 
After the Departmental Requisition for University Vehicle Form T^-1 
has been submitted to the Director of Auxiliary Services and a vehicle 
has been assigned, the requisite travel forms should be submitted to. 
the Business Office. Use of private cars will be sanctioned only 
when 'proof is offered that state cars are unavailable. 

The Business Office will check the form, encumber the funds 
requested, and assign a requisition nuniber. The pink copy will be 
retained by the Business Office and the other copies will be distributed 
to the appropriate people. 

In preparing a travel request, estimate as closely as possible 
the expenses of the proposed travel and check with the department 
chairman" to determine if travel funds are available within the 
-departmental budget. Arrangements for classes or other responsibilities 
during the proposed absence must be clearly explained. \ 

If travel does not Lnvolve expense to the University, only the 
pink copy of tiro "Request to Be Absent" form need be forwarded to the 
Business Office. . c 



Rir 
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Types of Travel 

^ ^Business Travel 

Travel necessary to carry out require^ administrative, 
instructional, research, and public service functions of the 
University. 

Professional Travel ' 

Travel of the faculty and the staff to professional and 
scientific meetings for the saCe^f prof essiona^l enrichment. 

Qrga'nization Travel ' 

Travel of the faculty and staff to organization meetings 
when : 

a. The University holds official membership in the 
organization, or 

b. The University is requested and agrees to send a 
representative, or , * > 

c. The University has assisted in the promotion of 
the research, educational, or service activities 
of the professional organization concerned. 

Special Travel 

Official representation not otherwise provided in these, 
regulations and approved by'fTlts^resident . 

Candidate Travel 

Expenses of a candidate for a faculty or key administrative* 
position, except for tiae candidate who comes on hi.s own volition^ 
and not by invitation, shall be charged to contractual services. \ 
Faculty members and wives-.accompanying the ca'ndidate will be 
limited to appropriate amounts for meals as stated in these 
travel regulations, ' 



Reimbursement of. Travel Expenses 
Professional Travel. 



Reimbursement of expenses incurred while traveling under 
"Professional Travel" shall be limited to 90% of the total 
transportation expense (air-bus-train. Or mileage for private 
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auto). The other 10% of the transportation expense will 
be borne by the traveler to meet the requirement .that 
reimbursement for professional travel shall represent only 
a predetermined part of the total travel expense. 

Business, Qrganizatioiu Special and Cand idate Types of Travel 

Riimbursement of expenses incurred while traveling under . 
any of these types of travel shall be in accordance with 
regulations contained in the subsequent sections, "Allowable 
Transportation Expense" and "Allowable Living Expenses/ 
All reimbursements will depend upon availability o± travel 
funds within the applicable department. 

Allowablo Transportation Expense ^-^^ 

1. Definition -. . . ' 

a. Modos nf transportation authorized for official travel 
include automobiles, railroads, airlines, buses, tdxi- 
cabs, and other usual means of conveyance. Transpor- 
tation may include fares and such expenses incidental 
to transportation as baggage transfer, official tele- 
phone messages in connection with items classed as 
transportation, and reasonable tips. 

b Reimbursement for taxicab fares incurred in the efficient 
and economical pursuit of the Staters bu-siness will be 
allowed. -.All taxicab fares in excess of $5.00 shall be 
accompanied by a receipt indicating the amount paid. * 
When transportation by airport limousine is available 
and convenient, it shall be used in lieu of a taxi. 

c. When the nature and location of the work at a temporary 
duty ^^tation are such that suitable meals cannot be 
procured there, the expenses of daily travel required 
to procure meals at the nearest available place shall be 
consider(-d necessary transportation. A statement of the 
necessity for such -daily travel shall acconrpany the 
travel voucher. 

d Reimbursement of expenses between tlie residence and the 
official headquarters of any individual subject to these 
regulations shall not be allowed. ^ 



C^)ln conformance with or within the regulations promulgated by the 
Department of Finance 'and approved by the Travel Control Board. 
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2. Routing of Travel 

All travel shall be by the most direct route.' Travel byi*^ 
other routes »nay be allowed when the official necessity. , 
therefore is satisfactorily established. 

In case an individual for his own convenience travels 
by an indirect route or interrupts travel by direct 
route, he shall bear the extra expense. Reimbursement 
for expenses shall be based only on- such charges as 
would have been incurred by the most direct and ecanomical 
route. 

3- Mode of Travel 

All travel shall be by thcm^st economical mode of 
transportation available, considering travel 'time, costs, 
and' work requirements. 

A<:cortTmoda tions on Airplanes and Trains 

Airplane - Accommodations • v. 

Travel on airplanr.'s shall ordinarily be coach 5lass. 

Reimbursement for first-class acx^bmmodations on 

commercial air carriers shall be explained on the 

travel voucher and shall be permitted only when: • . ** 

a. Regularly scheduled flights between authorized 
origin and (destination points provide only 
first-class accommodations. 

b. Space is not available in less-than-fir<>t-class 
accommodations in time to carpy out the purpose 

' of the travel. 

c^ The President or hxs designee authorizes; or 

approves the use of first-class accommodations . 
as necessary for the conduct of the -mission or 
for reasons of the traveler's health. 

Train Accommodations 

Sleeping or car accommodations 

OnO standard roomette when night travel is- involved. 
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Parlor car and coach accommodations 

one seat in a sleeping or parlor car will be allowed 
unless the travel order or other administrative. 
de.termination specifies that coach accommodations be 
used Whore adequate coach accommodations are 
available, official authorizing travel will assure 
that coach accommodations aire used to the maximum ^ 
extent po^ssible on the basis of advantage to the 
State, suitability and convenience to the traveler, 
and nature of the business involved. 

Ose of Privately Owned Conveyance , ^ ' 

The use of privately owned vehicles in the conduct 
ni' University busi'ness is not encouraged except 
" ivhen such use is necessary or desirable due to a 
Lack of oihev convenient means of ^'transportation 
MP ts othe.n^/isc advantageous to the University.- 
Accord Lr^^ly, ^when the use of a privately owned , 
vehicle is necessary -or desirable and considered 
advantageous to the University, reimlDursement shall 
bo at the rate of 1-2 cents per mile. When the use ot 
a privately owned vehicle is" for the personal 
convenience r)f the traveler . reinlbursement shall 
bp at the rate of h cents for the first 200 miles 
and at the rate of 6 cents tfor any miles in excess 
of ^00. . 

Reimbursement Lor the cost of , automobile parking 
lees and bridge, road and, tunnel tolls shall be 
ailnwed. The fee for parking an automobile at^a 
common carrier terminal, or other parking area, while 
the trrivcLer is av^ay from his official headquarters, 
.hall be alloi/ed only the extent that the fee 
plus ttie alb)wable mileage reimbursement to and from 
the terminal, nr other parking area, does not exceed 
tlie c'r^timated bost for use of a limousine or taxicab 
^ ^ . • to and frf)m the terminal. 

When transportation is authori'^ed or approved by 
nr.ivatcl vvDwned an tcnnobilcs , distances between points 
t raveled' wi LI be shown "In offifjial highway mileage 
guides or on official State of Illinpls maps. A|\v 
substantial dev%iatiohs from distances shown in the . 
standard highway mileage guides shall be explained. 
• WhtMt no -juidc. nr maps are available, odometer 
rh-adiims muv be Iisc^d. Travel within and m the 
near vicinity of a city may be reported as mileage 
in and around sueh city. 
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.When the use of public transportation is a reasonable 
alternative, the mileage payment shall not exceed the 
cost of its use. A reasonable alternative exists 
when the cost of travel, taking into account both 
transportation, time, and p^er diem expenses, would 
be less if public transportation were used. ^ 

Mileage will be payable to only one of two or more 
individuals traveling in 'the same vehicle. The names 
of the individuals and employing agency> shall be 
stated on the travel voucher. 

State-owned Automobile 



Request assignment of a Univ^ersity vehicle by 
submitting "Departmental Requisition for University 
Vehicle" (Form T-1) to the Auxiliary Services Office 
(Sherman Hall 308). Countersignature of the dean 
or administrative supervisor is to certify that the 
^ travel planned is within the allocation of free 
mileage or that the Transportation Department will 
be reimbursed at t?he rate of 6<:. per mile. University 
vehicles are assigned at the first of each month 
for trips scheduled for the following month, with 
. , later requests 4)eing scheduled on a car-available 

basis. ,One vehicle is normally reserved for emergency 
assignment by the Director of Auxiliary^-Services .. 

-Purchase of gas, oil and repairs will De made, to the 
extent feasible, by the credit card which accompanies 
the vehicle. Credit card and receipts for credit 
purchases must be turned in to the garage with the 
vehicle keys. Bills or receipts for emergency cash, 
purchases (car expenses) should be submitted, attached 
to the pink copy of the Form T-1, to the Director of 
^ Auxiliary Services (Sherman Hall 308) for payment. 

♦ Ques^t'.ons about policies and procedures for the use ^ 
of state-owned vehicles should ^be directed to the 
Auxiliary Serv:^ces Office! ' \^ 

Use of Rented Conveyances 

The use of rented automobiles, aircraft, boats, or ^ 
other such conveyance will be kept<at an absolute 
minimum and then rented only in an emergency. Every 
effort shall be made to obtain other suitable 
tr-^rTsportation rather than to use rented vehicles. 
When emergencies require the use of a rented vehicle, 
the most economical vehicle available and suitable 
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for the conduct of the Staters business shall be 
obtained. In these circumstances, tha actual cost 
ma-y be charged and a full! ' explanation tor the use 
of a rented vehicle wil] be provided with the 
travel voucher. . " 
(NOTj;- Charges -for rentied vehicles away from an 
employee's headquarters [and in connection with 
other travel^may be charged to Travel and, reimbursed 
'^on travel vouchers. Other charges for rented or 
leased vehicles should be submitted on commercial 
.vouchers and charged to Contractual Services.) . ~ 

Chartered Bus * 

' -.The chartering of buses and special purpose vehicles ^ 
by all University departments is centralized^ in the 
Office of the Director of Auxiliary Services. He 
will arrange charters and 'approve payment by depart- 
mental users in accord with I.C.C. regulations. 

Private , Rented and Chartered Aircraft 

The piloting by University personnel- of their own 
or rented aircraft on University business is 
permitted.- Such personnel are expected to meet all 
applicable F.A.A. and State of Illinois. regulations 
'which pertain to the type of operation being conducted, _ 
and they must provide liability insurance equal to 
that required by the University for other vehicles. , 
Permission is contingent upon the execution of a ; 
waiver of liability' by all University staff participants 
in the flight; the appropriate 'form is available in 
the Business Office. Reimbursement for such authorized 
travel shall ordinarily be In the same amount and fashion 
as is provided (Par. 5 & 7) for other vehicles; in special 
situations approved by the President, reimbursement may 
be made on the basis of the actual costs, or estimated 
actual operational costs, at no profit to the^ University 
employee - 

Air taxi or charter operations linger • contracts to the 
University are expected to meet all applicable F.A.A. 
and State of Illinois regulations which pertain to the ^ 
'type of operations being conducted. Such parties must ^ 
provide liability insurance equal to that required by 
the University for other vehicles. 
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Allowable Living Expenses 



(2) 



1. Personal living expense^ of travel shall be reimbursed on 
the basis of eithe^r a "per diem" allowance or "living 
expenses Incurred" allowance. \ 

2 . Living Expenses Incurred 

•w 

For travel of less than 18 hours during the same 
calendar day or when a night's lodging is not 
required, the per diem allowance is not permitted, 
and living expenses shall be allowed on the basis 
of living expenses incurred. Maximum amounts per 
meal which can be allowed to an individual traveling 
on the basis of living expenses incurred are as 
follows (including tips): 



\ 



Breakfast 

Lunch 
Dinner 



$1.75 (if leaving campus before 
6;00 a.m.) 

2.25 

6.00 (if i-eturning to campus 
after 7:00 p.m. ) 



It is not necessary for such traveler to submit 
receipts with travel vouchers to support this per 
meal allowance for food. 

In addition, such traveler may receive reimbursement 
for special expenses as provided" in Paragraph 4. 

P er Diem Al lowance 

The per diem allowance is allowed only when the travel 
period is overnight or exceeds 18 hours or more. The . 
per diem allowance provided in these regulations 
represents the maximum amounts allowable and, is given 
In lieu of i\)q expenses allowed on the basis of "living 
expenses incurred," 

The per diem allowance for 'travel on official business 
consists of the following three elements aiid may be 
authorized or approved within the following maximums:* 



(2) 



In conformance with or within the regulations promulgated by the 
Department of Kinnnro and approved by the Travel Control Board. 
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a. ' $12.00 to cover the cost of meals and incidental 

travel expenses, telegrams and telephone calls 
reserving hotel accommodations, laundry, dry ^ '\ 
cleaning, and tips. Receipts need not be submitted 
'' to support this allowance . 

b. The actual cost of accommodations, excluding tips 
and room service, not in excess of $15.00 per day 
plus tax (or not in excess of $18.00 per d^y plus 
tax in the Chicago metropolitan area', or not in 

^excess of $'28. 00. per day plus tax when traveling 
out of State). An allowance up to $16.50 plu^tax 
is permit-ted while conducting business in the f 
Capitol' Complex while staying in one of the following 
hotels f State House Inn, Lincoln Towers, Mansion 
View, Governors Hotel, and^ St. Nicholas Hotel. 
Those individuals in these hotels and motels within 
walking distance of the Capitol Complex and whose 
business is in the Cai'itol Complex will not be 
reimbursed for taxi or other local transportation 
expenses. Itemized hc»tel receipts are to be 
submitted- with travel vouchers to support accommodation 
expenses claimed. 

c. Reimbursement for "sp^'cial expenses" as provided in 
Paragraph ^ . 

Oa'/ ref ined ' ' . ' 

i:t comp'Jt:!'!;: tlf-^ pe r diem in \:eu of iLv,:. ; c/.penses 
incurruJ for con'cinnow; "brcivel of more than 18 hours," 
or when a night's lodging is required, midnight to 
midnight will be She unit. tor fractional parts of a 
day at the commencement or en^ling of such continuous 
travel constituting a travel period, one-fourth of the 
$12.00 allowance for a calendar day will be allowed for 
each period of 6 hours or 'fraction ther'-of , Such 6-hour 
periods commence at midnight, 6:00 a.m.. Noon, and 6jOO p.m. 

A . Special Expenses 

The cost of miscellaneous other expenses incurred shall 
be allowed i'f reTt^ofKi^le to a traveler who is 'on either 
the per diem or actual living expenses incurred basis. 
Laundry and dry cleanings enter ta inmentr, and alcoholic 
beverages are non-re imbursab ie expenses. Ail special 
expenses shaM be itemized on the travel voucher, if 
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separately claimed. The actual .cost of meals fo'r other 
persons incurred in connection with official State business 
shall be allowed in reasonable amounts. It shall be 
indicated in detail on the travel voucher why and for whom 
the expenses were incurred. •> 

Time o f Departur G_ and Arr ival 

The date and hour of departure from and arriv il at the 
plare ar which official travel begins and ends, and 
points at which tempi-fr.Try dutv is performed shall be 
bhijuni on the travel voucher where such arrival or 
:it*par,turt' afft^cts the allowance or other travel expenses, 
('•rhur points visited shall be shown on the voucher time 
t' .ir rival and departure need not be shown. 

Whtre lor Lli" iiavtler's persoral convenience or through 
rhi: t.ir lus oi leave thcrt' is ii.Lerruption of travel or 
:l.vj>iii.'n i'r-)ni tliL' direct icnli.\ any allowance allowed 
^ stnll not extoed that which v>^oijld have been incurred on 
unincurruptfd travel by a usually traveled route. (See 
"AlU>wable TrUiispor t at ion Kxpor.i.e," paraj;raph 2, page 3.) 

C r.: ^ ronc t-s 

WhtT. t cc'it oi nt.'i]s tor .ipp roved seminars or ofiicial 
met-!: Irigs is an mt^.i^ral p-irt ol the reglsLranion fee, 
rhe pur diem travelvr ^Auill de^'uct the follu'wln?, anounts 
t rom the "cost i.>i neat^ nnd o'l'ier travel expenses" ^ 
allowancL^ and the iravt U-r tin ' living expenses incurred" 
shall dodtiLt 'Lhf:-' ioll;.^wi.ng anu^ihits f roiS his per meal 
a 1 1 ovanc p . ' 



\ 



Deduct 

\. It ro-'Tik: ttsf, Ls 'ia.^li:ded i'l it;v 

rt-vistrat i 'n U't- Si . 75 

h. I I lun' h is i". hulrd in 

. rt^j.ist rat 1)0 i t^n ' - - 

!: iinuvr Is i " xu::.-.i .n t u 

r i .er Jt S - ^'.00 

\t! ;.. Hrj^i.^trat ic>n \yv^ are n )l. proiierly 

rc'iml)ursecl on travt'l vouchers hut should 
lit' ..har^L'd t(j ontr.u- tu il servlcL'S. 
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7. No Allowance at Official Headqtaar ters * 

. ■ travc^l ^'xpenscs shall be allowed an individual either 

at his official ht^aaqiiartci's or at his place of abode 
from which hu commutes daily to his official headquarters. 
Official lleadqticirlevs \'uz Utiiversitv employees is defined 
as his designated post oi: duty or offio;Lal station in a 
specified location, thu limits of which are no broader than 
the corporate limits of the city oi' town in which the 
employee is stationed; or may be a defined geographical area. 

Preparation of Travel ^ 'oMcjl^-Xii 
T rave l Vj5uc_he r_ 

I. Immcdlarelv followiny, .i Lrip {AND NO l.ATKR TUAM THIRTY DAYS), 
the travel voucher form (obiaiiabie t rom the Purcliasing 
. Office), is to he priiMrt'd in ;t»>.t upl ef , and all copies 
forwarded to the appriipi* i it '''^^^^ ^*^i^' ^'^^^^ distribute as 
* . Loliows alter verilyinj.; that expend i tures comply with 

authorization: 

Original and thvt'v fopU--, t-^ tiiL- Husiness Office 
One copy to the dep^irtraent ( halrman 
()ue copv to ho retained by the dean 

Z. Comp 1 e t e top s ec t io n as t n 1 K « ws : 

Niime v)f iJepartrnent and i' Lvi si on c^r lust i<:>n: 
Board t>r ;overuor^. .^taU- ("ol 1 e,4^'J' ^-Hid 
I'uivvT'.it ifs - V.V'stern UlUi -' . Tnivfrsity 

I.ocatum: Marciiub, ilVinois 

Traveler Narr^e ^md Address: Vuur n<irne and hr.m.,' 

address f street sind town) 
Headqu:irters : Mae^ii^l^, 11 lino is hl^5'j * 
Residcuu t- : V'lur hn\)K- iddres^. (v^l reel and town) 

3. Tndii-ate vrur ' r-ial s, e.irMv n^ir.b.-r i\'rrv import inl). 

A. The purp-.u o? M.o tr.>v, 1 : ::al i bt indiv.itiU on t hu travel 
voucher . 

5. The travel vou. her •,liall show in -the space prov ided tlie 
daily dales i>t travel, t ho points ot tleparture and 
destination, tT^{>de t ^an^.p^r t iL ion » ami the* cost of tlie 
transport at ion seturod. 
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6. Wlien a privaceiy ov/ned vehicle is used, che travel.- voucher 
shall show the d<i-ces and points of travel, mileage, and 
mode of transportation. If t'ne distance traveled between 
any given points is i»reater than the usual route between 

' these points, shown oiv a road map« the reason for the greater 
distance shall be> stated. (See Routing of Travel.) 

7. Travel vouchers sha 11 be supported by receipts in all 
instances for railroad and airplane transportation-, for 
lodging, and all otlier Sterns in excess, individually, of 
$5.00, oxcep': for meal,s and incidental items. * 

S. All. copies of the voucher shall be signed by the individual 
.who has incurred the expense (do not use carbon paper for 
si^jaaCurtO and his supurvii^or. fho individual's name should 
.lis- ht^ Lvpewritcen oc printed below the signature line. 
Indicate your payroll title; I.e., Professor, Assiscanjt 
PruWoiisor, Clerk 11, Groundsman, e^c. 

9. Artath .Htt hnr i /at i nn t rom di^an»,vi.:e president or President. 
^''^^^ in ess [^i ^ U'y win not acyep t a^ tr avel voucher tha t 
e xc e eil s , imo u'n L of an L ho r i a t u m of ^exj^ ens e requested and 
. ippjroyed . 

10. Several trip^ nay be listed on one voucher. If expense is 

to be f^h.irv^.ed to more tiian one department, indicate department 
and total i >r each on left side of voucher. 

If a trip is cineel-d, it is very itnportant that the expense 
authorization be reLurned t(» the Business Office marked "Canceled." 
Otherwise, the amount remains on the record as an obligation. 

I mportant N<">t_U'^ 

Ail trips on (niversitv bitsiness must have npproval prior to taking 
, the trip. 

Travei vouclies must be submitted WITi^[^^ THIRTY DAYS AFTER EXPENSE 
IS TNCUi^RKD OR BEKORI- THE CLOSE OF THE FISCAL YEAR (JUNE 30), whichever 
occurs first. VorClli-RS RKCElVEi) IN THE Bl'SINESS OFFICE AFTER EITHER OF 
THESE i:)A'iM-:S Wll.i. NOT BE HONORED. Speci*^il arrangements should* be made with- 
the BUSINESS MiV^lACiER for travel expenses on a trip that occurs In two fiscal 
perii>ds. fTiiese. rej^ulat i<ins apply to all travel expenses including those 
for t\andidate'< invit.eil for interview.) 

M . . ' . 

.1 
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Transportsation Schedules 

The cujrent issue of the Official Airline Guide is available in the 
President's Office for staff members who wish to check schedules, rates, etc. 

Checks for Travel Expense 

Checks for travel expenses are -vnritten" weekly .in the Business Office. 

Liability Insur ance " ' ' \ 

University employees who have rei.-LUve<i otticlal approval to travel 
in University cars on University business are covered by insurance to the 
following extent: ^combined single limit of $1,000,000 for bodily injury 
and property dama).',e per ^occurrence .' 

Univers 1 1 V '"mrl ovees lrivoU:it- i 
cars under the rond itiou^: si^iirt.i. above 
which applies *r)vur ativ ^thii va I id an>: 
Injury Ltabilir:v :uid for {'rt'pt>rtv [^:\vx\. 



Tr covered 
. iertibl e 
{ lahi liiv 



1 It oiT;i-b; 1 i's or in hired 
by excess insurance 
insurance for Bodily » 



Designation of <Ht i. i^ij^ {:c a».k|iiir 



r t . ■ r s 



The Prej«;i ieiit \ I ' 
employees. (»enur i li v , ,1,., 
place where his offi'-ii' du 
of his workln'.: tlv.w :\\ - 
which the ind tviduci I ' t i 
other than that at whi^.i lil 
largest ^art of his workirn; 
and filed with the Deparrnio 
by the f Irs t-* work i n^; dav 
individual who *i.s requirt-i! 
the official headciu.ttrtt^r s t'l 
submitted on Kinaiu-f \-ov\'\ X 
designation shall by.- prr>rtpt 
of Finance. 



t 'if f. 
^ ill 
ffi 

nt oi 

bv hi 
a V :>(.' 

1 \- f r 



'1 u o ottik?al headquar tf^rs for each of his 
iai ^tr.-adtn ar ters oL an Individual is the 
viU iciju;re him to spt^nd the largest part 
Mfiini;; fiscal voar. In tho,se .instances in 
'joadquai it fs is designated as a location 
i,.-ial <lul'ie-« require him to spend the 
, Finance K.^rm TA-2 will be impleted 
Kinauce nd the Legislative Audit Commission 
,ind DfLt-nber cairii vear. In the case of. an 
\ rhit it'^-. to travL-l alm^^^5t■ every working day, 
his pl.u t 
AriV rltatik < . 

msjTiiti v'd >'n J'orn 'lA-/ to ."the Department 



.r res iden'-.e , certified and 
ill iVl iicial headquarters 



All travel rt'>;u ! at ions are subject to 
cltanRe -wlLiiouL notice bv. the 
State Travel (;t)ntroi lioard. 

(Please \s e e t f ) i 1 ou I n >/, i ) a k e r o r • ' f / 1 U n i - ) m Mac omb . ) 
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OFFICIAL MILEAGE FROM MACOMB 

Alton : l28 Miles 

Aurora. ' 189 

Bloornington , 103 

Burlington, Iowa. . : . * ♦^.^ 

Cairo 302 ^ 

Carbondale. . ; 244. 

Carthage ?h, 21 

Chamifaign , / 143 

Chester <: 210 

Chicago . 230 

Clin ton , Iowa \ . 115 

Danville .175 

Davenport, Iowa...' 85 

DecatLir . 117 

Dixon ! \ .lM-5 

Dubuqvie , Tovva 148 

Kast St. Louis 152 . 

[:ffinghajn 172 

Clgin : 2i2 

'Cvansville , Indiana 200 

Tort' Madison, Tovs?a 37 

Freeport ^. 180 

Galesburg '. M7 

Ifarrisburg 273 

Indianapolis, Indiana 259 

Jacksonville. . 67 

Jolict 191 

KanKakec 18 J 

Keokuk, Iowa '10 

LaSalle 139 

r.itclif it^ld 127 

Madi5>on , \Vi scons in 248 

Mattodn! 102 

Mi iv;aukt*c, W [si:{jn:4in 281 

Mo 11 lie 80 

Mt. Vernon. . 220 

Normal 115 

0ttav';a L52 

Paducah , Kentuokv 317 

Paris 191 

Peoria 76 

Quiiicy 09 

Rockford. .187-' 

Rock Tsland 76 

St. r ,ou i H , M I M s 01.P? i 150 

Sprin^f i(? 1 d 8i} 

Sterling 132 

Tcrre Haute, Indiana. ...... .214 

Vandalia .'lOO 

Vinoennes, Incliana-^ 247 ^ 

WaukcjL!;an . . , 257 
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VACATIONS 



Twelvo-monlh Sdaif 

r acuity and Htaff employed un a tvvelve-monlii basiy ixvu entitled 
t o vac n t L on • of twe n t y - 1 h r e e \vo r k days (ex c 1 ud i nj^ Saturdays) \ wi-th i n 
the period of contract. Vacations should be scheduled for periods 
during wliich the absence oP the person concerned will not seripiiSly'^ 
Impair services to the University. 'L\^eIve-mon th staff members are 
urged to consider takinjj; at least part of their annual leave during . 
the UnivHiu'si ty vacation periods scheduled '"during the academic year. 
Oil an annual 'has is , _ther'e are usually nine weeks available for such 
pui'poses, ... * " 

Rc»quests for vacation leaves should be submitted well in advance 
to rhe Prov()-.t (") for approval. J^eaves take-n wlien sclujol is not in 
session will \)X' t'ouiited a^^ainst tlie annual vacatioii. ^■ 

Ordinarily, vueations will l)e cM>mputed on an accrual basis; i.e.. 
vaca^. loTi^, wi ].l ..be eomjjutod on the iiar,i.s of one week for each" three 
calendar month^ oF employment, cn^ .i total-of twenty-throe working days 
(exnluding Sa-tur-days) For twelve months ol. employment. For purposes 
of computinK vacations, all employment periods will start July 1, and 
end June 30. of the subsequent year, -if a twelve-month staff member 
leaves the University durir.^ ilie contract year, vacation will be 
prorated aceorti Lng to Llie foregoing schedule. 

lull -time ^taFF eligible for' vacation may accitmulate up to two 
lime^ their annual vauatifHi, I'pnn rc>aehin;^ th.iV maximimi, they will • 
cease to f-tirn leave excf/pt as tlieir acH'umula t i/ri is reduced. (Staff 
on less than full-time appo u] tmervt siiall i'eeelv(> vacation on a 
pro-rata ])asis iUi;eetlv [] ropor t iona 1 e to their appointment time.) 
(MFFfct Ivc. V,1M/7U) 

-Vii^Nit if!ji loai'o dors ticcruc' duriir^ the f)eriod oF a sabbatical 

leave or leuve witliout salary. 

•■i 

C! i V i I ' r V I e^f • J;^ I IT 

Va.ratinn-. FMr all <M^-iI ^i^win.' [)r i'.-^ nine 1. will l)i' in aec.M jidainCC' 
with ilio Ti'^jJ I'^J'tli in tin- C i v i I Service Mlandljook . 



' Keqij' • ! .m \'{e" Prr-^ I dciit --^ and f:xeeutive A>.s!. stants 

ar.' to b'" -.ubmiVted tu I he Presidonl. 
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OFFICE HOURS 



Academic Pernonnc?! 



.Current office hours for each 
quarter should be posted on 
cioor of office. (Other times 
by appointment) 



Admihistrat i.vu Pcrsonaol 



.8:00 a.m. to 12:00 idon 
12:30 p.m. to 4:30 pLm. 
Monday through Friday^ 
'(Other times by ^appointment) 
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TERMINATION OF EMPLOYMENT 



Any staff member who terminates his employment with the University 
is reqlTitted to obtain proper clearance by use of the form provided for 
this purpose. Academic employees may secure a clearance form from deans 
or department chairmen; formS for civil service employees are obtainable 
from the Office of Civil Service Personnel. 

Upon -receipt of the completed clearance form at the Payroll Office , 
final payroll warrants for faculty and administrative employees will be 
available on the first working day of the following month. (Exception: 
Payment will be made on the last working day of the month when the first 
falls on a Saturday, Sunday, or holiday.) Final warrants f °r Jnourly 
civil service employees will be delivered on the re^larly scheduled 
pay dates. , . 



(Note: See Section H-b for .schedule of payment.) 



Jt^-rrj .c,-^»»»-~:«».n«-.->^-^^..r....=..^>^-'P^- __„..,__^ S^iS^^SiZZSfC^r-StS^^^^^ 
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REQUESTS TO BE SUBKITTED TO THE BOARD OF GOVERNORS OF 
\ I STATE COLLEGES AND UNIVERSITIES ^ 

^ The Board of Oovernors of State Colleges and Universities holds regular 

^meetings on the second Thursday -of each month except August and December (on 
call). All requests which require Board approval are included in a Report to 
the Centr^il Oetice ci^mpiled by the President oE the University and mailed ten 
days Keeote the Board meeting. This report is sunmiar ized and mailed to Board 
members seven days before the meeting. Since this report requires consider- 
able time to assemble, any. requests from faculty members, departments, colleges 
or offices which must be directed to the Board must be in the hands of the 
President at least twenty days before a scheduled meeting. ^ 

. Many items are recurrent each year,, and those responsible will be noti- 
fied welL In advnnce concerning the due date. These include the annual. and 
bieonL^l budgets, summer and academic year teaching-, appointments , sabbatical 
.leaves, and^such other requests which may be initiated. by the Board. 

Examples of other special items which are to be included in the reports 
to the Central Office and the Board are: 

1. Requests for prcrlonged leaves of absence including 
sabbatical leaves. 

2. Departmental or divisional requests to expend 
move than $2,500. (Any purchases that, in the judg- 
ment of University officials, are controversial 
are also to be submitted to the Bnard.) 

3. Any request which deviates from accepted Board policy, 
practice, or procedure. * 

4. Requests to establish all addii ional staff positions, 
both academic ^and nonacademic. 

All new programs (graduate a^d underj^raduate) m.ist be submitted to the 
' Central Office for review and recommendation to the Board of Governors. After 
Bpard of Governors' approval, all new programs require approval by the Board 
of Higher Education before they may be implemented. 
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STUDENT EMPLOYMENT 

Purpose. Student employment is defined as a student aid. All 
studentl^ilTfunds are to be used primarily to help the student finance 
his education while performing a service for Western Illinois University.. 

Administration . The Financial Aids Office -has been designated 
•as the referral agency for the University for all part-time, on-campus 
student euiployment^ 

Funding . A limited amount of personal services money is available 
' for student part-:ime employment. Student help is also available under 
the College Work-Study Program, in which W.I.U. participates.. 

ElUibility ■ To be eligible for student employment,, the student, 
must' be' a full fee-paying student and be in good standing with the 
University. A student is permitted to work a maximum of 70 hours per 
month. It is the supervisor ' s ^ responsibil ity to insure that the 
^ authorized hours per month are not exceeded. 

Pay. Rates. The pay scale for student employees has been established 
to comply with the Fair Labor Standards Act as amended in 1974. 

Student Employment Procedures ^ 

1 University personnel who wish to employ student heLp should 
check first to determine that funds are available for the purpose in the 
unit budget and that the proposed^use has the approval of the un-it head. 

2 Reque.sts for student help under the College Wor.k-Study Program • 
must be initially approved by the department chairman (or director) and 
the dean (or vice president).' , , 

3 When initial approval has-been obtained, the next step is to 
' list the job vacancy by subinittinH a student einp j oyinen t Leiiuis_i_ti^c2n to 

the Financial Aids Office, which will then select qualified students and . 
refer them for intecview. The final selection will be made by the 
employing department. 

'4 Students must be registered for emplo>nnent in the Financial Aids 
Office to be cliRiblo-Tor a job referral. Additional cand idates may be 
requested for interview if none of tho initial candidates is satisfactory. 
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. S. X^-xen the employer has made his selection he will return the ^\ 
referral slip to the Financial Aids Office, where an authorization for' 
student emplo^^menf will ^yo. issued. Both the employment requisition and 
the employment appilcation of L'hc' student "are required f or ' the authofi- . 
zation to be issued. * " > 

6. Notification of employment; (autho?t'iZi?tion) will be issued to 
" the student, his supervisor, and the Payroll Office. 

7. The student oinployc»e must properly complete tax fo.rms in the 
Payroll Office, 221 Shurman Hall, before he is officially employed. 

8. Student employ Oe.s are paid monthly and may, pick up their check's , 
in the Payroll Office. * The completed IBM timecard must be in the Payroll^ 
Office, 221 Sherman Hall, by S:00 p.m. of the second working day of the 
new montii Ln ortlcT for the student to be -paid on schedule. 

9. the stLjdent\s work is not satisfactory or if other conditions 
.make cont- iiiunnei^ inadvisable, the supervisor may request that the ass»ign-| 

mTent be erm\.n> L 1 tul after' clue notification and a conference with the 
student jiivolveLL 

in. If a department wislies to L'mpLoy a student during a school 
vacation period, o special student c>mployrnent reqiiisition must be sub- 
mi. ttcd to the finaneial Aids Office* prior to the effective date of such- 
employmc»nt. ^ ^ 



"A romplrle -^c^l of ->l u(lfMil (jiip loV'nv-n I Re'.!;ul <! t i oris is printc^d annually by; 
the finanoial Aids Oilier cind is .iv.iil;!ble in that office*. 
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STUDENT ORGANIZATIONS — -ADVISERSHIP AND FIENDS. 



Adviserships . ■ 

Each voluntary student organization recognized by the Univer.^ity iE 
required to have a faculty adviser, l^he nomination of the adviser is 
made to the Vic6 President for Student Affairs. 

The .advispr- is the liaison officer who is responsible for seeing 
that the orsanization acts, in conformance with University ^^g"l^J^°;j^ 
and policies and, in general, does what. he can to P'^°f .^^^^^^ J^'^^^^ 
of the organization. Cach appointment is on an annual basis i%id_ is nor 
automatically renewed . , ■ . \ 

Instructional, staff and administrative staff may serve as advisers 
to/student clubs and orgranizations . . • . . • 



Student Oraartizatlon Funds 

: Studfent orfianiMtion.s which receive any student activity fee 
allocations, as approved, by tire President, must deposit and expend all 
ftinds through the University Business Office. This includes all funds 
generated from any 'source. ^ . -. , 

Other student organizations have tiie option of depositing funds in 
bank, or .depositing and expending funds through the University Business 
Office. ' The University Business Office will makc^ a service charge 
(schedule available) for thi.s Hcrvico. . 
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FAcui/i'Y Fi:i:s 



Most febs 'paid by Western faculty niomljers are optional, depending 
upon the f aeulty ""member » s xsublu's to parficLpate 'in events or to take 
•advantage of the prlvl le.^es <uul serviot-s which are . available to him. 
ft 

1. St' a son TloKcl>' 

These tickets will ailmlt , faculty , staff, and families 
to those University functions to which admission is 
char:.;eil and fco whi.eh students are admitted by activity 
tickets. Season tickets are availal:)le for athletic 
events, theater productions and offerinfj;s of the Bureau 
of Cultural Affaips. Sca:,^on ticket information will 
.ipjH'ar' rc'i,iil"ariy in the Wes tern Chamiel ancL in the 
. s t u I u n t r-' c« w s p ap 0 r s . 

Many taiUuiMl f'Vi nl .n" tvailable to faculty members 
without I'har-n, ov 1 oi' i r'.M>unible atlm i ss ion f ce . 



Tuitif)n (r-v'visCMl ;;y i.o:fr.l 



ovorn.n'^^ {./1()/71) 



A [,H-ulty r:;cnn]jor hoL^iiii' tfo rank of instructor, assisr 
tant {)rof';:' S'U' , , i : I' • p^ofl^ssor, nrrjf (..\ssor , or a 
fai'ult i .t'lnf, '■'Ay lU'lil. or*^enrolI for ■jp-edit in 

aiiv vMU-'-e i or rt' iias the prerequisi te , _ wi th 

oNionip t i.iti- i ro-:: L\i i I i )n and tecs, sulj.joet to tlie rejjn-il^^- 
1 1 ons bNfiloW : 

■ 1. . A iacuity ■•■irlx'v, or a t'aculty assistant, on a 
full tifio roTiir.iot vr.vj onroll \jiv two courses in 
'any one Lcri", sui).ject to approval by the Vice 
r^rc^si dealt lor Academic Affairs f)r Pi-'ovost. 

b. iar-ulty ^'jcnlwi' on a [)art-lime contract or a 

facniltv assi ivUit ornplrivcd lor .it lc<ist one-half 
\-v.v.v ntav <il.-'^ cnroLl iijc two courses in any one 



r' 



terns sui)ji t t to tlic i.aiMc apprt)val. 

r.acl! laouLiy ituvrhr r. wh< > wisbes to enroll for credit 
•n a coiu'-a'^ i: ua i'il'^ ^iHrhis dcpartmer.t liead or 
otbcr iKjMcdiato supcrvi sor statement ou^tlinin^ 
the? c^xtcnt and rrials of b i proposed pro^^ram^of 
:>ludit-,. Tiic dojj.U'tmcnt bead will forward the 
■.lateinonl witb In';- iHM-omrncndation to the appropri ate' 
dean .or dirr-rtor i"or fuial approval. Ap])roval by 
tiic av\n or dir't;clnr i • a prcrcfju i s i te lor enroll- 
rocnt in any »'our^c. 
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In the case of a faculty member with a master^ s ■ - 
degree, any credits wh,ich he may earn in ' a depart-- 
ment which "does not offer a sixth year or doctoral 
program may not be included in a one-year of gradu- 
ate work beyond the master^ s (or sixty semester 
hours beyond^ a bachelor^ s) required for tenure and 
promotion to* the rank of assistant professor except 
when such courts are acceptable • and transf errable 
to an institution offering sixth year and doctoral 
work as a i)art of the approved program. Such gradu- 
ate credits which may be earned in a department as 
a part af a program leading to a sixth year or" 
doctoral degree in an appropriate academic disci- 
pline may not exceed more than one-half of the 
credits in the one year graduate work requirement. 



Parkin^^ 



Cvery perr.on v;ho is employed at Western, and who operates a 
motor vehii:'It? on campus in connection with his employment, 
must registc^r the vehicle and pay the parking fee,. (See 
Parking Policies and Reflations, Section V-c, this Hand- 
book.) * ^ «»' 
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ADDITI0R4L GRADUATE WORK 

To become eligib.le for and to be considered for tenure, and- for 
advancement aboVc the rank of Instriilictor , a faculty member must earn 
a minimum'of thirty* semester hours /beyond the Master^s degree (within 
seven years of his first permanent/ appointment) . The thirty hour.s must 
be earned at an institution which/ awards a Certificate of Advanced 
Study or a degree beyond the Masrter^s and the work must be in his major 
teaching field and approved by Ahe * employing institution . 

A staff member seeking cjiiallf ication for tenure under this regu- 
lation must: 

1./ Pile a written re qLio St (in. quadruplicate) , outlxning the 
proposed course program- wi th his department. The proposal 
must^have the approval of 'the Department Chairman, the 
College Dean, and the Provost. (Once these approvals have 
been obtained', tiic original will be retained in the Office 
of Acvuiemrc L'ersonnel Eind copies returned to the faculty 
member, the Department Cha.i rman , and tlio College Dean.) 



\ 



Cpon completion of' the work, file an oiTlcial transcript 
in the office of the Acadonic Personnel Officer. 



\ 

[^ailure to meet the seven-year credit recjuiroment will automatically 
result in tcirmlnation of the faculty member's services with Western 
Illinois Cnivcrslty. 

A faciLlty member, wUli advance permission of the Provost, may 
enroll U^ courses for credit at WesternMllinois University with exemp- 
tion from tuition "and fees. Only one-half tlie credit earned at Western 
in programs leading to ;i certirlcate or degree beyond the Master's degree 
may bo counted in the one-year graduate requirement. Graduate credit 
earned at Western in other progi^ams cannot he used to cfLiallfy for tenure 
and promotLon to assistant ppofes.sor. 

Each fac/l.ty memijcr who wishes to enrolX for credit in a course at 
V^/estern must file with his department chairman a statement outlining 
the extent and goals of his proposed programs of studies. 'IVo weeks- 
prior to the beginning of the term, the department chairman will for- 
ward the sLatemont with his recommendation ;to the dean and tlience to 
the Provost for final approvaJ . Approval is a prerc(.|uisxtc for enroll- 
ment in the c^ourse, limited by the provision that a faculty member or a 
faculty asoistar.t on full- or part-time contract may enroll for two 
courses in any one term v^ith tuition waiver. 



^See Policies of Boarfl of (iovernors of State Callegcs and Universities 
and l.'niversity tenure polLuy, Sci-tion V^I-ll . 



Section tJl-h 
Page 1 

Issued 9/1/70. 
(replaces page 
dated 10/14/69) 



SPONSORED PROJECTS 

The Coordinator of Research Grants will assume general responsibility for 
the coordination of all research projects / special, workshops, institutes, etc.., 
at Western 1 1 1 InoiX Univers i ty . , lie will have administrative responsibility 
for: 

U The University Research Council and Re ;arch Council Grants. 

2. Grants Libtalned by individuals from ou ide sources of funds. 

3. Coordination of the United States Offi of Education Title programs. 

4. Institutes and workshops (with outside iinancin'g). \ ^ 

5. Student -help matching grants. . • 

The Provost and Academic Vice President, a the Presidei. ' . designee shall . 
give Einal approval for all projects and sign or the instil. .lon. 

Further ini'on-iat ion may be obtained from :he Assistant D^an, School of 
Graduate Studies (Ke.secirch) , Room 321, S'iienna Hall (tel. 298-1191). 

Steps in Applying for a GranL, Coniract, or 0 Lside Financing 
of an Instructional Program ^. 

1. Sock tentative approval to seek ^j;ra *- irom department chairman and 
dean. . 

2. Prepare the ^rant proposal in collaboration or with the assistance of 
the Research Coordinator. Forms are available from the Res(ia rch . Coor- 
dinatui- with required approval signatures indicated. 

3. Budgetary approval i rom Business Office. If matching funds are re- 
quired, the Budget Officer will be consulted "to determine whetlier such 
funds will be available it the grant is received. 

; ' 4. Provost dnd Academic Vice President ',s signature Cor institutional ap-'. 
prt>va 1. . ^ • 

3. The Univi'rslty will not authorize reeeipt. ol any grants unless the 
above procedures have been tollowc^d. N(i grant will be authorized 
using University eq^iipment, resources, or space unless the above pro- 
ce tin res iuivt? he* i- n t n I lowed . 

Financial Report iug ^ 

1. After the grant has been approVL^d, arrangements Cor accounting and 
finanoiaJ reporting ntsst he established with the ^^usiness Of£ice. 

2. It is the Collev;e Deun's responsibility to insure that all provisions 
(.C the grant are net; released tjme, equipment matching, and use of 
departmental Lunds lor c*.>s t -sliari ng purposes. 



o 
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Financial Repbrtln.^ (continued) 

3'. Monthly, annual, and final financial reporting as required shall be 
the responsibility of the Business Office^ in cooperation with the re- 
cipient ^and the Research Coordinator. All other reporting -^progress, 
. final, evaluative - shall be the. responsibility of the investigator. 

Copies should be sent to the department chairman, dean, and Research 
Coordinate^ 

4. if expenditures arc to be made from the grant and are not in the bud- 
get as authorized by the University and granting agency, prior ap- 
proval must be received from the granting agency for such modifica- 
tions . 
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PAY CHECKS 



All university staf f exclud j ng hourly Civil Servicie employees, 
are paid monthly, and warrants are due on Llie first working day of the 
following month unless the ^flrst day falls, nn Saturday, Sund^iy or a 
holiday. Payment will then be made nn last working day of month. 

Pay t*Kc(^ks nu'iy be : 

1. Picked up and il i« tr ibuted by departmental 
re pr o sc» n t ci t i ve . 

2. lie Id in Pay ;'()]. I Office for pickup by the 
employee. 

3. DeposLted to employee's checking account in 
local bank. (form available in Payroll Oftice.) 
The depQ.sit .slip and check .stub v;ill be m.ailed 
by the bank to the employee. 

H. Sent to employee via campus mail (probably arriving 
approximately two days after payday). 



Nnte: See sciierluhc^ >>[' j)ciym(uits fnr cu^atlomio stcifi^ Srct,Jf)n Il-b. 
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(;Ri\DI::S AND CLASS ATa^NDANCT/ 
• (IRADES APPUAL PROCCOURF: 



(h'.idrs and Cl.iss AlLcndaiuH.' 

UvaLiMli <n^)F .\ s L udcniL ' s . ach i ovcmcitt is the responsibility of 
the iMsniu'tor It is assumed that evc>ry Liis true tor wi 11 have 
.jpnlind adrquaU., ^ iLid measures durin,; the pr^s^ress of the eourSQ 
which v.ill M'^uiU iii an u]).ic>e t i vf , rcMsonal^ly rplialylu J^i'ade 
ass } / njT:« Mi t , 

la^*.. ^iinuld makt. c-vin-/ ufi'nrt tn (>onsul I w i th students 

,,,,,, ij.,. un^-at isL-autnrv woi-k and to cneoura-e them tn ennfet^ 

,.-:M' Mmmt ad\;s«TS. R(>asnnabL(» mc^asurus sliould be taken by the 
"in.Vn.M'i-H within the Iramework of the class strueturn to ov^iiuate 
ti„. -.(Md-nt. .md mako t iiu j'osult.s avnilnble to the students upon 

ii..- .ri.lt'! f 'f-ado mav be 'j,Lvcn at tbo nndc ri^radua tc^ lc?vel 
,,,.|.. r'no ',Liidf :l lur; l a i h-tl to enmplclo tlie eoursc^ i-equi rements 

Tr^l V<'ir*Mn:; aar.cos .beV')ii'l his oonLroi. Tho more failuro to^ 
...ppl.-t*' an as.i ;njnont docs nof /lustify tho reeoi'din^r ot an ' , 
l:-o*>rnpl-^"t«'. noLosH illiu^ss or othtu* emcM'-eney is the cause. 

studonls are ('vpoetod to attend aU uLasses for which they'are 
,.,u >1I<h1 rxoopli.i- -^In oasc^s of fUncss oi-. other serious- erne i^^rc-ncy, 
r,,st -h'l-os arc oxin-rled to exercise -n/^jd ;puhj?iient in consxdenngV^ 
r'<rni^-s : >r absoncos, but it is the student's responsibilx ty to 

,.itVo v.I'th tlie inst ruetw and ta as^roe tf> any reasonable arrange- 
.v...iit:, ; > '(• )n'[)f*nsa tc> for his non-a t tendance . 

Wb.-o a stndend does not appear 'in etass Tor sevcu'aL sessiofis 
,^,1 tiM. instructor is uuaijle ti) diseovc!' the cause oF [he absences, 
tiu^ '^'cc Pr--.itlcnt \nv Student AlTnirs should be notil.i.ed so that _ 
..t'.rnpl-^ rna.^ b<- initi.atcd to tocate tdic student and tro determine hxs 

-v! .1 ! . _ '■ > 

- tibWM; or CRAin:: Wiiere an error has Ijcen made in computing the 
■^tude-ifs lioal M-adt*. tlic reported -pad'e may be chayv^ed. The 
rh iiVH^ iM.ut be rep u ted to tlie Re-' i s t .'M r ^ s Orfice within t u'ce weeks 
..jf.-./ tin. iwxt.-l.um b.-,ins.- The form. \'ov submittinj^ tlie cha.isro of 
v-fll l>- .blaiocd fr'om I bf> Deou d" the (;oLl.e|j;e and eompletecj 
;\ duplicaiM Tit" D'ati and Pcpartmtnt CJia i rman wi 11 eounl n rs i j^n the 
1,., IntorrMfioo puro^ses and the tormwiIl.be forwarded to the 
.f..,r ■ ar Vs 0; Afl (o' t lie ■ f)c rmanen I rccoi'd lias betui clians^eU, 

, OM'iec will forward »n.> (Vi)py of the chan^j;!' oj* !J,rnde 

t , ,ii>(l('n!' ; icadf-mie advi-'Or. 

Ad .pl^M: r.i<-il ' V,. nah-/^ ^ ^-M 'hU 
An.cf.d..-d: }-.»> cl r -o'mI e, 11 H '7 -i 
Appi . d: I'r.>^:.!- ot . V, H ,111') 
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(;L\'tdc' Appcnls- Pi'(jcc'dut'c' 

llocli iioadcmic^ dc^pfirLincnt in tiic University shall establish a 
(ii'.'ulc Ap[)(>dls I'liard. The onifj )s i t i on and nature of. those bcrtfrds 
".siial. I ije di' term I ned bv the depiirtment iif aecordafice \yithduly 
es tabJ i slied pr )i!ednres and they should include at least: one student 
fnemjjer vvLth y^Uiu'A ri'j,hts. The depjii'tmental Ciradc Appeals I5oard 
shai.L serve as an a:^cMiey !u wliieli i\ student v\;lto feels lie has been 
unjustly evaluated \\\ ,i ef)urse may appeal tlie o;rade received in the 

(•<,)UI'S1- .• > 

Ord in.ir i Ly. ,j,i'ade ajjfjeals slvmld be i i]J. t i.a'ted by v/ritton 
apfjlicatinn t" t ht» department nn later that); the third week of the 
quarici- fnl] )\\}!r^ t hc^ l^r'adin-j; [Jtn'Lnd in v;h {.ieh-^lie j^rade in question 
ha^> fxH'fi reeci^-ed. Prtior to snbmi tl ins;, an appeal to tlie Departmental 
^''••I'd, []^^' :>fiidcnl sh')ultl, vche re Teas i b Le , fV)rmally consult the 
1 U'^ I I ! »(• wl; '.rude-; he has questioficd, ^ 

^ li, \''\ \ 's. ' M ' Lhis ei)nI'cM'CMiet> the stutleut rema i.ns Cf)Hvinced 
l:i> w -n. hi., l.ccr i flip i ^ )]km' Ly (UMluattnl, he m^iy request a formal 
h"art."." h ! i"; m i ( ip. -lU u J fa-ade Appeals Bonrd. The lioard will' 

'* "I'fd^ r' ! ii ■ !\i > d Hu- (Mse at a mec^Lin;.'; attend(^d by Hie student, 
in >: \\\ . eh'>M'f' .nid whej-e f!cMsiljLc>, tl>e ins true trji' assign- 

-hi v^th-. * !>(•( • i s i. );is in •j,rade appeals »,Mses sliall be by a 
fn.j i >r- 1 ; vi*f )i Pr't/trd. if the df-e is ion f)[' llu» Departmental 

I'^i'd is ii: ; I* I -. { .M* t)t . I > f'i thfu- p.u'ly. hc» shall have tlie rii^it to 
ipP 'il J ' n- • ■) n; '1 (lie (: >l]e-.^f' in v^'Iiieh tlu> dc>[}artmenl Ls 



i 



. 'i' r! ■ tpj.-'ii . ,.i • [f" C'llle^r level slialL bf^ heard by a committee 
■ j • — ; Ij.-.m f n h i s ]'t>presenia t i V(»-) and re[)resen ta 1 1 vos of 

■i- 'I !' ; * Ml'* rase\ I i' 4 he deeLsi')n at the Colle^^e 

■i ,1--! . either party, he sImU. luive t]}<» rMvdil of 

It! .(pp'.il "> -'i.' A( ' III 'ji. i V i t v President. 

■ ; ; • t .!'h' ti';)' ll ClIS!'-^ .J t K' mA\ If'Vf'l sluill bc> 

? 'i- : ■ \- i I h t]j" t'e I low I U'j. i v\" j e •< ee [J t ions : 

J ■ 'is"^^ '/ h< f *• !lu> inslruetir is ihn\v i. I Li njj, or 
■ lb I I ! » ()i )nir. .J ; Mt t y t > the {) roeeed i n;.;s , ,i 
'■^i' i"_ '{i II!' 'J ' , w i 1 1 be iiiudt- nil tlie s tuden t ' s 

i Ujj in M'PorrjrK'iidn } r on nl the DefD.U' tmental 
1.'* v;»j>".i1 s b KM d . 

' ' 1 

'.'.i.' "tb' A. * ir !< e ^'ice Pr(?sidcynt I'oneurs vvith 
!r,<' ^! ;.ii;in'.;:- reeimni"ndal i.on Inr a j.rade (dianjj,e 
' iH ! n {.leuli v eumniKeos htivin;,j; h(>artl 
, 'iic ip[»- .:l. ! be ea.ie slui t I then be rei'(.o'iv>d to 
' b" r.ii:'.;"| A' ittM ;;s t oiis , CiMdua t' i on . and Aeudemi.e 
* e' i e b . o I -.ub'" iiiiiu i [ tee ■\\ iha( btuly, e;)!UH'ne'i 
: •! the piop v.^- '^\' beurin:'; Ibis sfU'eific; requ(>s L . 
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The decision of this body as to whether or not 
the <:^rade shall be changed shall be final. 



A student who has been restored to' good academic . s tanding as , 
a consequenca of a successful j^rade appeal shall be eligible to 
re-enroll in the University for the quarter, immediately following 
the resolution of his case. 



Any questions onccrnin^ the interpretation of tlie grade 
appt^al policy will be resolved by the Council on Admission, 
Graduation, and Academic Standards. The Council shall be informed 
ot* all decisions re^i^arding ^rade appeals. 

This pnl-icy shall, become effective during- the 1-all Quarter 197U- 



firudc Ap])('als pol lev approved: Faculty Senate, S/11/71 

S.G.A., 5/18/71 (with revisions) 
Amended: Tacu I ly Sena te-S . G , A . Conference Committee, 7/13/71 
Approved : Pres u\cnt , W . ] . LI . , 7/16/71 
AmcMuled: Taenlty Senate, Ll/I-3/73 
Approved: President, W.l.LJ,, LL/27/73 




159 



Section X-b 
Page 1 

lisued 9/1/69 



absences' for field trips 



Field trips can yield important educational benefits .which cannot 
generally result from classroom experiences. The granting of permission to 
f student to absent himself from other classes to participate in '^"^h a trip 
should be regarded as a professional courtesy. There-may be extraordinary 
circimstancef on a specific occasion where the granting of such permission may 
not Tin the best interests of the student. This is a matter to be con- 
sidered by the student and the instructor. 

Instructors may require students to complete work out of class to 
compensate for' absences . 

Instructors should schedule field trips as far in advance as possible, 
-preferably, at the beginning of each quarter or session. 

instructors who plan field trips should 'l^'^^f. '^fThe 

with a schedule of such trips .for the quarter, together with ^^^^^ 
names of students who will participate. The instructors should urge the 
s^dents to consult with their other, instructors to obtain permission to be 
absent and to make arrangements fo'r making up any work that will be missed. 
These consultations should take place at least one week in advance of each 
trip, where possible". ^ 
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ACADEMIC DISHONESTY STATEMENT 



PREAMBLE 

Western Illinois University is dedicated to the discovery and 
communication of knowledge. The University can best function and 
accomplish its objectives in an atmosphere where high ethical standards 
prevail. For this, reason, and to insure that the academic work of 
all students will 'be fairly evaluated, the 'University strongly condemns 
academic dishonesty. . | 



The Nature of Academic Dishonesty 
■> 

The most prevaldnt forms of academic dishonesty are cheating 
and plagiarism. 

Dishonesty of any kind with respect to examinations, course 
assignments, alteration of records or illegal possession of examina- 
tions shall be considered cheating. It is the responsibility of the 
student not only to abstain from cheating, but also avoid making it 
possible for others to cheat. Any student who Icnowingly helps another 
student to cheat is as guilty of cheating as the student he assists. 

The submission of the work of someone else as one's own, 
constitutes plagiarism. Academic honesty requires that ideas or 
materials taken from another source for use in a course paper or 
project be fullv acknowledged. 

; y ^ 

Faculty Responsibility 

Justr'as the stiident has a major responsibility for the maintenance 
of a climate of academic honesty in the University, the faculty also 
has an equally serious responsibility in this area. Individual 
faculty members should ta]<:e appropriate steps to discourage academic 
dishonesty and to define their policies in this area as ttey apply to 
specific courses. A suggested but not exhaustive list of methods for 
faculty members to reduce academic dishonesty includes: 

I ■ ^ _ . 

TtTU"pcr Iodic review of course requirements to -insure . 
tlhey are reasonable. , * . • - 

Withjin econbmic reason, the periodic change of 
GXciminatlon questions. 

To Insure the»valid evaluation of students being tested, 
the adcrfiiate proctoring of cxEuni nations . 
The provision by tlic faculty of adequate guidance ::md 
assistance in fLilfliling course requirements. 
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Proceglurc / , , 

« -/V faculty member who* has evidence that a student may be guilty 
of cheatiui^ or pLagiarism should, as soon as possible, discuss this ^ 
matter \'jith the studcT?\t in qtiestion. No penalty should be imposed 
until the student has been informed of the charge against him and of 
the evidence on which it is based, and has been given an opportunity 
to present his defense. If both the strident and the faculty member are 
in agreeipent cpncerning the facts of the cas.e, the faculty m(^mber shall 
assess, a penalty within the course.. The faculty member will report his 
action as soon as possible in writing to the Dean of Admissions and 
Records who» will make a detailed riumerieal report to the Council on ^ 
AdjBission, '(iraduation,' and Acaliemir S"tahdards and to the individual de- 
partment chairman periodically. If the faculty member feels that addi- 
tional disciplinary .-iction against the student is appropriate, he should 
, report tlie ofPensu to the Chairman of the Faculty-Student Judiciary 
Board. The Board, after receiving the student's past record of academic. , 
dishonest/ from the Dean of Admissions and Records, shall then decide if 
any additional p(MMltif's should be assessed a<j;ainst the student. ^ 

If tne faculty member and the student cannot agree on the facts , 
porta inin- to^the charge, either. party may submit the case for adjudi- 
cation by the departmental Hradc Appeals tlo.ird in accordance with the . 
p-roceduoes established for grade appeals cases. If either of the parties 
is dissntisfied with the aecision of the Departmental Tirade Appeals Board, 
he m.^y nppe^il to the Dean of the College and to the Academic Vice Presi- 
dent and EVovost.. The decision of the Academic Vice President and 
shall be final'. Th^'s appeals prricess shall be employed solely to deter- 
mine the validitV'W the ciiiar^j;c of academic dishonesty. If the student 
is iiltimatelv i-rund .miity, the penalty within the course shall tie 
determined bv :i,e i n.-^ true tor If the faculty member wishes the offense 
entered o^i tiu' tudfMit^s aradcmic dishonesty record, then he should 
report hi ^ .irt..:)n .i> .--or, as possible in writing to the Dean of Admis- 
sions and Reror-'. h » v.ili mal-vc a detailed numerical report to the 
Council on A-Jjn i ss i(jn , i-radnatlon, and Academic Standards and to -the 
individual department chairman p(jriodlcally . If the faculty member feels 
that idditioinl discIpHiiirv action against the student is app^oi5ra.ate , 
he shoLdti rrpoL-t th- offfusc to trie Chairman of the faeiaty-Student 
Judidiarv Board." Thr. Hoard, ai'tor receiving the student^s past record 
of academic dislione^* v ironi the Dean of Adjnissl'ons and Reoords, shall then 
h.'riaf If air.' iddiC '.'ail opnaltics >^houid be assessed ^ a/.ainst the s'tudent. 

llidividuaL i'e^ord.^ of ir idtMnicr dishonesty shall be kept completely 
^'bante from the individual student^s transcript and academic records. V- 
Tlie niLly persons hivir,^ access to tliese records? shall be the Dean of 
Adiru-isions and [^f.ord- and the Chairman ni; the faculty-H tudent Judaciary 
•hoard. I'pon ^iMduatfnn, thr- aradc^it^ dishonesty record of thc^stucjent 
shall. Ijc dcstrnyfMl. 

i^'nalt ir>^. 

A penalty at f'- t ifu; i student's ;rade Tn ti course may be' imposed 
oTjl'.' bv the facalt;. ^a'nnber responsible I'nv that eivai'se. 
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A grade of Incomplete should be '^iven_the student by the instruc- 
tor in the event the case cannot be i>t<solved Uefeiie the submission o± 
final -quarter grUdCvS. ^ ' V 

The following, penalties ai^e. su^!^csted as cruidelines for academic 
ui shone sty I 

1. Within the course the penalty for academic dishonesty should 
be coiwnGnsurate with the degree, of seriousness of the 
offense ranging from a lowered grade, on-a given assignment, 
examination paper or project to an 'T" for the course. 

0 

2. A student who is found guilty of cheating or plagiarism 
shall be subject to reprimand, probation, suspension or 
expulsion by. action of the Faculty-Student Judiciary 
Board. ' ^ ' 

3. A student wlio is found guilty of stealing examinations, 
uitering grades or class records or any comparable act, 
shall be siilDject to reprimand, p-robation, suspension or 
expulsion by action of the Faculty-Student Judiciary 

' Board. 

i|. Any students who arc involved in a gi^oup action which 
results in cheating or plagiarism shall be subject to 
the some penalties as If they themselves had cheated or 
plagiarized. 



Approved: Student /Uworfunent Association, June 1, 1071 
FacLLlty 'Senate, Juno 8, 1071 
President, WIU, June 11, 1071 



\ 
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The plamunj^, ' prlnf-Lnjj; and ])rocuremont of student folders for 
academic advisors is the respons ibillty qf the deans of the undergraduate 
colLx:«4es. 

The t'ornpilatlan, organization and announcement of academic programs, 
curricula, sc.4icdulcs and imy chan:j;es relating; thereto shall have the 
approval, of the dean oT that collosi;e. 

*\ 

C:f)iu\s(? schcHluLe plann Lnu, preparation and final approval is the 
responsibility ol the dean of each eollo!J;e ' for all departments of that 
cr)LleL^e- 

The eollt't^ion and i ofjor't i n^.; of all trades to the Registrar's Office, 
irirLudm.' rin.iL course .grades, a:.- ^Mie re:^)onsi b L Li ty of die deans of 

TTie d(;ti'rnn nation and eheekin^'; f)r '.graduation requirements for each 
student is\ho responsibility of the dean of the college in which the 
* student is eunnl 1 cmI . 



AIM'KOVKD: IHsins Coune i 1 
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Ileforc hnv classes arc- actually taught Uth ^"^^^"'^f 
at the lm"or di'vision, LO at the upper division and five at the gradu- 
ae Level they must be specifically approved by .the rhtei academic 
nFFicer -if t o iust itu t io 1 . ' It is expected that he will not approve 
chaises C[t-h euroUmcnts below these ,ninimu,ns unless they are essentxal 
tooths few students involved for tlie particular session. 

The rule does not apply to programs which [',7^?^^;''"^^ 
scheduled basis such as independent study,' university without walls 
a^ul -'iher such, educational activities which are essentially of an mdi- 
vidua I prirjrrar nature. ■ _ ^ 



s. 



"Xi7!Uv-.Vcd"bv fNu^nV-il" ..r r:pnTr :nv'n-lt.,n,riv('Til-ri.'cr of 

„;,:,,... „r Governor., iVhruary -V, , pr' . JVcson ted tn the 
Board, tor i,nl'on'Mt ion, oiiAiTil H, 1'' 
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aptotntment, promotion, thnure, and sabbatical 
leave; policies ' 



Approved r 



In qIL personnel matters, copies of recommendations 
forwarded at each level (depa rtmeirt , college and 
university) shall be sent to the faculty member 
concerned. 

Facul ty Senate , Ueeembcu^ 11, 1073 
Fi- sident, DecembcM'- 17, 1073 



APPOINTMIJNT POLICY 

Tor the determination of rank in the initial 
appointment of ^ev^/ faculty members, recommen-- 
(LitLOfis concerning merit, education and time" 
\()V jiromotion to tliat^ rank as. cited in the WIU 
PtomolioTi Policy v^/ill be follov^'ed. 



Approved: Pacu L t y ScMia te , January ^'t, 107^ 
President, February 11, V^72 

PROMOTION POLICY 

The responsibility for the initiation of a recommendation for ^ 
promotion shall reside v/lthin the department. The responsibility for 
recommendinjr promotion, however, ^,hall be exercised within the frame- 
work of the By-Laws and (lovet-nino; Policies of the Board of Governors 
of State CollcMies and Universities of Illinois and the following 
Western Illinois University Promotion Policy. 

[ . Criteria f o r the Pronfot i on 



)f i\ Pacultv M(;mber 



A. 



M( 



it for the honor of [)r;omotlon In rank, a faculty 
.member must have ma in ta.i ned' a hlgli level of performance in 
'fuIL-time positions In higher^ education or directly related 
experience as defined In Teaehing ef fee tivenetis , 

creative and scholarly activities, and service to dcpart- 
menl , cf) 1 Lc\^.!;(? , univ(>i'sity and comimmlty are Important bases 
l"or Lkn^LdLir.!; perfr)rmanee levfvLs. 

Since ex(!eLI(Mit [)fMM"f)rmanec is expected of each faeulty 
m(^mber pvci^v Vftir, it is not tlie scilc ]us tl fica tion ff)r 
[iromntion .il I h" end of oaeli year it Is di^splayed. 

B, Education and Directly Related [:xpeiVLen(?e Credit for 

•jiTMduate study beyrjnd the Mastru-'s Des^-C'c^ must be obtained 
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in a program leading to the doctorate or a program approved 
by the Department, Dean of tlie College and the Provost, 

Directly rcvlated experience tmd i-elated secondary or 
c>lementary teaclrlng as determined by the department at 
the time ot* appointmehl must pertain to the faculty member^ s 
,, instructional assignment, and must be verbified by the 
office of t^e Provost • 

^' • Time In ordvr to observe per formance and productivity, 
a m in imimi period of lliree yc»ars at Western Illinois 
i'niversity must (>iapse before pr'pmotion. While certain 
exceptional incfi vitluals may qualify on the basis of merit 
for promrUion in minimal time, the recommended time for tlie 
usnal situation is below. This mi.nimum time may be waived 
ffjr individuals in the rank fjf tlie ir ini tial employment. 

It -.linuld b{' nuted that the recommcMided. time criterion does 
nf)t eons ti lute a sufficient conditicju for promotion which 
is, ,ibov<' all. rcH.M)g'n i t inn of merit, 

Wliatever has Ijccti OfnuU cmI as reflated exxiet^ience , related 
•-t^enndary or c»^Lc*nien t ary t each i ug and/or time in higher 
(ulueation, ^^[lal l be t^on-; ichu'etl in detfU'mining time 
r'(>qu i reinen t ^ I'or ]),romo ti rjn . 

D. 1-lorjm in Ryink Tlu' nujnber' of faculty membet^s i.u each rank 
[jcu'mined by Hoard of floverntyrs [joliey is: 

Instructor: i^iO-^S;' 

Ass i Stan L Prvifossor : SO-UO^.: 

A s o o i a t o 1.^ r o f e s s o I ' : d 0 ~ S 0'/ ' 
rull L^fofessor: 

f [ . f^'f)rnot i(.)n fi'om In^truetoi' to Assistant Professo]^ 

^"^ • * M er i t 'IHio in-^ true tor -^hali cLisjjl.ay a h igli level of 

pot^fr)rmanef» with omi>lia ^ t -> primaiMly on teaeliing effective- 
ness and f'Vidonoe of ^a t i s fae t (u^y progrc>ss in an appropriate 
(>dueatiouaL [)r~o'j;ram f)r towat^l an acK'aneed degree. 

■ ikh uM t i on Thf lusti iioloi* must havc' c^ompleled one year of 

_ ,ippro\'o(l 'u^ichiULf' v.'ork in .Klditi<)U to the MasterVs degree./ 
Such ^tudy must be in a juo'.rani loading to the doctorate or 
a [)to",ram a[i[)r-nved b ■ tlio department. (In pi'aetiee, 30 
.('rr(' ,tor iiouv'. nf or(»dil i- i-onsidon-d to be one yc»ar of 
v.ork . ) 



{\ Time Th" irunirmfn? \ U-w ol tbrc-o years m.iy be waived for 
an fn I ru(^t nr \';h« ; aeh!">,''-. th" ociiieaf ioiiu L qualifications 
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III. 



IV. 



Ttu' promotion to th(» rank oT AssLsLanl Profc»ss'or and vvhosc 
pc'tM'ormancc mfM'iL's suoli promolLon. 

Promotion f rom As^. L s laii L ProiVssor L-q Associal-Q Pr ofi'ssor 
A. 



c>ri t: -/ 'Hh' AssLsLaiiL- Prol'ussor mnsL" display a high level 
uTlDl^r-r^rmance vvLhli emplias: - on L-etiehlng effectiveness and 
scholarly pnrsnlts. lie sliould show promise oi' Turtlier 
pr()F(»sslpnal at: t alnmen t . 

B r.duealion The AssistanL Professor must possess the (;arncd 
doctorate or fall within the policy of the Board of fiovcrnors 
policy for' pr'omotLon lo Associate Professor withcMit the 
earned doctorcite. (See V) 

C. 'I'lifif Ill order to ohserve pcn^formancc and productivity, 
ir mTnimnin period jf t^iree yc-aes at Western Jlllnois 
f'nivf-i'si ty must ela])Sf» hcW^)rc> promotion. It Is recommended 
I'lVit the Assistant Proiessor have a total of six or more 
,.':irs of teaohln;.'; in hi^-^her education, related teaclilng In 
seenndarv or e i f^ncn t a r ^ uluea t ion , oi^ directly r-elated 
.•xperionec with three vear-. helnf.-; at Western at the rank of 
A-^sisUniL Pr()fe^;s()r. 

Promotion from As:-.oeiaLf Pro re-.sor " t(^ rail Professor 



A. Meril The A^soeiat'* Professor shall have maintained a 
iTiTdT'li'V"] ni exeelleiiLM' iti teacliinjj; iind sc:h .Larly attain- 



B. 



/ 



ildueat ion The Assoeiale Prr)f(^ssor must posS(>ss Liie 
f-arn^d .l(.elt)rale nv fall within the jjolicv of the Board of 
Coverno]'^ for pt r,nu)t ion to Pr..frs-^<M; without Ihe eariic^d 
, doelnrMLe. {Sfc V) . 

- 111 order \n nhwrve pe r I oi'm<in(M' and jjrodne L i vl ty , 
T*niTninmm fu'rin*! ..f Ijoee year- al We-.Lf'rn Itlinnis 
rn h-ei-i tv mu:.L olapa- hdore prnmotif)n. It fs reeonwended 
(hat the A,.SM(M'a{e Pr-)i'o^snr have a total of twelve or more 
vears of teaduin- in hi-Jior rwjnoa lion I'ela ted teadiinjj, In 
■,eeon(hnv or' < • Lr .pu'iU a r •. « >diicM ( i nn . - o r directly rel^ited 
..xperionee wilh feui 0,0-. hein- at Western al Iho rank oI ■ 

fi .i( e Pro , ^er . 



A 



{^romo t ion t " A- 



,0 i at e Pi Mjje^M>> V: i I hont the ti.irned Doolorate 



hr. pot iev -} ? ho Bo.o d -t ' 
l*r' 'im 1 1 i or. I o A - 



•Fe- n'-^ t at i 

r' 

•■e-,sor and Profe^-^or Wi i iiont 



r.arned Ooetora 



Appofnlment at fi\' jn'omrd ion to I ho ranks 
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of Associate' Professor and Professor of individuals who * " 
;*do not possess the enr'nc^d doctorate shall be limited to 
special or unusual ci r-cimis tanees involving outstanding 
persons and must bc^ carc^Fully deliberated by appropriate 
ins ti tuLLonal reviewing bodies, whose Final recommendations 
will be made to the President, Such recommendations 
should include the written recommendation of the department 
head or' chairman, the appropriate dean, and since it is 
desirable that each such case be decided on its own merits, 
• no absi>lute criteria ffji' evaluating situations of this type 
are proposed. The following guidelines may be of assistance. -j 
in arriving at [*a i r ami ob/ieetlve conclusions in each case, 



I 



evidence of except ioiial antl confinuing success in 
teaching Ln colleges, luuvc^^'si ties , or campus 
la bora t o I'V schor)ls . • * . 

J. UutstantlLng pr'ofcss [(jtial st»rvice to field of 
-.pee ial i za t ion , ] ns t i tu t ion , s ta tc» or na Hon . 

\. livLdem-c o i' m t inu i ng advanecul study and professional . 
*.;rcjwLh. (May include study with eminent teachers not 
neoessar'Lly ari ilialed with institutions of higher 
learn in-.';. ) 

M, R.ee('ipt (jr tU^'ard of advanced levtvl scholarships or 

rellov\/sh i[)s , e.g. full) right, Dan forth, fUigenheim, Ford, 
McDowell Qolony, Huntington, Har'tford, and others. 

. Kei'ent qu.>llty tvui t r lljut i^ons to the literature of onc^s 
ield ^>r -.{KMU a 1 i /a t i on , whether \\\ professional books 
journa Is , 1 n . t he i)ub 1 kf.'a t Ion of treatises or compo- 
rt ions, or' through the pcMM'oiMTiaiiee of compositions by 
tLonally eminent artists oi* musical organizations, 

{>. Recently denvjn.n t im ted creative achievement as a 

})e r-l^ormi ng .u'li^t, < ' v i d( 'UiM'tt Ijy eoueerts, published 
eompos i t i on-. , I'xh i. b i t if)ns , e te, 

Tiu're is no j)ar'titnilar ordiO' of [ji'ioiMty in the above 
gu i tie 1 iji?'-^ , It should be point-'d out that all of the 
'^uidoline-n noet! not .tp[)ly to every individual considered 
lor [)r'iinf)[ if)!! in j h i i a t ' 'g( a* y . ^ Ord 1 iia r i ly , their 
appJ. ioatlon will bo limited to I [elds fit* specialization 
in wiiieh tho "arnod doetor'ate is not readily availaljlc,^ 
,t!id e,i-.(' . ir.^-oiving unu-^ual mt-rit. No cfuotas will ^e. • 
. I ,ih 1 ) lioi i tor' airh prom<»tions, nor they be , ■ 
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Approved: Faculty . Senate , January 8, 1972 
' President,' January 19, 1972 

'Amended: Faculty Senate, 112^112', Approved by President, 2/17/72 
Amended: Faculty Senate, 11/27/73; Approved by President, 12/7/73 



TENURE POLICY 

The responsibility for the initiation of a recommendation for tenure 
shall reside within the department. The re^onsibility for recommending 
tenure, however, shall be exercised within the framework of the By-Laws 
and Governing Policies of the Board of Governors of State Coll eges and 
Universities of Illinois and the following Western Illinois University 
Tenure Policy. 

I. Tenure Status of the Faculty Member 

A. Ic the right of each faculty member ^t<b know, and the 
obligation of the University to inform him of the 
conditions which affect his receiving tenure. Board of 
Governors policy states : 

"The precise terms and conditions of every 
appointments should be stated in writing and 
be in the possession of bi^th institution and 
faculty member before the appointment is 
consummated." . ■ * 

At the end of each probationary year, a faculty member must 
be Informed in writing by his department chairman whether 
his progress toward tenure is satisfactory or not. Before 
writing the faculty member, the department chairman must 
consult with a faculty committee, its membership to be 
determined by the department. , ^ 

B. [f adequate progress is not being made, a terminal contract 
should be considered before the fourth probationary year. 
For a faculty member who is lacking the Educational 
Requirement for Tenure (See VII) in his field, adequate 
progress Implies active participation in an approved program ' 
leading to the attainment of such a level at an institution 
where such a program can be obtained. 
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Xl'. Initiation of Tenure Recommendb-w-ions 

A. An all-inclusive vita must; be included with any tenure 
recommendation. 

B. *A tenure recommendation for a faculty member must be 
considered by a faculty committee from his department. 
The composition of the committee shall be determined by 
the department. A negative vote by this group constitutes 
a recommendation for a terminal contract if the negative 
vote occurs in the faculty member *s sixth or later 
probationary year. , 

C. The tenure recommendation shall be submitted to the 
department chairman who shall indicate his approval or 
disapproval in writing. If the chairman indicates 
disapproval, he shalV state in writing his reasons. 

D. The committee recommendation along with the department 
chairman *s statement shall then be forwarded to the 
college council. 

III. Q ua 1 i f i c a 1 1 o n s _f ^r Tenure 

A. A faculty member mus.t demonstrate competence in his 
performance over a probationary period (See IV). 

B. A faculty member must show promise of continued 
professional growth. 

C. A faculty member t^hould ordinarily meet an Edttcational 
Requirement (See VII) which is in most academic areas 
or disciplines the earned doctorate. 

r V . Mi njLjTi um Probationary P_eriod 

A. Only a full- time faculty member with the academic rank 
of rnstructor, Assistant Professor, Associate Professor, 
or Professor is eligible for probationary status leading 
to tenure. 

B. No faculty member can acquire tenure in less than three 
years except through specific and separate approval by 

the Board of Governors. Only under the most extraordinary 
^ circumstances fc^hould a request for such Board action be 
initiated. 
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V . Recommended Probationary Period^ 

A. For the faculty member who has the ^Educational Requirement 
(See VII) when he is first appointie'd or who attains it 
after he is appointed, the recommended probationary period 
shall be five years if he has Jiad no prior full-time teaching 
experience at an institution of higher education. 

' B. Kor' a similarly qualified person who has one year of. prior 
experience, the reconmiended probationary period shall be 
four years. 

C. For a similarly qualified person who has two or more years 
of prior e^<perienre, the recommended probationary period- 
shall be three years. 

VI. !j£^"jj?HI!l ^l£^^A" ^^^^y Pe^riod 

A The nrobationarv period shall not exceed seven years for 
anv racuUy member, including within this period full-time 
service in all insti i.utions of higher educatio.n; except 
that the required, three years at Western may cause the 
period to be extended. 

B. .For the fariUtv member whose tota 1 . ful l~t ime experience at 

the rnnk o^" Instructor or above has been at Western, the ^ 
final tenure decision siiall be made no later than by -the v 
end ^^f the sixth probationary year. At the end of the 
sixth probationary year a decisioa to grant tenure or ^to- 
tender a terminal •contract must be made. / 

C. For; the faculty member who has had previous full-tame 
experience at the rank of Instructor pr above at an 
institution of higher education, the final decision to 
grant tenure or to tender a terminal contract must be made 
'at the end of the fifth year at Western if the faculty 
member has had one year of prior experience; at the end 

of the fouFth 'jar, if the facul ty .>member has had two years 
of prior experience; and at the end of the third year if he 
has had three or more years of prio'V experience. 

V [ [ . ^'. (h I c a_t i n iv vL--^iLU}J 1^ 

A. The highest appropriate educational level or degree 

available to and reasonably attainable by faculty of .a 
particular academic area or <li,scipUne should be earned 
fiefore tenure is .'.ranted. 
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B. The highest educational levf^s or degrees available to and 
reasonably attainable by Wesl|rn^s academic areas and 
disciplines are: \ . 



College of . Applied Sciences 
Law ,Enf orcement 
All other areas and 
disciplines 

College of A.rts, and Sciences 
Speech and Hearing Sciences 

All other areas And 
disciplines 
* 

College of 13u^ i n e s_s 

Coll ege of Education 
LcTboratory^cbool 
Library Science 
Learning Resources 
(technica I only) 
A„li f other areas and 
d Iscipliries 

College of Fine Arts 
Music, Art and Theatre. 

(performance) 
All other areas and .? 

disciplines ^ 

Co llege of H.P.E.R, 

Dance (performance only) 
All other areas and 
d i sc Lp I Lnes 



Masters and 30 s*.h. 
Earned Doctorate 

Masters and. 30 s. h. 
& C.C.C. 

Earned Doctorate 

Earned Doctorate 

Masters and 30 s.h. 
MLS and 30 s.h.- 
Masters and 30 s.h. 
Earned Doctorate 



MFA, Masters and 30 s.h. 
or equivalent 

Earned Doctorate 



' MFA 
Earned Doctorate 

M.L.S. and 30 s.h. (or 

( cognate Masters) or 

T^L- 6th year certificate 

A department may recommend to thi col^^^i&^^dean that the Educational 
Requirement in some or all of L t V^Nicadjsk^^ areas or disciplines be 
different from thi^se above (but not below jBoard of Governors 
requirements of Masters and 30 *s.h. or equivalent). The- adoption 
pf different educational requirements must have approval of the 
appropr i^^fte elected ml le^e committee, the Faculty Senate* and the 
Provost t6 'het-omt' pul lrv. 
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Vtn. Retroac tlve App^l i_car i '.-f l^^nu re !_lc v (Section VIIT applies 
onlv to' a"f*ai.u^, L*v"ne:ubL'r hirtsl pr i.>r i-.^ thu adoption date of 
applicable policy statrint-iil - on die iMucat^ional Requirement for 
Tenure . ) 

A. No faculty inerbin- wh>^ !a<ks thr Liucat ional Requirement for 
' tenure (Sec VTM u ^ bt' rec:v!rimi'nded for tenure prior to 

his' sixth probai; Lonary yt-ar (including three at Western). 
Any recommendation lor tenure coiice.rning such a faculty 
member must h<ivt:^ written justification. By delaying as long 
as pos'.tbie reeoinmeiul I n>^ tenure for chase exceptions, 'Western 
bring.s tt» bear (in lerms oi tifne) the maMimiiin incentive for 
each faculty menjbcr to ai-Uieve the highest educational 
qua! i f ioat ii)ns ol* his a adumir area or discipline. 



B . f .i i lul '" r ■> a. h I vvv 

(See VTi; m.iv bt the oasi- 
n-.il L') ri r ^'Kir.rTid I i n-:r , • 



*-!ti.'a.il Htmii r^Titint for Tenure 
lor J do. isioa bv the depar^tment 
..■n <'r \ ror^.i-a t-niplov^d prior 



IX. 



Ternii'o lor 
A. Ho<ir:i 



r-i!;- '.0 • -l' 



, , ^ i. r - .I'/adM^TiU' 
c .'P.-jTr untiot I he 
t . , urt M* r ers Li' 



rmst b*' l:. I M ■ • ' 
off i.; i^il ' ^ a( rSr.i' >■ 
t hi' s.i:?'- ■ 1 i !* 

tenurt' ! ^'i ii> ;^ , 

t j-ir rui::i I 'U' ■; r r il . . ■- : 
i ;is t I 'i t : rM I :m • , ; ' ; 
rfa-».i!" I ha: : ■: 1 ; ;>< 

Ap;>r*>vr'i IT--'- 

i'pnn appr- V I 1 , t h i . W i 
persoa< ippo- ( nt ..-.i ^ > t.K^ 
"This P'» 1 i'"'-' ''>'i'-' ' 'V. rr.i^.' 
a i rL'adv i :i ♦ j i; '.'ai' 



■a ., i : 



a I ivo a^ f iciai 
■ a ? h" Kim ini ^" {- rat iv^> 
; !ii> , . n>.j' fu' sub i or t to 

thiT tenure 
i i\ r-u ouunends 

a I nuro is granted, 

. Willi iwju s'-, t n provide 
f w 1 I t j t' int i tiuons 
' ■ ,1.1 . (I i,j tor tin's 
ih'r icii'n and apprt)val of 
f\ r i i I . ( Ann'uded . 



r J , , ; ; ; W i 1 ! f-a ; -n:*- 1 f 00 t i Vf f (U" 

r mV' It L- r (ha d,il a of its adoption. 
!!; t; wav ^ii!:iinis!i f ii'iro raqturements 
: if- • - .-Mr '-; .-I t I." V.v. 1 var si L v. 



Appro'/ 
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SABBATICAL LEAVE POLICY 



Sabbatical leave may be granted each year In each college and 
university to permit recipients to engage In writing, research, or to 
attend an institution qf*- higher lefirr^ing, or otherwise add-to their 
professional equipment and usefulness. (Board of Governors) 

i 

The awarding of regular sa^atical leaves is 'based on the 
♦following criteria: 

1. Years of Service — Tlie priority order of sabbatical leave 
recipients shall be determined by the greatest number of 
years of full-time service to. Western 'Illinois University 
if no previous sabbatical leave has>been granted or by 
years of fu-ll-time service since the last sabbatical. No 
person may receive a sabbatical leave until he has completed 
five years or more of full-time service in the institution. 
"Full-time service" is- defined as service under contract 

for a full academic year, and is uiidersiood to exclude time 
of service under temporary contracts anjl leaves of absence 
without pay. No person shall recc!.ive a leave oftener than 
once in seven years. 

• / 

2. Academic Rank — if for budgetary or sabbatical quota / 
reasons it becomes necessary to select part of a group j 

. havi'ng t!ie saffle years of t'ull-time. service, then the 
highest academic rank will be given precedence. I 



3 . Terminal Degree — If further selection mus t be mad e , | 
sabbatical leave shall be awarded to those persons in the ' 
academic rank who hold the terminal degree. * ' 

A. Years in Rrink — ^^if'tics still exist, the criterion shall ' 
be academic years of full-time service in rank. ^ ' ' 

^ ' ^^i!i?Jl?-LAL.X^'iL![ll?-..i.O. ..^/.^^.^ h- .s i o n o[ Termina l Degree . — Ties f 
at Step A shall he broken by the awarding of sabbatical 
loaves t>n the basis of the number of years the applicant i 
has been in possess ion of the terminal decree. ' 

The priority listing abqve shall not apply to those faculty yho 
have been awarded some^ special recognition or grant which mi/ght 
be available only at a certain time^. Separate and special / 
consideration will be given each case. Board of Governors rpolicy 
requirements concerning minimum time and total salary will Ripply. 

Approved: KnruUv Sen.in/, II/9/71; h/\2/7l i 
President » 11/ iO// 1 ; 6/19/7 \ ■ ' ' 
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In the event that either a department chairperson or dean sffould 
refuse to approve a sabbatical request, the reasons for such action 
should be forwarded, in writing, to the appropriate department and gpllege 
personnel committees. These committees shall be Requested to offer .^n 
opinion on the dean's or chairperson' s action with respect to the ^ 
sabbatical proposal. At , the request of the sabbatical applicant, the 
Council on Professional Status willMiold a hearing to review the action 
taken by the department chairperson or the dean in refusing to approve 
the sabbatical request; The Council will then recommend to the Provost 
that the sabbatical leave request should be: (1) treated in the same 
manner as approved requests, or (2) refused for the- present year. 

Within^ three /months after completion of a sabbatical leave the 
recipient will submiV to the Provost, Dean and department chairperson a 
.brief written report which will reflect the activities pursued according 
to his submitted proposal. 

The Faculty Senate recommended and the President approved that 
no split sabbatle^ilH will be awarded at Western Illinois University. 



Passed: Faculty Senate, t/9/73 
ilevised and Approved: President, 1/30/73 
Amended: Faculty Senate, 11/27/73 
Approved: President, 12/7/7 3 
Amended: Faculty Senate, 5/13/75 
Approved: President, 3/27/75 
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A STATEMENT OF THE FACULTY SENATE 

This statement has been prepared by the Faculty Senate of Western 
Illinois University as a guide to facuJ.ty members in the performance 
of their professional responsibilities. It is an answer to the call 
for shared authority and responsibility in the operation of the Uni- 
versity. This statement deals with th? rights, the responsibilities, 
jind the standards of conduct of faculty members with the view that 
tht-y must exercise self-discipline in order to maintain maximum freedom » 
in their professional activities. ^ 

Western Illinois University is an inteirral part of society andit 
exists to serve the. common good. The esBegtial- functions of the Um.- _ 
versity are terfchins, research, and service to the citizens of Illinoxs. 
An individual appointed to this faculty cotimiits himself to the role of 
a scholar whose primary duties are. teaching and research.. In this role 
the scholar subscrp.bes to the concept of academic freedom recogni|ed by 
the Board- of Governors and numerous profes.sional organizations, aca- 
demic freedom is essential to the search for truth and its free expres- 
sion on the part both of the faculty member and. of the student.- Faculty 
men^br^rs must st^^ive to protect the principle of ^'ra^l'^'^i';/?;^^'^"'^^^"^,^^^ 
University community so that responsible instruction will be safeguarded, 
research may be carried out and the results piJolished, and conflicting 
views may be evaluated on their merits . Academic freedom flourishes . 
only in an atmosphere of mutual good will and trust among .the teaching 
.faeulty, the student body, the administrative staff, and the governing 
board. * 



ur 



The Faculty Member as a Citizen 

\ fncultv memlocr is a citizen, as well as a member of an institu- 
L-Lon of hieher t.duoat.ion . Wlien he speaks or writes as a citizen, he . 
^should be free from institutional censorship or cb-.sc.ipline. _ As a 
citizen, he has the rights within the .aw common to all citizens to. 
oi-ganize and join political or other associations, convene and aonduct 
uubl o moetinis, peacefully assemble, picket, and pul:licize his opinions 
o po.'Litical 6r social issues. In exercising these rights, he may not 
use the facilities and services of the University which are not lawfully 
available to other citizens of the state. 

His special position in the comrmmity,- however, imposes special 
obligations. As a learned person, he should rememl:er that the citizens 
of rilinois will judge his profession and the University by his utter- 
ances and actions. Hence, he should at all times str.i.ve to be accurate,",- 
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exercise appropriate self-res\raint , and show respect for the opinions 
of others. Furthermore, he hde an obligation to indicate that he is 
speaking or acting as an individual and not as a representative of the 
University. And any indication of his University affiliation should be • 
accompanied by a statement lui^at it is for identification purposes only. 
The Senate holds just as strongly, however, that 'only misconduct — not 
ideas, opinions, or the expression of them~-should make faculty liable 
to censure ► 

\ 

The Faculty Member as Instructor " . ^ > 

Each f a cuity^v member at V/e stern Illinois University should strive 
for excellence in classroom instruction, in the laboratory, or in any 
other educational situation. This goal requires constant evaluation, 
experimentation, and innovation as professional responsibilities. Edu- 
cation is a dynamic process in vvhich change must be 6rderly. Each' facul- 
ty member should recognize that appropz^iate academic bodies must approve 
of changes in established regulations and policies. He must recognize 
as the mutually accepted procedures within the University those stated 
•^-n the University catalogs cind in the University Handbook , as well as 
other policies established by the Departments, the^Colleges , and the - 
University. A faculty member is not free, unilaterally^ and willfully, 
to suspend, alter, or abrogate those practices and policies pertaining 
to the educational operations of the institution. 

Each faculty meml^er is expected to teach his assigned courses in d 
manner consistent with the University calendar, the course content, the 
evaluation procedwres, imd the course credit as approved by . the Depart- 
ment and other appropriat^c faculty bodies. If a faculty member is 
unable,- for whatever reason, to meet his teaching obligations, he should 
make appropriatfc arrangements to cnaJ^le the slaidents to meet the course 
requirements. If he is unable or unwilling to do so, his Department or 
College mfust, assume this rospontiibility . WitMn these constraints, he ^ 
is entitled to freedom in the classroom in developing and discussing, 
according tus his area of competence, the suljjects whi^i he is assigned. 
Each f acultAmember has the right to criticize artd to sbek alteration 
of these 're wations and policies by duly constituted procedures. He 
may also seek^to establish other order^ly procedures to rt^soive problems 
which arise from time to time. 

J^ Faculty merrJ^er as an instructor; must scrupulously ayoid using his 
position to indoctrinate stud6atj^"br in any way to abridge thdir aca- 
demic freedom. He must not attempt overtly or covertjly to coerce stu- ' 
dents into accepting or feigning posirions similar to his. He must riot 
urge"^ his students to coerce others; or to commit acts of violence k-galnst 
the person or property of others. Fie must not .,p remote or participate in 
activities wli.i(»h di.'jrupt tlie normal operations of this institution. ' 

Sinc»e Un.LVCjr«:i i ty policy calls for the evaluation of n studont^s 
performance, every facilty member has the responsibility to report to 
the University his evaluation of the work of r^ach student in his .classesL 
Evaluation of aeadcmio cic4u.cvcment is a difficul't task. A 'member of 
the faciLl.ty shoii.Ul have appropriate acadcm.ic criteria in each of his" 
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LM)urse?s and dc ttn'miiK' llu' c^xtcnl lo wlni-h liis studontrs liavo mot 
Lhosc ri'it-cPia. Th i - i -^s I: --,-1 Ur. nn ni indivichMl slriidcnt 
basis. '1:]k^ apbiLrarv as- ;i'Tin!C'nL mi a*'.';ri''c^ >.r Liic ri^M'd a wrl^uM 
dc.vteniunat.inn 'L-haL- a j otnuMita-c m a -ti.il l roccivo a specif .u 

sj;radc ar(^ two examples cA' u.r.id fnjj; ./tvu-cslures whieh are ei^nally 
uiiml(\al to aeai!ernj(> res ; »on,s il) i 1 My and In tlie eidits nP Li\e'fndi- 
vLdual. Tbe faeiilty meinbei' . .shtuiLd use only evaluative.* proeedurc^s^ 
tbat rel'lcM't aeeura L-el y tiie ae.adfniMJ- a^di ievement n{' tbe student. 
Tlic i'arulty mc?riber sli.-nild kfUM- adequate reenrds sineo students may 
seek eedrcvss as;ainst aebiteai^ nv eapeieious evaluations tlu^onj^di 
dt;sly;nated Cn 1 vfi's j ty pntuMMlnres . ^ ^ - 

Also, laeiil ty iner-'hei^s r.^us I a* kn. >w I ed-e s i ^.^n* i" i can t assistance 
from stuilents Ju (lie areas cu UM-.CMrN'b, teaebinij;, and | aib 1 ish i Ufj, . 



Tlie i'aeui ty \'.(>v a-^ C'd lea^j^a^' 

A iai'ultv 'n":\\H^v a- -..dliM'-ue !::us t i)f n/ndl'ul ol' his e(>sprnis 
bilitie^ to Mliicp ia.'ulLy a-:! h • i-. , to liis !)ei.;.etimMit , and to tb(? 
Pn i vers i ty i t 1 a r' \r . . C 

IP/ his Mwn M tion-^. in<: ay tauouiM-. in-, the bi-liest inv^less i onal 
condaet 'm\ otiiee-., h ra-all:y -.-b(u> M.,^t sr-eK to maintain and 
prof-eet tlio ari.'enne ti>e(.'.ln!:. ^i' all larnlty -embers. He must not 
?nteri'(M>e v;tth .>r allow nth(M>:. interff're with the teaebin<; duties, 
the eescvuH-ii, or Ihe i^ubllratw.n oi research results (d' otlicr faculty 
-leHjc-rs ffe :;>u^a- ^kh-I- , tiiroa-Ii (-rderlv |)roee(Uires , tlie eorre(>tion 
of injustice-? to otlier I a.r 1 tv r-.(^-bers within tbe lln i vers i. ty . Due 
credit and aci- nnwl es .:c ^mi t -nr. t he ri>.(.n to one ^ s col]ea'j;ues lor ^ 
assistance in ivv.c.irc!!. : " ih 1 i c>i t i on , aufl olher profess i rjna 1 aetivj- 

tles in the a-'-id it c/.--iuri i tv . IdU'ii d i sa-reeruMi t arises in any ok 

tliesc areas, eadi M-uU- -cr>hor i nv^ 1 v(s h ii.ns t conduct hiiPselT in a 
pr^d'essional - anncr arp' umL altc- pt tn discrcuit the s(^liolarly ac- 
tiviticis r.j- (dduTs tin^'.u'd'i ' lUeUi > 1 ess ioua I conduct. 

<r,i,.,. im;. H'tr'cul.- ! Ill" i/ri:'^a>^* 'niil" o! oi'< ^ m i / . 1 1 i f ui and 

Ltu' ha^ic .lot'.n'-n- . r ir-i n L r. 1 1 f ve uu i^V witliiu Die 1 'n i vcu^s J ty , each 
faeui tv nuMibe-r ha- a -o(m«P,] r^'spnn:. ih i 1 i ty L:m h i- hepartment. He 
n^u:^t assist in t;;" r.rsorly ! one t i^n Inr his |f-:artrnent to advancH} 
its c'uca t ! 'Mial .iirs nid i'ursMso^;. 

•'Hm' -rMi-i:d*' Ml .hare.; .p'rhMritv :iu. !. ;>a r t i c i L Ion 1 n f^uM: i ncr 
^0,0 f'diic.i't i')na i '^-M p. "f the I'Ti t\(u-- i t-\ rer(uiTM\s the l.'acn 1 ty iiKM-ljer , 
ai ad.i'tica kM liP- tei-hin;.iue tv^circ!;, to accept a , I'ensonahi a 

,.j ,..;-.Mtcr' r. i-ii-ent- \\\\ to as.Pt, wIkuh- a(»propr j a t ■ , in 

..:tp...;i. IlliUM!,.. r.j.'ul ty /vembtU'S HMS t 

]..nor t!:-ir ...r-M-nMl ke t 'i ) i v u" ■ i ty Vi-t a- th. y cvpocl the 

hnive]-. ■ { V P> -I . - :-V!P'^eu{. • I- tliC-. 
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' A(i Uui U vil ion rroccHlurcs 

A •;t:.] Lc;; (vnt nii {'r^ic'slty I'f^ ->;:■' »ns i M i L' jJid r[j.!;]iL*s wouici be 
{.iiponr,' I tc v.'itlKiuL- nn! i t* ill"; l!if » -f'-. t 'i:.) i i ; iiicMns of eul jiuiiention , 
Ml' r:nL*t('ps I'.-i 1 1 iii',^ within l:h{' ^^rftpr* m' r!:."-, liocumcnt, 

I'V-l'^iu's arul (iovcrn liyj, Vu I ol Lhc I^n.ird nT Ciovornoi^s, ami 

lUo' Wos LiMMi ri 1 inols I'n ).vc?rs i by ilrinUl^ooi-. oiitl iiuj tlici pi'occicliiros for 
Mie trcrni iiKi Lidii- rnr-cnupc] fvf n tCMiTirccl ^^•unlll■y rrtoiiiljor nr the clis- 
iniss.ii Hi ;i iinn- tC'inuTHl i'neul L*y •iicmlu:' c . Tlicsc irrt )C'nciiii'^os are in 
nocord v; i th l iic ttitrricnr nn Pt-orcMluiM 1 S Laiuln rcLs in i\iciil.ty Ois- 
fiuss:.ii l''iMKM'f.(! ! n'V^ .nui Rc'; ^n 1 1 1 i r^ns \ t'hrouvji h (W tlio "1072 Reoom- 
fnenthjO Inst i tub Lorifil Rc^;.;uln t ituis (in A(\-uIlmiui' rrcKjdoni onci Tcnux'C,'^ 

i*i'n.'cdup(-- to (loril Witli f\'iscis that nuiy 1 erui tn {^onnnrc^ or ropri- 
'■'>nid sh'.irt ni .! I i I will hc^ in nri't^rd with procf'cJnros outlined 
in thf t'^-- en t n?i Triu'eduTnl Standnrds" niid Reiun-il a t i.ons 7 cmd 15 

fd" the R- ■ . ■ a 1 1 f)ns . '■ Tht' \:v.rv] "i^cMisui'c" jh herein understood 

tf) rfican a l a" - f xpr^es-^ fn.^! m]' (! i -;apur^r'\ al tn* an advfM'se judj.'iment of 
liif\ I on dui't 'd 1 iariiliy the terni '.'iH^pr inirintl, a lesser 

■ an'cttMii, f- an-ifn : (■»■)■ I*m !)C^ a -a'vopc* repi-oo i" . a :' the iacnlty member \s 
*'»ndn<'t. i; i IIk 1' sancfrin, how(*\'^in' it may lia-.-o nn i f.r inatcHl , Is iM])0SGd 
i)y an a- i n i - 1 ra to r with '.npi^'M'v i s( ) ry antluirity ovc.^r th(> L'aenlty 
:"(*r-har, atu! it r'u-t ht^ ^ La tec! ii\ wa^itin-.''. 

In i!i ".;n.!; o.jses th.e individuals invrdv'ed should if\d^e c}vc?ry 
oitMrt t'i r'(«-.d'/c^ the issue-' .■rivattMy, hel'ore rc\sor t i nv, to FonMal 
ad iud a-a 1 1 '.'e ta^'^^'ced i n-^s , Tlie I'Ot 'nrni^ienda t irjn nf the rneul ty hecfriaifj; 
rfjm:' : L't(»e diall !ir' aiirif.'- t tf. Vf^viow !)y the Iresideiit of Western 
M I in'> i:^ i'n i\an'-^ i t y . 

any 'piO'^;tM.n; in teri a" ' ta 1 1 ?»»n ut uroc-eduj.'c^s set rf)rt]i in tlKis 
■a-a tf'vici} t -hall Iff re:(d'-fM' hy tin- r.icnlty s(niatt.'. 

Thi t it'*r <>iit atte-.'t. in '''nfavi' tcnr's to dcd'ine the duties, 

r-'.id- , ui re ■;.Mn H: il M ,0 i ai ■= d ty -f- !j(m--. atV.fst(UMi Illinois. 

I n ! '-oj^ : ' { y , It M '-(vrU , 'p,'.^' t- tlu^ ra<'u!ty in (Vir ry i nj.^ out 

ta^'ii- a*- < ; f ■ . . • ! ..aa f r^ • ; nu ; a " I i t m/ ■ , Ti;(a'f' i- an intonl" eitlH')' to 

' - 1 i^.;- ■in' (iMva uMi iii;^ l'> dit'ies ol' the 

i^'-- 'a-a 'a>-. -a- < - c . : i -d^* r- - ? 1 1 a l' i/ .n*- nl l-a'^.tfn'n Ulinoi.s 

! r; ••■ 'a- ■ | , ) ' ' • ' : s ' * " • -I !l.a'r. 
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L. Bv-[>(iws and navcrni.n^]: Vol.icios , ns amended, The Board ot* 
(ifivernor^ of Stntc Col .1 c:j;e^tnd ruivt.'rsitics of Illinois. 

2. UnlverH Lty ilandbook , Westrf.MHi Illinois University, 

3. ''A Statement on Arndemic rrondr.in/* The University of:* Til -inois , 
Urbnna-Clmnip^J j-g^i Campus, TcjII Semester, V)7'.).^ 

'•Academie rrGcnlom and Tenure, V.)W Statement of Princiides and 
107f) Interpretive Comments.** AAIJI' Bulletin . Vol. 50, No. 3 
(A-.itumn, ] njO) , pi). W^-'VJU. 

5. ^Treedom and Responsibility: A Statement M* tlie Assoeiation ' s 
Council." A A UP lUilletin . Vol. 5(;, No. '! (Winter, 1070), pp. 
'^7'1-'-^7{.. 

li . "Rerommendcil fiis t • tut i ona 1 Re^^ni I a tions on Academic Freedom and 
Tenupc." AAi'l' liulletLn . Vol, ^)8, No. M- (Winter, 1972), pp. ♦ 

7. "SLatcment on Proit-: : i jiai Pthics.'* AAia^ Bulletin . Vol. 5S, 
No. I (Sprin:.;, Dh'i) , niJ. ni,-y.7 . 

H, "Statement n:\ T*r<.-f : -al S tjnd^ir in PacuJ-ty Dismis.sal Pro- 
ceedings.** AAPP Bui h^t^ll* Vol. SM, Np. 'i (Winter,* lOOHj , pp. 
inO-'PH. 

'). "Dissent nmi \) l<v^-\\)t li >n : Pr'.po-..iLs inr Consideration by the 
Camf.nis . *'■ Carn(?:J;!C Cnn-'vi -,s i ;*n oJi Puut^ition, Tlie Clu'onicle of 
. HiKher Cduoa t'jnn , Manh 1)71. 



Aupco'.'f."! : P.jiMl ty Scnato, l]M 

Pjrul Ly Ret (UHMulu;-, ( ! " t 

Ameruled: Pav-al ty ■ . aa Lu , '> .md '> JH,/7il I 

Api>r»)\f".!: Pj^f^s i d(ni t , ' ^^l/^H : , 
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SUM>ER FACULTY ASSIGNhENT % 



1. The assignment of summer faculty should be based primarily on the kind, 
of program needed by sLudcnts expected to enroll in the sessions. 

2. Within the restrictions of program demand, each college and department 
may apply a rotation system of summer employment. Such a system will • 
always be subject, to change wliere the program needs indicate a change 
is desirable. The first principle is to base employment on the needs 

of the students who enroll in the summer session, , 

3. Ordinarily, faculty members with thirty semester hour^s beyond the master's 
^degree, but not having the earned doctorate, are expected to work towards 

the doctorate?". Such staff members should usually be free during the 
summers so they may maintain steady progress in achieving their goals. 

4. Faculty mi'mbers with fewer than thirty semester hours earned beyond Mie 
master's de-^ree sho.uld not be employed during the summer, except in 
dase of specialized demand and upon agreement between the department 
chairman, the dean, and the Provost, 

5. Other demands being equal, where a choice Is to be made between employ- 
ment of faculty members, a priority system following the general prin- 
ciples of degree, rank, length of service, and previous record of summer 
empLo>'ment may be used to determine the decision. 

6. As earsj.y in the year as possible, deans and department chairmen will be 
notified which staff members have been approved for summer employment. 
Once a faculty member *s appointment is approved he will bt expected to 
fulfill his obligation and. will be released only if a qualified replace- 
ment can be found. Therefore, a faculty member should not le released from 
a summer contract after May 15 , ; prec^d ing the opening of the summer 
session, unless a very exceptionable circumstance arises. 

7. Deans ind department chairmen should make plans to include outstanding 
visiting professors In their summer session and quarter teaching pro- 
grams, particularly in the area of the graduate offerings. 

8. It ?;hall ho the responsibility of the deans and the director of the 
scission to ruview, revise where necessary, and approve the summer pro- 
'r\ri\\\\s and the proposals to employ faculty. All proposals are subject 
to final review and approval of the Provost, the President, :^nd the 
Board of Governors of State CoLleg s and Universities. 

AU staff to be employed by or through the University during the summer, 
regardless of tlie source of fxunds by which they will be paid , must be 
authorized by the Board of Governors of -State Colleges and Universities 
and by regular staff contract. 
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POLICY STATEMCNTS FOR 
flESLARCH, PATENTS, AND COTOIIGHTS 



Research Policy 

Research, as one aspect of the b^oad "area of scholarly activities 
is a proper and necessary function of the University faculty, both 
in its own ri^ht and. as an important^ complement to the teaching 
projJiram. 

Complete fr^^edom of research Is a rec'ojj:n i. /.ed part of the Univer- 
sity {general policy .on academic freedom. 

Tiu' Rcsoarrh Council is charged with the responsibility >to 
rstdbLisii poLipy loi' facilitating, eneoura-in^, and eoordrnating the 
research effort of the UnivcrsLty and developing that effort toward 
the hiv^hest level of cxecllcnce. 

A dt^tailpd d(\sfription of the composition and powers and 
functions of the Research Council is ^riven in the -Operating Paper 
for the Graduate Seliool" which is appended to the University Handbook. 

I'iitmiL- PoLiuy 

L The principle Js rccoKnized that discoveries, inventions _ 
and patents which are the results of research carried on by or under 
the dircctiiMi of the mcrriDcrs of the staff or students of the Univer- 
sity, on its time,, with its facilities or from funds under the control 
of the University bclon^r to the . Uni vers ity and should be used and 
controlled in ways to produce tlie greatest benefit to the Un.ivers.ity 
and to the put.lic. The Board of Governors of State Colleges and 
Universities may direct that such discoveries or inventions may be 
fotained bv the University in its own ri^ht or transferred to the 
Western Illinois University Foundation for the support of further 
ri!sc.ii'c-li in the University. 

. n 

Z I'atentabLc discoveries will bo suljmitted to the Research 
Council .whirl, will then submit then, to the, Research Corporat.ion with 
Whom the University has an agreement concerning patent development 
and ma.ia-emcnt. If the [Research Corporation accepts this assignment, 
.-i.iUl .•ormiration will patent and eommercializc tho invention without 
expen.se the inventor or to the University. If the discovery .i^s 
not aceepted by the Research Corporation for jbatent develop|ent &r 
.•ommorrLali'/ation, it will be returned to the University anH i ts 
di.spositi.m determined by the Board of Governors alter eonsidqring 
tlie reeniiTOMKla Lions c.F the Pixisident of the University and the 
KesiMi-'Mi Counc i 1. . 
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In tlio (M/c[ir that inconjG is rectvivod by the University or the 
Wt^sti'Tn lUin'M*^. University Fouridat i.on i'rorn any discovery assigned 
to the Researcli Ctjrpora t: I nii , ci pr'oper share shall he paid to the 
inventor or d i seovercr . This shart' is, to he determined solely by 
-the Board nt" Covernurs , after t.'ons i tier i rrj; the rc?eomniendations of the 
President and the RescMn^h tjunu'Ll. - ■ 

*. 

-1. A;ri'efntjnts with sponsot's whieh contain the provision that 
the spori.sor jnay determine disposition of patentable discoveries, 
rnay bc^ accepted when ' renn i rad by Fe(U?ral Statute or the established 
policies ')( the r>pou-,.n\ v;hch Lhe sponsor is ;sj,overnnien tal or non- 
profit in ehar Meter, .aid when the action nf the University is waiving 
its ri;j;hts to such d isrover'ies is determined to be clearly in the 
puJjlic interest. In .jccortlance with Board policy, waiver' of the 
[>fil. icy r'C(|fi ire-. { if e .njpi'cval of a (.'cnuni t te(5 composetl of the Director 
i)i Re-.v.iT'ii, <>y his delc^.^atc . i ropj'os en t a t i ve -cnrr y i n.^ on tlie project, 
antl a rc[)re-nCi)t , , I i ve of tiic lUisiness Office. 

. I'f-' .hc'' 'd any inecnK' ["nr the University or tlir Western 
IlliiKM- i -r . 1 ( r-iejuLit ifin tMtsult i n'.; from tiie commercial develop- 
menl cL d i ■< ivcr i i- a !:a'cniif)ns shut L 1 used primarily for support 
■'>r fnrtlirc »t'.scar<h v/ifhtit the Univer'sity. Dt? L crm i na t i OJi as to use 
^^I'l^^ J'" if*' d if, II of the PcMsithMit cnid the Research Council. 

■>'• I^*'' fii' I ^ > vv ! U cut pf»L'i;w I it., n.imc nor t]u? official 
petition. ..t . } ieiltv ro iist'd in .»dver t i s i n-, or i)rf)motion of 
• •oi-iaru'ri- i a i dcv*- f <: ■ r '.-n :*-nMit:ii, i'vniv, r'-scirch '.onductcd at the 
fnfversif^; :(u' ,K^.\-^r tpprov-.i ol" the .Pres i den t (jf the 

lai i vc rs I t \ , ' . .C9 

w 

Approved: f'..it t '•: f.^^'/*r;M,f o L'? "i. . 

Copvr i-j;iu Pol i< v 

I, The nn'vft-.:iy v^^^ '< ^ [ix] 7.v^- thai Ihr* writin'j, of scholarly 
])nh I i iM t inns e.iii he of lu'cdtt to [lolh ,! he anllioi' antl the University, 
and fiio-. i \ Im he - oi (,iiiM Tlie {'oiJowinj. tyiJivs of n)aterial may 

he sob ]e,'t l.M ""P:' ' f f : 

o. I^^nk . , i>>ia'iiol ortieics, le^ts, '.-iussaiMes, hiblio- 
'f.jph;iv>, ^.lIid^ '.i)i<l.-., 1 <ihorat()ry fivinnal s , syllril)], 

fe.N;re , drr^jtir • iMc'e-ii works, rUiti unpub 1 i sh(?d 
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I'ilms, film strips, charts, transparencies,- and all 
other visual aids. 



d 



Audio and v^ideo tapes., cassettes. 



I/Lvo £aidio and video broadcasts. 



f 



E^ogramined instruction materials. 



Ot 1 1 0 r n a t c r i al s . 



2. The ricjrht to copyriglit Oiiy of Lhc above, or to assign this 
ritrht to a pui.)lisher, or producer, normally belcTngs to the author of the ^ 
'work. ifowever, if the author is directly commissioned by Western Illinois 
I'll Lvcrsi ly to. prepare ciny of the above listed works, all rights to itc, 
shall bc'l-nnij; in the University. 

-5. Any income arising from said copyrights may -be used" and con- 
tx-'olletl by rnivcrsity in such a w£iy as to produce tlie greatest 

bonent to the I'uivcrsity and to the public. The lioard of Governors of 
State Coilo^es and linivcrsi t ics ^may direct that such copyrights be 
retained by the University in its own right or transferred to the Western 
Illinois University Foundation for the support of further scholarly 
writing in tlio I'niversity. Sliou Id a copyright be so assigned, then a^ 
pivjper share --lial 1 bo [)aid to tlie uuthor. The amount of said share will 
be determined, before the copyri.ght is applied for, by the Board of 
Governors after considering the recommendations of the President of the 
University and the University Research Council. 

i|. Research and servj^cc pamphlets may or may not be copyrighted at 
tlie. discretion of tlic department Issuing the work. 

Af)prove'': l^oard oT Governors, November, 1072 
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POLFCY FOR KVAf.UATlOM OF ADMINTSTR.\TIVE FACULTY 



\ 



1 The basic, evaluation procedure applicable to all administrative 
faculty shall be based upon recommendations from the Council of Adminis- 
trative Personnel as approved bv the President. 

2 All evaluation recommendations shall be submitted by the Vice 
Presidents to the Committee on Personnel, Evaluation and Promotion, who^ 
will forward same to the President with the Committee's recommendations 
The President In turn »hr. 1 I prep.ire n final recommendation ' In each cas^ for 
the Board of Governors. 

1 The President or h is . des i goa te , in consultation'with the Council 
of Administrative. Personnel, will tormulato salary increase plans for 
administrative laculiy. All sa Lar .ul J us tment guidelines wil 1 be determined 
by the Council of Administrative Personnel with the approval of the 
Presi(Jfnt. 



^ . Auv 
trator shall 
ment. That i ; 
admin is t rat i vt- 



in anv admini^t rat ivc p^l if 



t I- lav , i 1 inv ic 
p^r .i)E\ and t h.- admin is t rat or 



ir an ac nU-mlc department for an admiuis- 
Mh- individual and that particular depart- 
<irni. dcp.iriment wishes to consider any 

wisites to be considered, nothing 
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1 he 



>nsirued to prevent this. 
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President in their 
'Personnel . 



nisMMiivf -a^Tihty -nust he iully info^^med, in writing, 
Vict> Prr^.ident ^t: the recommendations submitted to the 
b..haU and as api^roved by the CouncVl of Administrative 
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Outside Consultina and Resear ch Activities 

House Bill, 98 (76th General Assembly) dealing with consulting and 
researfh .activities of faculty requires the following procedure to be 
followed at W.I.U. 



1 The faculty member requests permission to undertake outside 
activities from the Office of the Provost and Academic Vice 
President (designated by the President as his agent in this 
matter) . 

') The Provost and Academic Vice President reviews the request 
oi the individual faculty member and indicates approval or 
disapproval. 

3 Any approval is contingent upon the requirement that all the 

* professional obligations of the faculty member to the Univer- 
sity must in no way be compromised through the undertaking of 
the consulting activities. This statement is indicated in , • 
wnriting by the Office of Provost and Academic Vice President 
at the time the approval is given. 

4 Further the faculty member is informed that under the pro- ^ 
visions of the House Bill 98, he must report the total amount 
of time that he spends in the particular consulting activities 
b^t^ the time of approval and the end of th. fiscal year on- 
June 30 The faculty member is further informed that the law 
does not require any reporting of any monetary ^^W^nsation for 
the consulting or research activities approved by the University. 

5 Kll approvals given by Provost under House Bill 98 are ^^^^^ 
in the Office of the Provost and Academic Vice President, and 
faculty members who have received approval will be reminded 

of the reporting obligations under the law at the close of the 
fiscal year. 
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1-^ .Irr: .1 . . .til ^^parsons (except 

H-".-'""'-!^ ' ■ ^ .. ■ v t ... - -iir-j; ;is a :,■ . t ifned froqi 

adminl^trr -r.v''...it u-' v.'... - ^ .i i :or' services to rhe "tate as 

em^J^/ees a'l J ..s I ]:a :i..t,:i^ .^■^.:l...^s al the rate of $^^0,000 per 

v-3r Ir r- r ; . : m .. ; ^ ■ * :v : v:; the ^overrr^jnt of this 

Stat-t^^ not" i , . . . t:itut ions under the juris- 

dirrinii' «:'-'j/V :^,xitd or .;;.vernwrs . . . tu file annually a State- 
HH'iil t^f :> I r.t':: .'>sts with "ho Seor^^tary of State in Springfield," 

t- ■ ::v . : inuiv:.';.. 1:^ cover-Ll by this Act to file 

th^. V" / ; -, S:^.r. ::tr\ - l .^^^^s Of:fcc in Spj^ingfield 

hy^A:!;';^ >/ * : h *\r ' pr. • n; t:,ixt^n.Mr year. (lopuiS of the 

_ . . ' . .... A«'.:Jerrui' Personnt>^u , 'V:,-a. 
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• A STATEMENT OF POLICY 
ON 

DISRUPTION OF ACADEMIC OR OPERATIONAL FUN.CTIONS 
AT INSTITUTIONS UNDER T^E 
BOARD OF GO\/ERNORS OF STATE COLLEGES AND UNIVE,RSITIES 
STATE OF ILLINOIS 

The Board of fiovernorB of State Colleges and Universities is the 
governing board for a system of state universities v^hich includes _ 

■Eastern Illinois University, at Charleston, Illinois ; Western 111™^ 
University, at Macomb, Illinois; and Chicago State Unxversity and North- 
eastern Illinois University, both at Chicago, Illinois; and Governors 
State University, at Park Forest South, Illinois. The Board> was^ created 
to operaL-e manage, control and maintain the universities in the system 

•and iL is specifically charged "by statute with making rules and regu- t 
lations'for the good government and management of the universities under 
its iurisdict ion . , . 

Campus disturt,ancr.s have- been occurring with inciieasing frequency 
throughout the l.:nited States and the Board has determined that the in- 
terests of all concerned would be served best by promulgating an express 
" statement of policy as to tlie consecfL.^ncos of such a disturbance within 
this syster.i. " • , / 

The policv enunciated herein is in no sense intended to deprive 
anv person of his rights of free speech and.' as Wly ; and the exercise 

' of' those rights in ? lawf^a manner is to be encouraged ac every insti- 
tution under the iurisdlction of this Board. Actions, however, which 

, deprive others of their fights without due process of law cannot be 
justified. 

All too often campus disturbances have disrupted educational func- 
tions deprived the majority of the right to pursye their education, 
and resulted in injury to persons and extensive damage to property Ihe 
State! no less than a private property ov;ner. has the right an^l -sP^- 
sibil tv to preserve property under its control for the use to which it 
is lawfully ledicnted. Neither the United States Constitution, nor the 
Constitution of the State of Illinois, preclude the State from control- 
' ling the use of its o^^i property for lawful, non-discrimmatory purposes. 

Accord inl^Lv in order that normal educational processes can con- 
tinue without in'tcrruption and in order tlmt individual safety, personal 
freedoms and "property rights can be enjoyed without impairment, this 
ioard declares- that unlawful activities will not be tolerated on the 
campus of any Instit^.tion under its jurisdiction. Tn particular, the . 
Board hel Loves that Article of the niinois Criminal Code provides 
appropriate penalties for dealing witl, persons whp wilfully damage 
State property, commit trespass on the campus, oi^ interfere with a 
public institution of higher education. 

Criminal damage to State property is committed by one whodoes any 
of tho acli spec i l ied in Section i?!-'! . Chapter 3f^, Illinois Revised 
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Statutes arul, wit!ioiit rovrat^d to t Lma or place, any person who^ knowingly 
darna^Go rampus pr\)pc'rty violates tho lav. and ishould be arrested and 
prosecuted. ' * 

Crininal. trcj^pass to ^tatc laud is comrritted by one who enters ... 
upon the campus or a building with legal notice that entry therein is 
" forbidden or who renains in an area after notice to depart. It is law- 
ful and proper to prescribe reasonable reflations as to- conditions 
and times for access to campus buildin^rs.' entrances, halls and exits 
nH;St'l;e rcpt open lor noxtned operatioi^s and tlie. safety of others; 
offices arc t'>'bc used for purpo^ses intended; and buildings are to be 
cleared and "lose^! at established hours. • Persons who violate such 
reasonable regulation- should be notified to depart. This advice and- 
notification should be qlven publ icl'y and c^.my.y by an authorized repre 
..entat lvo. Tliereafter, if sucli persons rer'n^fin,^ a police o'fficer -should 
read appl ic.ibh' portions of tlie criminal . trespass statute , Section 21-5 
Chai^ter "^8, iUinois Revised Statutes ... and advi-^e them that they are in 
violation ■>! the i.av; and that they will be arrested if they^ do not de- 
part, le -ipin'ofu' i.i tf* ' ■ Li'i un!s tanoes court action of ah injunctive or 
crinMnai naliuf.' -.h^juld bp sou';nl. • 

i nterfereiu-c ullh -j pul'li'' in- t i tut . on of hif^lier education is . 
cor-^nittcti bv niin v;l!M, ^i^:!!nt!L .'tuti-uMly i'vow the i n^H-itution ,• through 
^ force or viol(-ucL>. aJ-MMl • Vtx^.tcued ; v]Li\illy acts as prohibited^ 
by Section . ., - 1 , wjafiter^ '.--^ . SLllnoi-. I^i vised .Statutes. Tn approp- ■ 
r'iate e i rcu- - 1 ame ■ «-ourt a<^t!on. of an iii;\nnrrivc or criminal nature 



no 



uld !)e Mfn*.';ht. 



:*l(n'bers or a a ' t vb ) ear t i.' ' ipa Le in. unlawful activi- 
ties which dir^rupt e^!- i^n l: ^ - vi-i 1 : Vio:-- ill be dealt with in accord- 
ance wl't!*. e- tab Li iK-.i ' : \' ' i ;'--.'! -"- nistrative processes. Such ■ 
procc--^e- ^av Km* ir ■•"M ! ! 1 ■ > of ^^'l-ner f ivil or criminal actions 
ari^^in';^ o^it ./i .-a^:e evr:.t. ^ ■ ' 

\\hvi\ f hT^ I'^^p 'I Jf'^t ii ^.-'-y ' ■ 't'tt ' !v- of tliis system, in their 
I'jp'fMn . Ijcl i"vp tbar n-J a^ '. '•. i^m , \^}\ic\\ disrupt educational 



pit 

['lip' I in!! - . '--a' r-r 



f- -.jrovipt application to- 



rh.o^e aj;fn''u'- :ir>'-. i .!»-■: " i' -"t' t lie* n'.rpo'^e of dfeaiin^ with 

those who rrc'i- Lbe I r.. . i '11'^ '-vr^yr.nm-.i v;itivi:t delay, 

public prosec-itorr. -hould •;(• j^lvi cm oi" 'Uv situation ami the courts 
sh'iwjd bf a h.ed !o r:iaM' ti;:x'ly ! i .im i t ion of all, cases resulting from 
t.be i lie i<ti'ril . j . 

i:du<'itH>n J- tbc iiviu , t!'.'* .U''>v"n;. sDiu-te df (tur progressive 
. iviU/at io::, -.r -^{xmj totm i t cr-. ■ urrea- i nu kn'>wl<^dge, culture 

,al 1.1 -irv' i,. ; M-»M' ti .I'' I I ' o:\- , 11. ^!c:^ervc;. o^n; [ii:r,hest respect. 

• ,r-.» {-allf-L 'ipr>'.r^ t:; t}ic !>"rd<»rn.anre of f ts lawi\il miission. No per- 

wflb'>' r If ilulifv to* l.iwtul pi'orf oe:; . may intentionally act to *> 

• r.;ijp Mv ML-c'.fr.r ibc at'-o-ydi'-li^'^'Ut the lawful mission, process. 
.-IT' ^ •■):• ..i a: f ; !u' 'a t i ou. 1 I u:> t P.ut i"U. 
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^ .A STATEMENT ffF POLICY 

ON 

DISRUPTION OF ACADEMIC OR OPERATIONAL FUNCTIONS 
OF 

• WESTERN ILLINOIS UNIVERSITY ' . ' 

Students-have the right, accorded t.o all persons by the Constitution to >* 
freedom o£ speech', peaceable assembly, petition ^"^^association Stt^dents 
and student organizations may examine and discuss all questions of _^"terest 
to them, and express opinions publicly as well as privately. They may 
Support causes by lawful means which do not disrupt the operations of the 
University, or organizations accorded the use of University facilities. 

The Univers.ity 'administration has consistently taken the position that 
•freedom on the campus is not divisible. I£ students who wish Jo inter- 
view a prospective employer can be prevented from doing so they .also can 
be prevented Ero.n hearing a speaker to whom some persons object. However 
idealistic the motive, neither tactic is permissible on a campus which 
cheris'lcs freedom. r - 

Any person who inlorCercs with the academic. or operational functions of 
the University will be asked to cease and desist. If he does not do sq, 
the following steps will.be taken; 

1 The individual who is interfering wiH- the academic or operational 
functions of the University will be asked to identify himself.- 

-9 IE the individual refuses Co identify himself or to cease and 

desist he wiU then subject himself to arrest, and will, alter ^ 
being. identified by the police, be charged with appropriate 
civil -law violations. 

• 3 The individual who^ i= int.er£ering with -the academic or operational 
■ functions of the' Unlvers Ity who refuses to identify himself, or 
to cease and desist, will aWo, subject himself to immediate sus- 
pension from the University and be i-nformed of the opportunity 
for an appeal hearing to be established at the earliest feasible 
date. * . 
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RC(,ULATiuN.s (i()vi:RNiN(. Tin.: ai.m.'i:arv\c:i: or orr-c/VMi^js spp.ahxrs invited hy 

PJ:(:n{-NT/iM) STliOflNT .VND faculty croups at Wr.STCRN ICUXniS UHIVERSITY 



1. . The iroculums oi' spetnh iirui asrtcinb.Ly sJiiarantend by the first and 
fourteenth amendmcnl:'^ to the Unit-ed SLafCB Constitution shall be 
enjoyed by the students and iaoulLy of We.-aerr:( lliinois University 
as respei'ts the opportunity to hea^:_bl:"fV<'un>pus or outside speakers. 
Free disfussLon of siii):iects of either .controversial or noncontroversial 
na^re shall not be curtailed. ^ 

2. In urdei* to propeu-ly process tlie r^eques L and provide the essenti^ 
facilitios, a Vequest for a speake'r will be lionored only when made to 
the University in writLn-j, by a reeO'^n-i/ed stucUnit or faculty j^i^oup ten 
(It)) workin^'i davs i.)rior to the proposetl env^'Uicnien t . The SpeaJ<ers 
Review Cniiuiu L i ■ i- Lined below|' shall n v/t> th^ power t< . waive the 
ten-day 1i:mjI in tlic eve it tliat a speaker t.ecornes availabie to a faculty 
or student o,r' ran i /.a L i« n sliort iiotic^e. 

^, The reiivie.i sb f1 L set irirth the ' name of tlie re^uestjiv^ student or - 
f.ieulLy oi^'Mtil -/at" ir)n, the proptosed date, time, location, topic of 
speech, cNpecttitl rw'y.e f>f tbe .lud i (-nt , anticipated need for public 
arldi4*ss te."', p.ir'hin:^ and trai l ii' . nntrnl. . ^ , ^ 

n. The •ruvfr-.it\ Kel.it'iotis Otflcc -j>\u.\ll be the authorized University^, 
a ;ency to "'in~ii(k?r rcqm'.a-s i<jr. .jptMKjnvs.^ Uniye?'sity Relations' shal^l 
nutify the spt .[i .r w i n ; n-oup nf tlu> approval or denial of its request 
within l7w'> {^) •,v'.r> irr.-; aays aft^r the. T'ccjucst has'been submitted. 

"hie frrirv(»r t .' Rtdattons Offioc sluill deny a request only i.f the 
event .as [)ropMSTd conilicts .-.erjously with .icademic activities (classes, 
(.'tcj, a previncsly sciuM.lu L(;d event, 'or it'- there Is substantial evidence 
it will. l(»a.l lf> ■ I i u'i.f) t Ion or lawless action as object ivcly , defined "« 
in tue re atlit i ')ns . ■ it sbalL be rcMjuired tliat the University Reflations' 
Office Stat*' tlie .-p-r^^^M tM.M-.rjn { s ) f./r .niv: ck-'nial of request at .the 
time the spniisf .r i Ji- n'Mi]}> I-, i uioiMJUu! ni Lh»' tk-nial. 

t,^ [fiviifM.! ( r ii.iy .«Hvur;iic tbr- u-c oi I n{'ec nr thc> vi-olation 

fif lav; v/hcre' ; I ' • ' 'rfM-Li d Im inritln ' or p^ 'iduciir^r imminent Iav;V^ss 
'a,;t:Loa j_iul i >^ iil.cly icj^in^M'te (\v protline such .iction. 

7 .* V'l:cM' Ibc r.-qiM'-.t. t nr AW fjMtsitie Npcrd^LU' is (k-nied, any sj)onsorin^ 
Mr vm i /.'iJ i tiuo'Mir' ,i-.;ricv(Hi sli.ti .1 ^ * tu written ai^jcal to tlie 
President '>i f ^Jii vcr , i I V , Mi)tain .i hearMn', (within tivo (2) days 

f Is Low i n .-^^ tlie 1 i 1 1 a .• m{ it", a[)]HMi ) before ,i Sprak(}rs- Review Cbinmlttcc 
.l/br a de consideration of tbe I'cquest. The Speakers Review » 

CorrrMltee sha 1 T ImVm power' to :.:i\jnl or deny the reciuest. if such ^ 
r<".('.ie^>t i ' lU'if'bi'C uMulfMi unr Jen i cd witliin said period, it* shall be 
deen'cH -.u'li i ? -md t'fo .p» ■ d-.» ^ , I'nvit.ition shall l)c issued. 'Phe 
i-^pCti^cr . R(.'v'ev. CMnnni 1 1 f -c ':aM 1 1 l»c composed of two stuikMd-:i, Ivh) faculty 
nnnlii'rs] .and our tdru n i tiM t or^ I'br President sbali. appoint the mo^mbcrS^ 
of the Ctir'?-. M~t •^r'--ti)" l:wo students' |-o Ijc reci)nu)U}nded l)y tiu^ StudeJit' 
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Government Absociation and the tn^r) l.\K?i:lty mernl>ex^^ to be i^eeoirjnended 
by t!ir TaPiil !r\' Spim for one-year I'Cirn.is beiviniiiiv-^ in Septenihet^ of 
eaeli eaientlar ;,rar. . r • ' . 

8.- The sponsor as-Jiunes the rti'Hi«'ii^ ^^^ility i?or notifyimi; a speaker 
of the re-aiiations uovt^rnin;: his appearance. 

0. The appearance oi' an Invlteii s}3eaker -on ciunpiis does not constitdte 
an endorsement oi his vunvs by the insti tiitj on or Its faculty, its 
administration or i t-> /,:)vern'i n,; board. 

10. Thesn roLfuln t i ons shall not apply to spoaKers i nv itell by insti^uc- 
i:ors to speak in the' classroom except tJiat the speaker shaJ.l be held 
fullv acominLal).lc Tor any VMiIatfon of law committed by h.im while he 
is on > (nnpns. 

,11. Thc>se rc.nUat'M)!!^ shaLJ not apply to tiic "Free Speech Area" except 
that thf? spcakfT '^hall be held fully accounLable for any violation^ of 
laf; '•omnittcd by \iivA while iic i;. on campus. 

U, Non-univer-w tv ';rv,ups c.iny, institutional facilities on a rental . 
or\^onvnuni t V ^a'rvicc b.-jsls rdinli lojiduct tbeir prov^rtun.s an a manner 
tf) avoid vntfrfcr^si'. I' v. i^lh ins t f rn 1. i . .nal pro;.;raiiS -^^'^d shall he held 
tolallv accfUuU'U)!- fo^^ disri'])tiuri nr -ta^M ;c which occurs attendant 
upon their prc's«-Tu'f- on -amins. 



Apfjrf.vc'l: faculi; S^Miite, In^i-er;hcr 7, 1j;L, 

:itU'J»":l >.-'.-''ru"itv;l: A:.:->oi; i a t i on, 'anu^rx' 11, 1^17:^ 
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STATr-Mr.N'rON Tin: ADMlNISTimnOM 0[" HON!) 

Ri:vi:xi'[: Brn.niA'cs at wi:sti:um iMjMcns un[vi:rsity 



Sevnr-al. :-,f'vin\i'.^ x:\\i^^A in:\< 1 v. '.'ii. r::isi';! in iin (:iiit:)'inuntiiH ion- 
cvvnhv^; tUv pr.ijKT aili;' i :i i s ira t ; ar- r;win,v-.';t'n;i'i t n\' IjoikI rc;voTiuo 

bui.UliiKV- livsiiluiiiM' lialls, riuv't-rsity Inimi, nti.J al W . I . U , Tli i s 
dirci'tivc is issiunl f I'larily all inlorostcnl parties tiie Ijasis (jT 

[)Ol.i»M'es [\iV l-fu> :.';ov'.'rn.tru't> .-at: ^ulir.iii'lstrat iuri bii i ] al i n^;^ - 

Thp '.j;ov(>raian«a^ aT .^11 p!. ist's iT Wrsiiuai i Uiiutis l^nivcrsMy, in- 
rliuline hoivA rcvfMuu^ bu.' W'a-^s, is a finu.a inn n I' tlic fk)aiH] of flovernors, 
Tlic anrnoritv ,.v»v<an aiaiaot i r a-l '-atol; l)y law it must romnln with 

Tlu' adt!, iiM .t r-i L pi' bond ivvua(/ tau Id in^j^s .u> d(-lc' seated by the 
B.,)aiMl ni I ;f»vfaiU))-> !m !'k^ j'rcsfdt'nt of Mic Ihrivcrs i ty : lie, in turn, 
has 1 r-.rat (> 1 {ifjili-'a' tj;" Mti s tuna t ! rin to a^^pr^opv i a to (.'O Prosa dents 
and uLbrr t-amr;! a ! i i J i ' s I . t • V[' atMia'rs. Th('^^C' nri'iooi\s are .iCTOunt- 
iiljlo to thr^ I'Mard Tor r In- ^a'oiun* ni aia-aeKUMrt ol' btnid rnvcniiu' J)u i 1 d i ny;t^ . 

The authoTMtv >id!: i n i.- *n*r l-.ad i^rvM.^ue labilities has not been ^ 
i\'l'"jated t'i - t";*a:i't , ! ^..Itv^ ilv ' i, o:' utheii' (>onstituen[ ^iHuips of 

rnivonsity. ft nbf-!s to i>c^ aleardy nndcTstnod by alt members, of tlie 
Iru*v{>rsitv « '* nVi^n i f y ' t bu t liie t-tyr.oa: of a I t^e (iises iiut establisli a 
basi.-i in law, h-ai^dVpa 1 f t-y . ur\, n;:.d adrr. ira s t r'a t i ve praetiee tor student 
a()vernaiHM' or a.'lr i a,* s r r*iit i. ai oi bond revenue^ bu I t(ti nj.i;s . Tiie rationale 
f* )V t; \ I po-- i t i ' JTi i. • : 

I, 'Y'uc ri'ana'..;or-t':, t; - a. a -vv^v^vr lui f ] '.t i ii'^s must l^e -.nb.jert 
!o tltr- a-T^l^ , i;l,:a s i ta Vt .ja^--' ' '■^^'y eontr^^il.s as all. 

' otlier ia!U'tJon;i t>! ti;a J t: i vor^. i ty . npor*;iti()n and oontrol 
,t" tbf^'-- f aa'lidi' -' 'vast bo (>atrust[Mi to those v/itb pro- 
tosslunai 'Sietab^riv o , . oi:;;;, I i nuai L . perri anenca> , and ae(H)nnt~ 
■jl.ilitv. The S(ritM'f Mi:uls b.n- n.o tJiraet rC'latitni to 
( }iM fhoiot' of inav-,uii . iju-i I t ! {o<f* to assume <idiii i n i s t Pa t i ve 
ff's]j< n\ > 1 b i ) } ty . f 

>^o!",e .d.udcnbs havo Ira'Aii t bo inoorreid: {nl"eren(H' that }uiy- 
r-fM',t ot tcH's entitLo,-. tlierii t-. a h>ve I oi' p:nH- i tvi pat.i ()n in 
tho 'Tiniiol over bona I'cn-enue hn i Id in.'jjs . wh.icdi is dil'l'erent 
I rm i fbat vdiioli l!u*y e:<"r^o!-a^ in I be aeademie areas n[' the 
Idi i ver- ! !v l^v viT^tr.o td'. rbe iMynumt oF tuilinn, Nettlier 
:\>i^.: !ua' Uiiiaoa ar^*^ a in o* '..e dojbn' r;,['asnrt^ireat •>[' any 
M^d.i'.alsal -/tadoat'-. a -o rd' >i ' snd" i on 1 . ir t'neilit.y or b^- 
;...,id ii ![.'.tf ion ill ,i psrtioaiar pro,y,ram, uov iin they ent itle* 

,:;P-. i-ra!-; •;:oi!.si a' f > N"' tiie t aiai^etnnnt- of raoila-ty 
M.' la'o'.M'a- ^ . i'f.c fi'd Ihal {.'mv' rr'\'onn[> lees are an .liter- 

Fve -etliMd td' rinanoin,', ;'ertain bniver'^ilv ofx aM t-.i < nis 
t!: i:-^ Weiv }a-d:'iio:-, a dMdor.sd. - ;o vei'a.moe ir admini..- 

' \ i-.it '.\'^' aa*'of' Miif \,bf<f: r'cia'to- to tuition, oadow- 
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^. Furtlicr, it is apparent- thai honcf revenue buildings 
derive support from a number of sourc^es. In addition 
tf) today students [and toniorrow* s) , many jrenerations 
of Former stutlents--now til.umn L--paid fees wliile en- 
rolled at the nn.ivcrs.i ry to amcrrtize thc^ costs of 
residence balls, Union, and WestfVrn Ifall. Tlic Stato^ 
of 'Illinois has pro*/ided the land. The' current oper- 
atinjj; costs For most' oF tlie bund revenue Iniildings 
arc met larcj;ely by tlic income from their services to 
students, staff, faculty, alumni, and j^iests of the 
\ I'nivcrslty; liowever, utilities ^wd some other supportive 
■■.crviccs are provided by tiie fniversity. , 

'I'Ua opinions and ^lidanee of students and otlier interested and 
affectcil rrH^nil)ers i)f the rniversity community sliould. certainly be taken 
seriously into ru'count in establislrins operatin;^^ policies for the. bond 
rvn'ofnue buildiiv^s. The Board of fiovernors has consistently 'affirmed 
its commitincnt to tliis principle by providinjj; or approving mechanisms 
Idirnugli \vhifh full-time .professional FniversLty personnel work in close 
f'f)nHuU at inn v; i t h icfvisory g7,'^ouj:)s oV studcMits and staff. 

However, the Line* he twc>en advisory and administrative functions 
riust be mdintained. \ThLs is not a tt^t'hniffuc a imed cit excluding students 
fror^ influcnemg poliey. f)ri the cvjutrary, tlie distinction between ad- 
vii^c and t:Icc i s ion-nuik i ng pc^rmits si'gniricant participation by those 
whfjse limited time, ex[)erienc^e, iiUcrest, and c^onf 1 icting constituencies 
make it imposs ilolc*. to maiutiain the sai;u> eommitment as tliose who are de- 
votitu^ their cnery;ies and pro fess itjnal ski I Is-- rulltimc--to the Univer- 
sity. Ttiese opcu'ations recfuire training and experience in such areas 
a -- fvjunseling, miHiagemcnt, contrac'tual- rcl ations , vStatc and federal law, 
burlj;c^t pf)lie'ies, l>uilding scM?viec>s,. et(^- 

* * 

All J)')! icy and opei'ci t lonal ■• dccM s if)as lor tlic bond revenue i'aci'li- 
lies at V.c-.tf.^nt ruiU, rest witli the adm i n i s tratoi's whrjse authorityis 
deriveri i'riyr: iln' I'^^ard of fM)V(»rnors, througli dc^lcga t i on Trom tlie l^-^csi- 
dent. 



•\nprM 
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CONriDKN^riALITY OV iU'.COllDH 

Rcqiidsts Tor Lnformut ion Irom student or* employee records, except 
for public iilformation whicli is otlicrwise available, require the 
inclividuaI^s consent Cor disclosure of the content of his/lier tile. 
Records for students and employees arc considered confidential and are 
unavailJil)le to -i-cncio^.' and/nr individuals exccirt as specific^, above. 

' ' If a ^u])pocria is sncurcd, the student or employee whose record is 
beins subpoenaed will he notified. Any question about tlie subpoena will 
be referred to tdie Hoanl of Governors^ lej^al counsel. 
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OFKICF t^F DKPAliTMKN'T i:HAIRMAN 
i\»li<.'Lrs PriH L^iiai i.^s 



I . S e ItH- i Uny o t I ' t ■ p . u L i ntl } 'lu l i ni w i n 
If 

Thk' ik)nunat. - ,i dftMrc tnt iU: chair-^'an h^.iI L be made by a 
departmental S.-ar.^h and -Screonlin: i.onnLttets subject to approval 
uf a rruijnrlrv >>t f tit- v'.>t In^; merab^r^,* ut the department and by 
the iltMH oi iiw -i". Tht liaal appo Lnt iTient is made by the 

PresL.irti! -.u'li-rr i • ' ap^'ir-val i he Bivird ot Governors of 
Staff i\,']K»;^-^ 'nhi [1 i v^'T u r it.' ; . 

i 

A. \ .r t ■i-ii: -i- ; ■ 1 : ! -ipn > i iifi-d ff^r a U-rm of four 
ii . J ! v'TV'v. I, f.-ut oi I hi- incumbent, a majority 

, r t ' t i-^- "i. ii!-. : ; - ' M,v t^; ir niifUt , ami the dean of 
♦ '.■ ; >; 1- v.t ■ ,, ' ,■■ ■■ ; ;r ' ^ur-viMr rt^vfcv.*. 

ii. til i--vit.v'-. ■ li iT'jM > I ;, ^.nt in N'ss than four years 

i] '-t' :!;iLia^■* ! tfi" '-t i.Mi i {) Lh^ dean. of the 
'■111-,".- attLt . 'Ti.. i! tat i-^Ti wi^b t bt' V'^tin^ membcrvS of the 
.b':'ai tr;t r.t ; ' r , < ' bv at ji^i t a tw\)-third's iiuijuricy of 
th. /^Mu.- ; r;':)f r., i t Mr- iep..rt;:itiU . bach college shall 
I- : t ^ 1;) , , r!-,*il : It ior wit ii"^ts i-ai'ulty, policies anH 
pro.-, t^^Vx . '^vti:ua.' i«.vitw protiudure. Thi' views of 

f i;^' incurib.'ut i bair^.ai. .b i io!i//nt at all sta^',es of the 



tiii."it .liiinran does not 
i.'Uart' ar^ a larulty member. 



I'br l i^a i r'lt.iTi iw'.i f h " rt ''I'.'ij r 
r mif Vf trs . ; -H,' r i ' W ^^a 1 1 r 
ot t hi' 1 1':;.'': ' .^'iri rri! ^ rrr; 
ini t i at i^.i bv t br ■i»M*t . K.c ii ■ 
1 t It i :i with it - ^i. uitv. 



sba! i r.i fJvii WiMl once every 
akt pla^ f in t ho four til year 
i! iifl b_t^ * Tb^ review shall be 
i ' ! .^>ial 1 <b"Velop, la / * 
ippropr i ate [)r')cedures for the 
i^a i i ::ian ' s r^v lews . 
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IV. Duties jind K^l'^Pi'J^i^^yLy/^L^•:^^ 

The tibairman as t\w < hiet .'Kri Utivf Dii U fr shall represent the 
tacit I ty oi tht' depar lnu^U lo tiw aihniiii.ntr^itlon and shall be 
rosponsiblt* iDrMhc fxe^nit of laii vers i t v 'and college policies 
insofar as fhfv i ivirrrn ihf liftj.ir r niMit . More specifically, he 
shall be responsibl*', '^ith th«^ .-'unstO aid advice of his faculty, 
e i c he r d i r ec t I v ■ > r t h r . ^-.h ' c oihii i I I et-s , i o r : 

A. K(.N ru i t i tu; v, :.u'!;i{'v uul luni-acadenut. personnel 

B. ^'>.m1 n i*- !■;' .1 1 ru';-;!n'rs : t c«^l »nU itHi <ir non-renewal 
<yl app. . i ritlv.t'Ut 

(t. Ht" ■■.iTh'tidi!;,: |)r ':: > ■ M ■ 'Tj Mnd . i I u "•' t it- ■ ri.'ineat s , 
n. I"! ^']- ii i w j:: : li:.; : n : ^ o r j - .^ '^U' Iv; ;r;.;:H«:Uai budj^t-t 

!'.- • '.i-. ■■;]«-; ■! ■ i::r;''- iii-l las-* as'i i>\iimonts oi 



i ;; ;^ I tJitMU to iinpr<n'i 

:A tT.lv , i-o-;tMr'*h , and 
i ■ TKan i /..it i • 'ir^* 



i n . -. ! 



i :it;»'n ,i:;d improvc?nent ot 
. : . i.n '-i i department. 

I,! : V ; in.i .ill .ahiM' matters 
^\ i:ar«' oi rhi' department 



'Tr/t':! IV ., i^ i-.ti"* r^.il :%"«-'t i n^v-, -a rt-.:.ul,ir basis, but 



1 . t;/.-i iii.v d^'par Lm» nta 1 ^v^'i^-* 'i^il 



Kf ft-.-l ivr i>.it 

iliairnuMi .urtiTifl'. iu »'Mi. e v..iUintu* until tlie^ ynd of 

thi'ir M.r r'>--vi'.u a n f : t , >tth;ii*(pu'nt <ippt>i ntniont s will be 
lor f i.tir--;t'ar r,^'in;s. 



Appr< 'Vi' I ; Pr r ' M''!if , ' > ' 1 
Rov i sod : f-'a. ti I f '/ '.•m i f »• , ■ 
Appr<^*/j!d : Pr » . ■ i drTi? , » / * 




s'rA'i'{:M!:^:r on Tm. iu:i'AKTmi:\'T . 

tU.-..'rM)l ^o'; oi" Lhc posil ion nl' Min clcpar Cmoiit ^^J^tliln trliG 
nu u- V;(-Ar>i- Ulinnh^ Uiiivcn'sily has been prep'^^'^^ '^Y 
. -.P U-N 1^ ^ - Vn be used as a "Ai icle by Liie ra^mlty and tlie 
tratio;. :ii the erfieieiit: ulilizatimi .if expertise 

:n ti.;. ..M.tnn M. departments of the University. The deserip- 
.11 . -v'ti; th.' :)r_;ani-alion, oj^eratinn and resourecH avaiiabio 
dnn.irt-nra to .ittain its aeademie -oals . Aoenml in-ly, the . 
• uV .l^,H f'^tabl-sl^ Ms priH-edurt^s of irit,(M'nal -nv(;rnanee 
! iiid Pniv'Tsitv '.n^TniH- print'iplc^s. ^ 

■ tl:.. pri)-a^-v .mU:, agonal unit ol" or'.';an i zat i on 
• f/;'?.,/ T. I Miir^ v,*;. ,|_(.r5i I M 'hm;^: fniV(Mv-. f ty It Ls* 

... t irjios^. of .-ri'vui/ on prn-raniH of i ns L laie t i on, 

,|. i!; p.iit f.ailar ritild.s oi" knowlcul-j.t^ . The 

tolh'-! n;(M.^urf oi' aut .inomy eonsisl^ent with, the 
.1./ : .r.Mi il ■ nnf^Tf, aiut Tu'versitv ('(hieational p<ili(Mes 
, s.':.. M^iaNotis wM") 'dhor oiiii:s ot the University. 
,\ ■! '1 'oMm . ,.■ l iifvoivMty pol (''V whieli vyi Ll 

i( MP r ' .n^^. .i leparii'ieiita] vi(n^i)oint sliatl he 

, - -^M-oarl iroiit rva,' j'im MunnKMuIed to th(^ 

I , f . \ , i 'l ( ' -1 . 1. ^ao'iMH^ 'o :;y-it(:ni inal-es snt.'h a 
, . th'.- h ti'ili also T'CM'ninfncMidefl by the 

. i-i'.MJsroVf.'rir ' tliM i'rnvo>t afni i^resitleut. Tlu^ 

,.' 1- ■.. ' iopaiM i;:t'Mt' Is tn be !;aiull ed • i ri a 



. ! f . , { I b< ' ! ai Milt' 

.,1 M, ; ! hr' ii.<u' ; nal ioa o{ 
lod !]ipiMval ot the 
u' t i :u'd ! » ' ^ by liie lioai'd 



. 1... tI'M .|m:j,i'0;v(«;i' liill bi' r)prsons holdiu'. 
,i '/{ ' . • oMs'Ml . 'f- ' a-.f 1 ^:-f -..!' aS'^ i si'ant pro- 
,i -''a , .a ;o' a'M . , ,r ■ ^■aal . Dtlier aoafl'Mino 
li.l • , t b" P'p irti'Mid bv a[]pro\Ml ot dc^iaid men I al 

Tb" v^ain^ ri 'bl^ -d' dt'paidiv.ent tatnil ty 
, i\ , .},aMr!r:HMd . {^rd-To Ibf ^'baiinian nomtnat(^r 

i'l thi' df';«arai!,c>ol-, tb.' noiiMnation must 
.,,,.,1 f ' ab I ' -liod pro-a'dorfs "f t I'o 

rarv-f-M;;, Ma- .■ullctrf', and the d( ^p. yiM r-en t . 
\ d I i'o r-ado ua ; r oid! !Ta^^ Is . 
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■ 'r{-'» 1 : .»!' llif^ ilcMKU' Imf 'ii f', v.iu) sima'os ,1:. tlu' f'li:c'r 

rnf)jM.'Sf r:t- , t I V oi' ihr- th'par tnu'n L", sImI 1. b(? scjlt't'lcd aitd rcviowcd In 
• KM'fjrd.cu-o v.;*'! 'I'ri'i vt'L's I try policif^H ami ;is implonuMilod by pi^ocedure.s 
•idoptcMl v.:t:h:n iWv i-jHt-'fj. Tin: J'aoulLy should .jc l i vc Ly participate 
v.-ith ll'.v ''hi"!'!:. 1 In llif d('p.uUnuuU rlciM s j .ju -in.ik i iv; pi'ooc^ss. TIid 
^'h il rr:a:i si''';!] ! al^w, be -illowtMi tht? [' 1 t1) i i. i [ y iiocdt'd In [)i'ovIde 
i( 'iflf .r ! t' 1 ".iiit .>'^fnp ,is well as t'TiMcinut adi;i j iii h t rat i mi oT Hu^ 



dcp 



'1: ill ! 

I'.M [ ■.: ■ ' ] 



-^t f:avc' tb^? ba 
t ! r't Mil la I i ! > 



' re -.'ji >n.s [ b i 1 i Ly t'ui' . and 
MI, tljf [f )] 1 o\v' i n'!, pcM^swanoI 



' Uxoi! ^ )i 'fjMW - in^ ; i'{:'p !. at it piU'sf >nnu J. 5 \ 
Ml" i amity, Ib'a * 'ha ; vi:>,iii .aid non-aaath^ip i c 



't pf*i'>' 'fiTjivl I'nr purpose nT fiiaK. i ny 

t^>r r 1 '.'ill i <ia , in- t I'lit i na , fu'ujuur inn. 



I), ij fa- ■ ; 1 1 .1 1 ; 't '^"W); lat ' I I'-w 



•;'y:"Va{ -f' app.M i* 1 1 ' tia, i ( * f tbija l ' < vi I Limvc's and 

Ir^t-.' . ;.''M::Ha j,;;; . | , V- { , , [ ' f I ! : Pi : ; b M ; ■ ■ , , \ H \ ' 

* * - ' 

!■:"■■* ■ ' " ;a': .rfi'iial -'"ra* i.j .^t:' u''"sriiiii.j L r^Mlti'r's should 

l-iU' r!" . -1 \ <^a.a!*'- 'adividiMl ''<M>Mr'ib;. by I'cfiu'";- 1 , an 

j,::-: ! : ■ ■ ir.]^- t:;';-' '"br- ■ nf bb-, - ;.'n doparC- 

^-a-a' i .-^ -:a' '.b-r: [.'•'a- - > ^' ! ■< 'n-.:r( .i;a, 1 1 f nu . 

:\i i a 'ti' ■ t ' a- ! t )'tM-'.-;a., .lad f ,t^:iaa l : 1 li^s ' a ])»'rst)nunL 

; t \ ' (-r ■ / a • ' ; • ■< b . -.a ' t b . ^ ; . ■ ■ a < ! ^ ^ » » - i a - ! -, ^n- ] vital I'o 



b! t 



111' 



IMU 
tbf 



■ 'b t :.,! - . TM-. f.ji, inii:. i^a■ Ibc 

r a; 1 • ■■ id i i ; '. \ n i f^t 'p )!■ and i a» ip 
!u :,■ i ,■ b'b ! 1 i f ■ ■ add i I n jaa 1 '\ vc 

f ■ *:.»>!' . ! : ! ^ M , M ,} I * ' ai'ca-. . Tbf • 
. Ui« Ml' : .af (Mil , rf'di t boiir 
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i * 

values and prerequisites of all courses in its discipline . 
The cxu'sc outlitie should be available to the faculLy 
lar.;c and to the students, and the course description printed 
in the eataloK shall coincide with the course content. 

-ThG expansion of the scope of interest in many of the 
academic arLas currently offered in the University oceasionally 
creates an overlap, and at times a duplication of courses , 
offered by two or more departments. InterdisciplJ nary 
approaches arc encouraged; however, duplication should be 
avoided. Questions of intra:collegc duplication or qucsUon. 
eonccrnin>a particular course or pro^rrmn should be resolved 
by the cnllc-c dean after corisnltat ion, with appropriate 
faculty uomini ttco (.si . 



Iristnu'ti'in 

Tlio chM)arM..ruit ha.; Llu> rcspuns i b M i l?y for the ac^adcm io advising 
nf ni m-i nr^^ miiinrs. T1xl> d.part.ncnt may aHsist\in prof c.s.sionai 

physLcal facM lUlcs, m.tbods of uis tract ion, and d] toach.in,r 
loads and reass I. nuHl time (v^Mth^-n -CMu>ral Uniycrisi ty 



|j;iildeiines) . 



' * Ttic dopartirtSnt shall. b^.> ; 
allocation of t'a*) : I i t- I^^- , P'-^ • 
it. TFic internal s triictur '.-i'^ 
academic '^oals and prv)ccdnrcs 
mer t shall bu^ the responsuoll 



•r-.n-l 
■ * thM 
>nv'.)l'^ 
I ty ')/ 



l1 in 

I'UIi 

i,\ ' 
tit: 



decisions rc:J;ardin;j; the 
'Is 111.' v'^'cr i''j.sc3urccri to 
::^iour' ^ r'^T llu- ustablishod 
tln^ i;: n; ol thc^ depart- 
dcpart-:1..:it . 



^Hud:j;ct - / 

Thcr(> slumld be iair and equitable treatment t'nrou-Jiout the _ 
UnivcSi ty i the ^niUal allocation ol funds to enlle^es and academic 
Soar^^^^^^^ ^'^^^ ^P^^'^^ budgetary peeds which serve to 

ist S; sh'orie departmer.t from ar.ot:he.. However, there should be 
rr^lis attempt made to allow the. academic department maximimi 
fl iaiS aii.Xu..ent in dLl bud.eta.y matter. -y-;-- 
is the involvement of t'hc dcpartmcnit, throu-^^ the coUcv^^e., at tluee 
levels in tlie bu(lj;etary pr-ocens. / 



I. 



Tnit iatiort of lUid,;c L H^li liill^^ Kach department shall have 
the opportVnrltyao clearLy sta.o in its own terms its 
bud^rotary lieeds and to document tlu^se ncedn in ways wh.Lch 
department' memljers consider Uo be appropTlate prior to 
the establishment of the coUo-^e and all~Univers..ty budget. 
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The departniGnt shall hnvG the right and responsibility for 
tMLIuifj; to the attention of all those involved in the 
bnd:j;c>tary process beyond the department level what the 
department considers to be requirements in each line item. 
These needs shall be communicated through establislied 
Un i versi ty chunne Is . , 

Allocation of Funds : At the stage wliere the initial 
request f6r funds from Individual departments must be 
balanced -against the actual funds appropriated to the 
Univ^nvsity through the legislative process, the d-epart- 
ment, througli'the cnllege, should be given the** opportunity 
to re-exajnine original requests in light of dollar ajnounts 
appropriated to the University, \vhere .possible ""the 
d(>partment should be allowed to readjust its budget among 
line items. The policy should permit maximum flexibiUty 
vvT'lhlri the bounds of Universl ryjruc^getriry procedures.' 

'.^ Kv.ix-nji Lures oi' l^inds : At the point wliere departments 

lir/f beeir nl Lnctited dollar ruivnints l;y line item, maximum 
i.iVe!U)rny should be? '^ranced in the dc tormina tl.on of 
e\i"ui'II Lu?'t>s. Only, under unusual c ircimistances should 
-<)lle.H> and Univtu'sit'y policy limit the right of tlie 
.ii>I>arLn'enL to spend allocated fund.; as designated by 
■]f'T>ar Lment i*a(nilty. Two eons i dera L i (Mis are of utmost 
' i\ p' u* l ance : * . / 

■ t. When coLlc.u^ ov University policy limits depart- 
ruTdal f)r'cuvv.viLi vc' In tiie expenditure of funds, 
sn'Mi policy sliall be carefully explained to the 
def)artmtuit (s) , involved. Due to tlie sensitive 
nature' and extended imi)act of l)nc]getary decisions 
r^LatC'd to ])crsonn(^l, special precautions shall ^ 
\)0 t aken to' preserve* Hie ri:j;ht of department 
rTH-mbtu's to I nit fate recM)rTur.enda tions in these areas. 

;.. \\\vm (^han-\es fii tlu- a 1 local ion nv assigimient of 

i t ! on.^ 1l)otI» acadc>mic^ and non-academic) dni ' 
In' r ,11 : ;der(n! , the d(i[)artmcnt shall be consulted. 

' ■ . 

-"'T^ \ 

A lie ).artirfnl is coimum i ty of oollca.^rcs centered around one 
.,]■ :!t,r'>, disciplines. Its major purposes arc> to st-ructure and 
)»ii"]Mf.e a ourt' t fulun 5 p(U'rorm n})prnprLate services, iind conduct 
M',»,ir(h wifhiri a i'orb-/,e and the University. Auti'inomy over the^^e 
pia'p'v,j's 1. best i'cait/(Ml within ii tif^i)ur tmc»n t when authority and 
:'m ,pfMi^^ ib J I i I. y ar{^ sbired by the* laeuLty through the iMinirman. 

C'lop u\) t ifjn between tlie various units of* the University and 
til" I'-partment is [h lie encour^l■..;ed . However, sliould a dispute arise 
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bet^^ecn-thc dopartmont and another unit at the University concernincr 
the proper Limits of thi.s autonomy, the department may appeal for 
a rulin^T to appropriate faculty c«u! administrative bodir-s. Any 
cha in a departmental recommendation at n different level^fehould 
include a statement in writing to the department of the change and 
the apoiufic reasons for the oluin^a. 



Approvuil: . VaouIL-y Scnuitc ^)/'« 73 
Approved: (as amcMKled) , rVcsiacnit S *n 7^ 
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Sflc'i'. ion fi:' n Co l U^:-U' Hilar! 



ana M'lo-t-ion C.M:.MLl'i>r ^^hali hv i^Avrivl by the roll-_'r in cnu.ul , 

.(Li.Mior the Cor^M^il-lci' ^halJ i nr hulo .1 at'ul K' , -lui!: . ^^u; -t luc rit- 
frMf that. coUvot'. Tht« Cun^n^ Ltlcf .iialJ rc^^l^nis n . ■ . . r - 
fv'n- ^-.uMbfalcs- sr^lnrtiivJ L'hosc L) bo i ritorv icw-l , naiAK ; .ii- im 
InU-rvicnv^, aiyl in coh.u I la t: ion vM th appropriate -nr.y. mi v^;^' ; 
.oilr-o r(M'ar:r'C>ivlin.': to tht« IVn^. i-'Jnnt ana the l^rovo ,1 an! 
Vi.'c a^i-n-iient: Lhi- Uhree to five a ni-os oi' i n. 1 iv i - tiial s lor I ho ac^n- 
-111;.. T/i "I'.li'i^ of nrefercaioe. 

•fir M a 'M^r^ ili: jtlLi 



Dc ui of Conl ianln:: KJiu alioa, bran 
;,r r>torn ,t al !'r. .-n-. . . Sohool - . T ' Cra.ia.U e Mu^lie^. 

I ,,MVor-;:l-v M'oMr.if'O. a To, ro-lfoo .a.^n l>e o.,nsi:i- 

' J l>i'r. -o.]raU-. Tli" . o^ .pos I L" I on oJ 

tit^V:^ ■hall' M^'im:;,- t.Vil!-y: ■hairrvn. '!! -rvi.;<. ,.«•■.<■,.„(■ 

,...,,,.1-, -^l-Jpia- Alfa -nf! i ■ i.-pn ,pr ! ai <■ 1 ip : . i I nn- 



,) -. iM 



.0' anil» 



I^'un.- 



1 t> 



!-io 
, iaa 

aa.! 't-'i 



' a 



a ! 



)^,..,jMitr; Hilo I n lb" iTc • : - 
pi'o., f acail" . Ta" appniiilioiil 
a , I f ? bo : 'oaa aiu! Lha 
• . , ! 1 .-i I , -! .rv* 'b'-^ ■ :it- I iiM '.^ i.<Hora,l {on 
I jiiM :^^■.a-!r>^ ^ ^a<'e bro.w foia ai;^! 
; r; i ' ■ ' ! t a' b ir: a ! l a ai, 

, i : . ! < .orit a' i '/o . Jlie. t a^ ai ty, 
,} ', .Ti ■: a- if; '.o; i'or MM, • - - 

, . , ,1-t i 1 } '/ ; * nv . * a I bo ■ ■ t 
. . ■ i I *'rvba' aoj'.-' -laic 1 , ■! a^oaif- 
a , , ^ [ 1 1 I .aj'- r f l al ' ii'- • ^ 



r 1 



, a, , , u 1 K" a 



• a 



■ t , , !i 1 f* 1 (-a" '-af I. oi l I ofM' aaM i .* 
, y:a' Mio i'r^r-<.a. la'l /vi^m' i a \ 

,,o, I p,-.,.r ,:tv f-r 'i:" ^ oaarii ba; r.!' thai > -lb 
' , V;itb roaar. r^al it " V- t\,,.;'P'- ■ ^ -r.- ? I t on . t bo 



b.ai 1 



.1,, ^ »r r tirv^fr; - M>a . Ml loaa --la.-al loaal pal 
a, r -t-a a.:l a^h 'a'. f§i ,! i oa aa.l I aivfa-: t ly 
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Thu LlutiGs ciiui rospDr^.sIb 11 Ltias of tlw. LHiIlogo cloan incliulc the 
To I. li)v;i.n:4: ^ ^ 

\, KCJV'iov; tiio In L* carnal {)nl*LvviPs oi' Hio colic j^o aiij?/.Lij;sui'G 

that thoy; arc in acM'oi'd \; III i* previsions touiitMn-J Unxversity 
- ami i^oarf.r of Oovoriiot's I'ol itM^y/ 

, Ri^vlvv: Llic oh itH'l ivos ui' tho ro Llci-'c L"o Itisvuv? Liiat: tlicy arc 
in acoorvi with t;lK)h<' oi' tlic UnivcrsILy. . , ' 

-'> , R(M'rt'SfniL t*lu^ t^ollcv^c on s L'anci.i.n;.!, and ad hoc admini s tf'ative ' 
i'Di'Tr; ! L t:iM';. in L lu* " I'tMiliM 1. adm iii i s l"ra t ion Ui'd University. 

U. Co' ird 1 iiitlx' tiic aid: i vi t: ICS nL' tiic ass Ls fa n't deans and dcj)art~ 
'fPCfil ^. halrncn rclatLn:^ to tlic IcV^'i'^pf't^'nt anU s^rowtli ui^ the 
follc.u' uind dc{)artr:icn 1: s . 

>. iMiLiaN' dppat'Lricntal and chairi;an rc^vicnvs. " ^ ■ ■ 

!.;'.•( r.aMMf' an-i i-wiliUiLc new dc'\'f; U>jifiirnits and disc J.]jli.nc^s iov 
!>'>!<•;;! 1. 1 1. ; : t*t:s.-. J I Hial iT:iprov( n^t. nl . 

I}»'Vf'!"f! ui'- i:';."ni If:!* liic vtiln '.\r \niA':,rl in < 'CinsTi I lat i on 
\-:\ L'ii \ \\\' ■■ ■I ' 1 ] ('■■c ivid'^i* ! » T I h i' . 

['.]'>'!■• ,r rut.' !;!"»•;{ I n-ad. 1 1 : t j.f ;i 1 1 , 1 . )t ^r.uMd and I'l UT i (ml ar 

t 

1 

I ii.i l ■■/r.'-.'c it ut' ! n,-.l rucl 1 oiu.: 1 and innovation, 

n • -cr^ : If .^'Di'-id^' ^ \ ! ■ ■ i ' n ti'a' yant^-- and i u; • tmctlbnal 

M. l'(u'< ' '^'x ^-^i". *' Liv^r^.r/o >■■ .'-f-« ■ ■ ..uU' ions on 

:>v--'^ w.-. . f'MTfr' *i' a-' r:.i --t->-a ^ .... J .j! ^ . i, laculty 

a:;!'- a' - ^ a " l"f i i f un , :nia iU.Iut T'i/[cit:rd r:!aLLi'i'S in 

> 'ort^-a. I ' • 1 1- j f c ■ ■ ! ! L hc ' ^ d I ? ■ ■ c f 'f r.\ ;<.'naf d.* (j >r:;T-.d t t cc . ■ 

! ..' . Uv'iv;*'!' til' r-.'- a ra^aM:,: in' civil snrvdcc 

: ( V ■.i>t\rr ' \ ■ <; : f : ^ ■ -.i : t v; M h f'lc ^a^; a'c; a.M a ! e ^-rdlc^U'^ 

! ^. hmrioh' \^v':U- ■ M '^•\-.'!-;..:-,' :!f * •! r^e i'.s'clly Hnv.ni;;h njrants 

•>r T»'I">i ^- ' ]:] * M >i; 1 J t ■) t [ ' in 'M: t h(» apiTcind a f c ;M)lJaM^C 

#• 

■ 't j ' d' ,!■>..■:!!>(■ ' a . t *!■ ■ i • . : ' "•■p . !■ ^ ' ! via' t ly . 

; ■> • • a' - -m: • V - I * M ■,■■!!!:!■ ,.;th tca.irlrn'nt and 



i 

Scot i on \ I-p 



r\' >>]' i'Ti;v(''rsi,y is Mini' J "y^^uMi I ^JtH-isions 



' i t tii'f HT^t ^l t i' n'>r' j-.f r I i iM li^ ill inst-Llni- 



..r* .'.i.i'vU.'v { ;ru-i.ful in;.: s I pi 'hi I il ) , v^rcnulch i Ul 
■ ji- 1 M.ir't'iil f iiu'liuiltv.; s Irpiuj turrit' ) , i^r.jrui- 
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i- i Section 

Absoni-'O from Campus - (General Pol.un' • Vlll-a 

Absences * ror FiclcJ Tr ips 

Aondomic OLsliones^y Statement >v-c 

Aca^lemie (S Liiacjn t) Reeords and Proeeduros X-d 

Aoc!idents on the Job w'^^^v tt i 

Additional tlraduate Wo^k '^^r^ ^ 

Adfi'.lnistrat ive Directory l^l'^i 

A?linin(strative Staff and rabulty List ' t 
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